AJIMUHHUCTPALIUSA B
AJIEKCEEBCKOI'O MYHUIIUTIAJIBHOI'O PAMOHA
BOJITOI'PAJJCKON OBJIACTH

NOCTAHOBJUEHHNE

or 12, 08, 1025 Ne3éo

00 YIBEPIKIEHHH AJIMUHUCTPATHBHOLIO
perjamMeHTa [IpeIoCTaBICHNs  MYHULMITAILHOMI
yenyru «lIputsatue permenust 06 UCIONB30BAHUM
JIOHHOTO I'PYHTA, U3BJICYEHHOIO MpH NPOBEJICHUH
JIHOYTIIYOUTEIBHBIX U JAPYIUX padoT, CBA3AHHBIX
C M3MCHEHHMEM jiHa U OeperoB BOJIHBIX 00BEKTOB
Ha TePPUTOPUM AJICKCEEBCKOI'O MYHHULIMIIAIBLHOTO
paiiona Bosrorpajackoit obiactu»

B coorsercrBun ¢ DejepanbibiM - 3akoHoM  Poccmiickoit  denepaiu
or 25.10.2001 Nel37-®3 «O BBejaeHuu B jedcTBHE 3eMEILHOIO  KOJEKca
Poccuiickoit  Dejiepaiidn», IMOCTAHOBICHUSAMM — aJIMMHUCTPALMU  AJIEKCEEBCKOTO
MyHuiMnaasHoro paiiona: or 30.05.2011 Ne 254 «O6 yrsepiaenuu Ilopsiika
pa3pabOTKK W YTBEPXKIACHMS  aJMHUHUCTPATHBHLIX — PEIJIAMCHTOB — MCIIOIHEHUS
MYHMIMIATBHBIX YCIYT (MCTIONHEHUS. MYHHLMIILHLIX QyHKIMA)», or 24.04.2015
Ne 208 «O6 yrioJHOMOUECHHOM OpraHe Ha YIPaBJICHUE U PACIIOPSDKEHUE 3eMEJIbHBIMU
y4acTKamm», 10 ¢ T a H 0 B I 4 10:

1. YTBEPJIUTh a/IMUHUCTPATUBHBIH peryiaMeHT IpEI0CTABIICHUS!
MYHUIMNAIBHON yeuyru «lIpunarue peuenus 00 MCIOJAb30BaHWK JIOHHOIO IPYHTA,
W3BJICUEHHOTO 1IPH TIPOBEICHUM JIHOYIIIYOUTEIBHBIX U JIPYTHX paboT, CBA3aHHBIX C
M3MEHEHHEM JiHa W OeperoB BOJHBIX OOBEKTOB Ha TECPPUTOPUHU AJIEKCEEBCKOIO
MYHHMLAIIATBHOTO pailoHa Boarorpajckoi obmactun» (Ilpunoxenne).

2. KoHTpoisib 3a MCIIOJHECHHEM HACTOSIIErO TOCTAHOBJICHUSA BO3JIOKUTH Ha
[EPBOTO 3aMECTUTEJIS [JIaBbI AJIEKCEEBCKOrO MyHHMIMIIAIBHOIO paifona P. 1. 3psHuHa.

3. Hactosiee MOCTAHOBJICHUE BCTYNAET B CUJY CO JIHA €ro IOAINUCAHUS U
IOJUICHKUT OQUIMAIIEHOMY OITYOJIMKOBAHMIO.

['naBa AsleKceeBcKoro Py
MYHUIMIIJIBHOTO paiiona //'/' ' N.M.Cunyxos
e

A.H. Apuakosa
Ta-3
Pasocnato: B aeno-2, o1aen no ¢/x u 3em.- 1. gunancossiit otien-1, pepakuus- 1, Pesnukos C.B.-1.



ITpunoxenue

YTBEPXIEH

IIOCTAHOBJIEHUEM aIMUHUCTPALIUU
AJIEKCEEeBCKOr0 MyHUIIMIIAILHOT O PaiioHa

ot 17.06.2025 Ne 360

AJIMAHHACTPATHUBHBIN PETIAMEHT
MPEAOCTABICHHS] MYHHUIIMNIAIBHOW yenyru «lIpuHaTue pemenus
00 MCTIOIB30BaHUN JOHHOTO TPYHTA, U3BJICUEHHOTO TIPU MTPOBEICHUN
JTHOYTIYOUTENBHBIX U IPYTUX padoT, CBA3aHHBIX C N3MEHEHHUEM JTHA
1 6eperoB BOAHBIX 00BEKTOB HA TEPPUTOPUU AJIEKCEEBCKOTO MYHHITUIIATLHOTO
patioHa Bonrorpaackoit o61actu»

1. OO01IMe MoJI0KEHUS

1.1. Hacrosiumuii agMUHHCTPATUBHBIN pErjaMeHT YCTaHABJIMBAET MOPSAIOK
NPEIOCTABICHUs MYHULUINATbHOU ycnyru «lIpuHsaTHe pemieHus o0 HCIOJIb30BAHUU
JIOHHOTO TpPYHTa, W3BJIECYEHHOIO MpPU IPOBEJACHUU JHOYIIIYOUTENbHBIX M JAPYTUX
paboT, CBA3aHHBIX C U3MEHEHHUEM JIHA M OEpEeroB BOJHBIX OOBEKTOB Ha TEPPUTOPUHU
AJIeKCeeBCKOr0 MYHHUIIMNAIBHOTO pailoHa Bonrorpaackoit obnactu (manee -
PernmameHnt) u cTaHmapT NpeAOCTaBIICHUS MYHHUIMMIAIBLHON YCIYrd, B TOM YHUCIIE
ONpefeNsieT CPOKM M TOCIEAOBATEIbHOCTh aJIMHUHUCTPATUBHBIX MPOLEAYp NpHU
MPEIOCTABICHUH MYHUIUIIAIBHON YCIYTH.

1.2. 3asgBuTensMu Ha T[OJMY4YeHHE MYHHUIMIAIBHOW YCIYTH  SIBISIOTCA
¢usnueckoe  WIM  IOPUAMYECKOE  JIMIO,  OCYIIECTBIAIOIIME  MPOBEJCHUE
JTHOYTJYOUTENBHBIX M JPYruX padoT, CBSI3aHHBIX C W3MEHEHHEM JHa U Oeperon
BOJIHBIX 0OBEKTOB, JIMOO UX YIIOJTHOMOUYCHHBIE MTPEJCTABUTENH (Jajiee - 3asiBUTEIIH).

1.3. Tlopsmok  wHGOpMHpOBaHUS  3asBUTENEH O  MPEAOCTABICHUU
MYHULUIIAJIIBHON YCIIYT'H

1.3.1. CBenenuss 0 MecTe HAaXOXKJEHHUS, KOHTAKTHBIX TenedoHax M rpaduke
paboThl aAMUHUCTPALUU AJIEKCEEBCKOIO MYHHIIMMNAIBLHOTO pailoHa, OpraHu3allMid,
YYaCTBYIOUIUX B MPEIOCTaBICHUH MYHUIIMNIAIBHON YCIYTH, MHOTO(YHKIIMOHAIBHOTO
ueHTpa (naiee - MOILI):

403241, Bonrorpanckas  o06nacth,  AJICKCEEBCKH  palioH,  CTaHHWIA
AnexceeBckas, yi. Jlenuna, 1. 36.

Tenedon ornmena MO CEIbCKOMY  XO3SIMCTBY U 3€MJIEIOJIb30BAHUIO
aJIMMHUCTpauN AJIEKCEEBCKOI0 MYHUIMIIAIBHOIO palioHa Boisrorpaackoil obnactu:
8 (84446) 3-11-30.

I'padux paboTel ammMuHHCcTpanuu: nmoHeaenbHuk: ¢ 8.00 mo 17.00, BTOpHHUK —
mataumna: ¢ 8.00 1o 16.00, o6ex - ¢ 12.00 mo 13.00, BeIXo1HBIE: CY000Ta, BOCKPECECHBE.

[ToutoBsiii aapec M®II mis mpenocTaBieHUs] TOKYMEHTOB M OOpallleHud 3a
MOJIydeHUEM ycayru W KoHcynpramusimu: 403241, Bonrorpanackas o00acTh,
AJekceeBckuil pailoH, cT. AnekceeBckas, yia. KpacHorBapaeiickas, 1. 69

Nudopmanuio o MecToHaXoXAeHUH U rpadukax padorslt MOIL] Takke MOXHO
MOJyYUTh C UCIHOJb30BAaHHWEM TOCYAAPCTBEHHONM HMH(GOPMALMOHHOW CHUCTEMBI
«Epunblii  moptanm cetu ueHtpoB U odpucoB «Moum Jlokyments» (M®DILI)
Bonrorpazckoii o6mactu» (http://mfc.volganet.ru).

1.3.2. Vadopmanuio o MOpSAKE MPENOCTABICHUS MYHHUIUIAIBHOW YCIyru
3asABUTEINIb MOXKET MOJIYUUTh:

HEMOCPEACTBEHHO B OTJEJE IO CEIbCKOMY XO3SIMCTBY M 3€MJIEINOJIb30BAHUIO



aJIMUHUCTpAIui AJIEKCEEBCKOTO MYHHIIMIIAJIbHOTO paiioHa Bonrorpanackoit oOnactu
(uH(OpMaIMOHHBIE CTEHABI, YCTHOE HMH(GOPMHpPOBAHUE MO TenedoHy, a TAKKE Ha
JUYHOM IIpUEME MYHHIUNAIbHBIMM CIYKAIIAMH II0 CEIbCKOMY XO3SMCTBY H
3€MJICTIONB30BAHUIO0  aIMHUHHUCTPAIMM  AJIEKCEEBCKOIO MYHHIHNAIBHOTO paiioHa
Bonrorpaackoit o61acTu;

[0 TOYTE, B TOM YHUCJE 3JIEKTPOHHOMU (aapec AJIEKTPOHHOW IOYTHI), B CIy4yae
MUCHbMEHHOTO O0palleHus 3asiBUTEIS;

B cetu MHTepHeT Ha ouUMAIBHOM calTe aIMUHUCTPALUHU AJIEKCEeBCKOTO
MYHHIIMTIATLHOTO paiioHa Bonrorpanckoit obmactu (www.alex-land.ru) (mamee -
OopUIMANbHBI  CaiT  yNOJTHOMOYEHHOro  opraHa), Ha EaumHoM  moprane
rOCyJIJapCTBEHHBIX M MYHHUIIMIAIbHBIX yCIyr (QyHKImil) siBistomemMcs deaepaabHOil
rocyAapCTBEHHON HH(GOPMAIIMOHHOM CHUCTEMOM, oOecreunBaroneld MmpeaoCcTaBIeHUE
TOCyIJapCTBEHHBIX W  MYHUIIMNAIBHBIX  YCIAYyr B  DJJIEKTPOHHOH  (opme
(www.gosuslugi.ru) (manee — Equnblii mopTan rocyaapcTBEHHBIX M MYHHIIUIIATBHBIX

yeuyr).

2. Cra"zmapt NpeaocTaBiIeHUS] MyHULIMIIAJIbHOW YCIIYT' 1

2.1. HaumeHoBanue MyHMIMDANbHOM yciayru — llpunsATue  pemieHus
00  HCNOJNB30BAHMM  JOHHOTO  TPYHTA, M3BJIEYEHHOIO HPH  IPOBEIECHUU
JTHOYTJTYOUTENBHBIX M JPYrUX padoOT, CBS3aHHBIX C W3MEHEHHEM JHAa U Oeperon
BOJHBIX OOBEKTOB HA TEPPUTOPUU AJIEKCEEBCKOTO MYHHUIIMIAIBHOIO paioHa
Bounrorpaackoii o6nactu (nanee — MyHUIUIAIbHAS YCIYTa).

2.2. MyHununanpHasi yciyra TMpeJoCTaBIsIeTCS OTAEIOM [0 CEIbCKOMY
XO3SIICTBY M 3€MJIETIONIB30BAHUIO aJIMUHUACTpAUU AJIEKCEEBCKOr0 MYHULMIIAIBHOIO
paiiona Bonrorpasckoii 061acTu (J1ajee — yrmoJHOMOYCHHBIA OPraH).

CTpyKTYpHBIM MOApa3IeIeHUEM YIIOJTHOMOUYEHHOTO OpraHa, OCyIIeCTBISIOIIUM
HENOCPEACTBEHHOE NPEJOCTABIEHUE MYHULUIAIBHOW YCIYTH, SBISETCS OTAEN IIO
CEJIbCKOMY XO34MCTBY M 3€MIICTIOIB30BAHUIO AJAMUHHUCTPALUU  AJIEKCEEBCKOIO
MYHHIMOAIBHOTO paiioHa).’

2.3. Pe3ynbpTaToM MpeaocTaBiIeHUs] MYHULIMITAIbHON YCIYTH SIBJSIETCS:

- pelIeHre YMOJIHOMOYEHHOTO OpraHa o0 HCIOJb30BaHUU JIOHHOTO TPYHTA,
U3BJIEYEHHOTO MPU NPOBEJEHUHU JHOYTIYOUTENBHBIX U JIPYrUX padoT, CBSI3aHHBIX C
U3MEHEHHEM JIHA U OeperoB BOJHBIX 00BEKTOB (Jlajnee — peleHue 00 UCIOIb30BAHUN
JIOHHOT'O TPYHTA);

- MOTUBUPOBAHHBIN OTKA3 B IPEIOCTABICHUY MYHULIUIATbHON YCIYTH.

2.4. Cpok mipeI0CTaBJICHHSI MYHHIIATIATLHOMN YCITYTH.

Cpok mpenocTaBlIeHUs MYHULUNAIBHOW YCIYTM HE JOJDKEH IpeBhlaTh 15
paOouux AHEW CO JHSA perucTpalnyy 3asBICHHUS O MPEJOCTABICHUU MYHUIMIAIbHOU
YCIIYTH.

B ciydae npencrasieHus 3aaBUTENEM JOKYMEHTOB yepe3 M®L] cpok nmpuHATHA
peuieHust 00 KUCIOIB30BaHUM JOHHOTO TPYHTa UCUHCIsSeTcs co aHs nepeaadn MOL]
JAHHBIX JIOKYMEHTOB B YIIOJIJHOMOUYEHHBIN OpIaH.

2.5. IIpaBoBbIE OCHOBAHUSA VISl IPEIOCTABICHUS YCIYTH.

[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOIIMX MPEIOCTaBICHUE
MYHHUIMNAIBHON ycnyrd, uH@OpMamus O MopsAjKke JocyAeOHOro (BHecyaeOHOro)
00ykaoBaHuUs pelICHHU U IelcTBUl (0e31eiCTBUS) YIIOTHOMOYEHHOT0 oprana, MOII,

! Tlpu ycnosum, 4To B COOTBETCTBMH ¢ 3akoHOM Bonrorpaackoii obmactu or 11.02.2008
Ne 1626-OJ1 «O HEKOTOpBIX BOMPOCAX MYHHUIMIAILHOW COy)Obl B Boirorpaackoit odsactu» u
YcTaBoM MYHUIIMIIATEHOTO 00pa3oBaHMs MPEyCMOTPEHO CO3JIaHHE OTpaciieBbIX ((DYHKIMOHATIBHBIX )
CTPYKTYPHBIX [TOJIPA3JIEIICHUI OPraHOB MECTHOI'O CaAMOYTIPaBIICHHUSL.


http://www.gosuslugi.ru/

OpraHu3alui, a TakkKe HuX JOJDKHOCTHBIX JIML, MYHULMIAIBHBIX CIIYXKalllKX,
PabOTHUKOB pa3MelIeHbl Ha OPUIIMATIBHOM cailTe YymoJIHOMOYEHHOro oprana, MO®OI] B
MH(GOPMaLIMOHHO-TEIEKOMM YHUKAIMOHHOU ceTn «HTepHeT», a Takke Ha EnuHoM
NopTajie rocyJapCTBEHHBIX U MYHHUIUIAIbHBIX YCIIYT.

2.6. UcuepnpiBatoninii  mepeyeHb  JOKYMEHTOB,  HEOOXOIUMBIX  JJIS
IIPEIOCTABIICHNS MYHULIMIIATBHON YCIIYTH.

2.6.1. UcuepnbiBaroliuii  mepedyeHb  JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUU C 3aKOHOAATEIbHBIMH M WHBIMU HOPMATHUBHBIMM NPABOBBIMHU aKTaMu
JUIsL  TIPENOCTABJIEHUS MYHULMINAIBHOM YCIYTH, NOMIEXKAIUX MPEACTABICHUIO
3asBUTEIIEM:

- 3a51BJICHHE O PACCMOTPEHUHU BO3MOXKHOCTH MCIOJIB30BAHMS JOHHOTO TPYHTa B
WHTEepecax 3asBuTes o Gopme, coaepxkamerics B [Ipunoxenun 1 k Pernamenry;

- 3aKJIIOYEHHE  TeppuTOopuanbHOro opraHa  degepaspHOr0  areHTCTBA
O HEAPOIOJB30BAaHMI0O 00 OTCYTCTBHM TBEPABIX IOJIE3HBIX  HCKOMAEMBIX,
HE OTHOCSIIMXCS K 00IEepacpOCTPaHEHHBIM MOJIE3HBIM HCKOIAEMBbIM;

- 3aKJIIOYEHNE TEPPUTOPHAIBHOrO opraHa PenepanbHOrO areHTCTBA BOIHBIX
pecypcoB 00 OCHOBaHHMSX TPOBENEHUS THOYTIYOMTENBbHBIX M JAPYrUX pador,
CBSI3aHHBIX C M3MEHEHUEM JIHA U OeperoB BOAHBIX OOBEKTOB, B PE3YJIbTATE KOTOPBIX
IIOJIyY€H JOHHBIN IPYHT.

2.6.2. JIOKyMEHTOM, KOTOPBII 3asBUTENb BIPABE MPEACTABUTH [0 COOCTBEHHOM
WHUIIUATUBE, siBIsieTcs Beinucka u3 EI'PYOJI (s ropuanueckux Juin).

2.6.3. 3asBieHNE U TOKYMEHTHI, YKa3aHHBIC B MMyHKTax 2.6.1, 2.6.2 Permamenra,
MOTYT OBITh NMPEACTABJICHBI 3asBUTEISIMU MO UX BBIOOPY B YMOJTHOMOYEHHBIH OpraH
win M®L] nuyHo, MO0 HampaBieHbl MOCPEACTBOM IOYTOBOM CBS3UM Ha OyMa)KHOM
HOCHUTele, IMOO MpPEeACTaBIEHbl B YIOJTHOMOUYEHHBIH OpraH B (hopMe 3JIEKTPOHHOTO
JOKYMEHTa €  HCHOJb30BaHMEeM EJIMHOrO  moprana TrocydapCTBEHHBIX U
MYHHUIMTAIBHBIX YCIIYT.

Konuu  1OKyMEHTOB  JOKHBI — OBITh  3aBEPEHBl B YCTAHOBJICHHOM
3aKOHOJATEILCTBOM HOPSIKE.

3asBieHre B ¢GopMe AIIEKTPOHHOTO JOKYMEHTa MOJAMMCHIBAETCS MO BBIOOPY
3asABUTEIA:

- IPOCTOM 3JEKTPOHHOMN NOJNUCHIO 3asBUTENS (TIPEACTABUTEIS 3asIBUTENA );

- yCwieHHOW (KBanuM(UIMPOBAHHOW, HEKBAIU(DUIIMPOBAHHOW) 3IEKTPOHHOMN
HOJIMCHIO 3asiBUTENS (IIPEACTABUTEINS 3asIBUTEIS ).

Ceprudukar  kiIo4ya  NPOBEPKM  YCWIECHHOW  HEKBATU(PUIMPOBAHHOMN
ANIEKTPOHHOW MOANKUCHU JOJDKEH OBITH CO3/1aH M MCIOJIBb30BAThCS B MHOPACTPYKTYpE,
o0ecrnieunBaromiei MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMO/IENCTBUE
UH(QOPMALIMOHHBIX CHUCTEM, MCIIOJIb3YEMBIX Ul NPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMNAIBHBIX YCIYT B 3JIEKTPOHHOU (hopMe, KOTOpask cO3JaeTcs U MpoBepseTcs ¢
UCIIOJIb30BAHUEM CPEACTB AJIEKTPOHHOW MOJNHCU M CPEIACTB YAOCTOBEPSIOIIETO
LEHTPa, UMEIOUUX MOATBEPKICHUE COOTBETCTBUS TPEOOBAaHUSAM, YCTAHOBJIEHHBIM
denepambHBIM  OpPraHOM  HCHOJHHUTEIBHOM BJacTM B oOysacTu  oOecrieueHus
0e30macHOCTH, a TaKKe NMPH HAJIUYMU y BIAJAEbla cepTH(HKaTa KJIH0Ya HPOBEPKH
KJIF0Ya MPOCTON AIEKTPOHHOM MOAMKCH, BEIJAHHOTO MY P JIMYHOM IIPUEME.

B cnywsae oOpamieHust 3asBUTENs] C HUCHOJB30BaHHWEM HH(GOPMAaIMOHHO-
TENIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT» K 3asdBJICHUI0 B (OpME IIEKTPOHHOTO
JOKYMEHTa Ipujaraercs KOomus JOKYMEHTa, YAOCTOBEPSIOUIETO JUYHOCTh 3asBUTEISA
(YmocToBepsIoIero  JMYHOCTh  NPEACTABUTENS  3asdABUTENA, €CIU  3asBIICHHE
NpEeJICTaBIIsSETCsl MPEACTaBUTENEM 3asiBUTENs) B BHUJAE DJIEKTPOHHOIO0 o0pas3a TaKoro
JIOKYMEHTA.
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[IpencraBneHne NaHHOTO JOKYMEHTa HE TpeOyeTcs B cilydae IMpeicTaBICHUS
3agBJICHUA B ()OpPME JIEKTPOHHOI'O JOKYMEHTA MOCPEICTBOM OTHPABKU YEPE3 JTUUHBIN
KabuHeT EnuHoro nopraia rocyaapcTBEHHbBIX U MYHUIIUIAIBHBIX YCIIYT.

2.6.4. YIIOTHOMOYCHHBIN OpTraH HE BIpaBe TPeOOBATh OT 3asIBUTEIIS:

1) mpencraBieHnss JOKYMEHTOB M HH()OPMAIIUU WIIH OCYIICCTBICHHS ICHCTBUH,
MPEJICTABJICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMHU
NPABOBBIMU aKTaMH, PEryJUPYIOIIMMU OTHOILIEHHUS, BO3HHUKAIOUIUE B CBA3M C
NPEIOCTABICHUEM MYHUIIMTIAIBHON YCIYTH;

2) IpeCTaBICHUSI JTOKYMEHTOB M HWH(POpPMAIMH, KOTOpPBIE HAXOIATCS B
paclopsKEHUM OpraHa, MpeJOCTaBIAIOIIEr0 MYHULIMNAIBHYIO YCIYTY, HHBIX
rOCy/lapCTBEHHBIX ~ OpPraHoB,  OpraHOB  MECTHOI'O  camMoymlpaBieHus  Ju0o
MOJIBEJOMCTBEHHBIX ~ TOCYJapCTBEHHBIM  OpraHaM WJIM  OpraHaM  MECTHOTO
CaMOYINpaBJI€HUsI OpraHU3alUil, yYaCTBYIOLUIUX B MPEAOCTABIECHUU MIPEAYCMOTPEHHBIX
gacteio | cratem 1 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-@3 «O6
OpraHu3aluy NpeJI0CTaBICHHUS TOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX yCIyry (Hanee —
®enepanbhbiii 3akoH Ne 210-D3) MyHHIIMNANBHBIX YCIYr, B COOTBETCTBHH C
HOPMATUBHBIMU IIpaBOBbIMM akTamu Poccuiickon ®enepanny, HOPMaTUBHBIMHU
IPaBOBBIMU akTaMH Bosrorpaackoit o01acTv, MyHULIMIAIBHBIMU TPABOBBIMH aKTAMH,
3a MCKIIIOYEHHEM JIOKYMEHTOB, BKIIOUYEHHBIX B OINpPEAENEHHBIN 4YacThio 6 cTaTtbu 7
OenepanpHoro 3akoHa No 210-O3 mnepedyeHb JOKYMEHTOB. 3asBUTENb BIIPaBe
NPEJICTaBUTh yKa3aHHbIE JOKYMEHTHl U MH(OPMALMIO B OPraHbl, MPEAOCTaBISAIOIINE
MYHHUIUTAIBHbIE YCIYTH, 10 COOCTBEHHON MHUIIMATHUBE;

3) ocylIecTBICHUS NCHCTBHUN, B TOM YHCJIC COTJIACOBAaHMN, HEOOXOMMMBIX IS
MOJIyYeHUSI MYHHUIIMIAIBHBIX YCIYT M CBS3aHHBIX C OOpalleHHueM B HHBIC
roCy/lapCTBEHHBIE OpTraHbl, OpraHbl MECTHOTO CaMOYIIPAaBJICHHs, OpraHu3alliu, 3a
UCKJIIOYEHUEM TMONYyYeHUs] YCIYr U TOJy4YeHHs JOKYMEHTOB U HHpopmaluu,
NPEIOCTABISIEMBIX B PE3YylbTaTe MPEAOCTABICHUS TAaKUX YCIYT, BKJIIOUYEHHbIX
B II€peUeHb YCIYI, KOTOpBIE SBISIIOTCS HEOOXOAUMBIMH U 00A3aTENbHBIMU JUIS
NPEIOCTABJICHNS MYHULIUMIIATBHBIX YCIYT;

4) mpencTaBiCHUs JOKYMCHTOB U HWH(OpMAIMH, OTCYTCTBUE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIUCH MPU MEPBOHAYATIBHOM OTKa3e B MpUEMe
JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHHUS MYHHUIIUIAIHHON yCIyrH, JU00 B
[PEIOCTABICHNH MYHULUIIAIIBHON YCIIYTH, 32 UCKIIOUYEHUEM CIIEYIOLIUX CIy4aeB:

- U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX MPABOBBIX AaKTOB, KaCAOLIUXCS
MPEIOCTABJICHUS MYHULIMIIATBHON YCIIYTH, TIOCJe TIepBOHAYAIBHOMN MOAAYH 3asBICHUS
O MIPEIOCTaBICHUY MYHULIMIIAIIBHON YCIIYTH;

- HAJIMYUE OIMOOK B 3asIBJICHUM O MPEIOCTABICHUH MYHULIMIAIBHON YCIYTH U
JOKYMEHTaX, IIOJaHHBIX 3asBUTENIEM IOC]e IEePBOHAYAIIBHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTABICHUS MYHHUIIUINAIBHOW YCIYTH, JUOO B
NPEIOCTABICHUH MYHMLIMIIAJBHON YCIYTM M HE BKIIOYEHHBIX B INPEICTABICHHBIN
paHee KOMIUIEKT JJOKyMEHTOB;

- ICTEUEHHUE CPOKa JIEHUCTBUS JOKYMEHTOB WM M3MEHEHHE MH(POPMAIINU TTOCe
MIEPBOHAYAIBLHOTO OTKa3a B MPUEME TOKYMEHTOB, HEOOXOAUMBIX IS TIPEIOCTABICHUS
MYHHUIMTIAIBHOMN YCIYTrH, MO0 B MPEAOCTaBICHUN MYHULIUTIATBHON YCIIYTH;

- BBISIBJIGHUE JOKYMEHTaJIbHO TMOATBEPXKJEHHOro (Qakra (IPHU3HAKOB)
OMMOOYHOTO WM TPOTHUBOMPABHOTO JEHUCTBUS (0€3ACUCTBUS) JOIKHOCTHOTO JIMIIA
Oprasa, NpeJOoCTaBIAIOIIEr0 MyHUIUIIATBHYIO YCIYT'Y, MYHULIMIAIBHOTO CIIYKaILlEro,
pabotHuka M®II, paboTHHKA OpraHU3aLNH, IPETyCMOTPpEeHHON yacThio 1.1 cTateu 16
@enepanpbHoro 3axkoHa Ne 210-®3, mnpu nepBoOHAYAIBHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX JUIsl NMPEJOCTABICHUS MYHUIUINAIbHOW YCIYTH, JU0O B
NPEIOCTABICHNH MYHULMIAIBHOW YCIYI'M, O YEM B IHCHMEHHOM BHJIE 3a MOJIHUCHIO



PYKOBOJMTENSA OpraHa, MpelOCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, PYKOBOAUTEIS
M®I] npu nepBoHauyaJbHOM OTKa3€ B HIpPHUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEOCTABICHNUS MYHUIMIAIBHON YCIYrd, MO0 PpPYKOBOAMUTENS OpraHU3aluy,
npeaycMoTpeHHod 4acteto 1.1 crarem 16 ®enepanbHoro 3akoHa Ne 210-@3,
YBEOOMIISIETCS 3asBUTENb, a TaKK€ MPUHOCATCS W3BUHEHMSI 3a JOCTABICHHBIE
HEyI00CTBa;

5) npenocraBieHuss Ha OyMa)XHOM HOCUTEJE JIOKYMEHTOB W HH(OpMaluH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM 7.2
yacTtu 1 ctateu 16 @enepanprHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHUEM CITy4aeB, €CIIU
HaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI MO0 MX U3BSATHE SBISAETCS HEOOXOAMMBIM
YCIOBUEM MPEAOCTaBICHUS FOCYJapCTBEHHON MM MYHHIMNAIBHON YCIYTH, U MHBIX
CJly4aeB, YCTAHOBJIEHHBIX (he/iepaibHbIMU 3aKOHAMHU.

2.7. VcuepnpIBalONIMii  MepeyeHb OCHOBAaHMM Ui OTKa3a B  IpUeMe
JIOKYMEHTOB.

1) monaHo 3asiBiieHUE, HE COOTBETCTBYIOIIEE YCTAHOBIECHHOM QopMme;

2) TEKCT 3asBJICHHS O MPEJIOCTABICHUU MYHHUIIMIIAIBLHON YCIYrH HE MOIAeTCs
IPOYTEHHIO;

2) TOKYMEHTBI TIPEICTaBICHBI HEIPABOMOYHBIM JIHIIOM;

3)K 3aABJICHUIO HE MNPWIOKEHBI JOKYMEHTBI, HEOOXOJMMBIC IS
MIPEIOCTABIICHUS] MyHULIMIIAJIBLHOM YCIIYTH, YKa3aHHbIE B MyHKTe 2.6.1 Permamenra.

3asBUTEINIO HAIIPABIISIETCS] YBEAOMIIEHHME 00 OTKa3e B MPHEME K PACCMOTPEHHUIO
3agBJICHUS B CJy4yae, €Ciad MpH oOpalleHHH 3a MPEJOCTaBIEHWEM MYHUIIMIAIbLHOU
YCIIYTU B 3JIEKTPOHHOU (hopMe B pe3yiIbTaTe MPOBEPKU KBATU(DUIIMPOBAHHON MMOMUCH
BBISIBJICHO HECOONIOZICHHE YCTaHOBIEHHBIX cTatheil 11 DegepanbHOro 3aKoHa
ot 06.04.2011 Ne 63-D3 «O6 »1ekTpoHHOU MmoAnuck» (nanee — denepaabHbIA 3aKOH
No 63-03) ycnoBuit mpu3HaHus €€ AeHCTBUTEILHOCTH.

2.8. UcuepnbiBaroniuii nepeyeHb OCHOBAaHUH JJIs1 PUOCTAHOBJIEHUS UJIM OTKa3a
B [IPEIOCTABJIIEHNH MYHULUIIAIBHON yCIIyTH

2.8.1. OcHoBaHus A7 NPUOCTAHOBIICHUS TPEIAOCTABICHUS MYHUIIUNAIBHOMN
YCIyTU OTCYTCTBYIOT.

2.8.2. VcuepnpiBaromuii mepeyeHb OCHOBAHUM ISl OTKa3a B MPEIOCTABICHUU
MYHULMIIAJIIBHON YCIIYTH.

OcHoBaHMeM [UIsi OTKa3a B HPEJOCTABICHUM MYHHULIHUNAIBHON YCIyru
ABJISIETCSA HEIOCTOBEPHOCTh  CBEJICHMM, COJAEpXkAIIUMXCSl B 3asBJICHUM WIU B
MIPWIOKEHHBIX K HEMY JOKYMEHTAaX.

2.9. MyHununanpHas yciayra mpeaocTaBisieTcst OeCIiaTHO.

2.10. MakcuManbHBIH CPOK OXKUAAHUS B OYEpPEAM MPH IMojaye JOKYMEHTOB U
IpU TOJIYYEHUU pe3yJibTaTa MNPEIOCTaBICHUS MYHUIMUIAJIBHON YCIYyTH B Ciy4ae
oOpallieHuss 3asBUTEJSl HEMOCPEJICTBEHHO B YIIOJHOMOYEHHBIM opraH win MOI]
cocrasisier 15 MUHYT.

2.11. Cpok perucTtpanuu 3asBICHHUS W MPWIATaeMbIX K HEMY TOKYMEHTOB
COCTAaBJISIET:

- Ha JINYHOM TIpUeMe TpaxaaH — He Oojee 15* MuHYT;

- NpU TOCTYIJICHUU 3asBICHUS M JOKYMEHTOB IO IIOYTE, MOCPEICTBOM
Enunoro nmoprana rocy1apCTBEHHBIX U MYHULUNAJIBHBIX yCIyr win yepes MOIL[ — B
TeyeHue 1 pabOodero [HSA, CJENYIOIIET0 3a JHEM TMOCTYIUICHUs 3asiBJICHUS B
YIIOJTHOMOYEHHBIN OPTaH.

2.12. TpeOoBaHusi K  TMOMENICHHWSIM, B  KOTOPBIX  MPEIOCTABISETCS
MYHHUIMMANIbHAS YCIyra, K 3ajly OKMJAHUs, MecTaMm JJisi 3allOJIHEHHs 3alpocoB O
MPEIOCTABICHUH MYHUIMMNAIBHON yCIyry, HHPOPMAMOHHBIM CTEHAAaM C 00pa3lamMu
UX 3aM0JHEHHS W MEpeYyHeM JOKYMEHTOB W (Win) uHpopManuu, HeOOXOIUMBIX IS



NPEIOCTABICHUS KKJIOW MYHHUIMMNAIBHON YCIyrH, pa3MeleHUuI0 U O0(OPMIICHUIO
BU3yaJIbHOW, TEKCTOBOM ©  MYJIbTUMEIMMHOW  HUHPOpPMALIMHM O  TOPSIKE
NPEOCTABICHUS TaKOM yCIyrd, B TOM YHUCIE€ K OOECHEYEHHMIO JOCTYINHOCTH MJIs
WHBAJIMJIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBHUH C 3aKOHOJATEIHCTBOM Poccuiickoit
denepaliivl 0 COMAIBLHOM 3aIIUTe UHBATUIOB.

2.12.1. TpeGoBaHWs K TOMEIICHUSIM, B KOTOPBHIX IIPEIAOCTABIACTCS
MYHUIUTIATbHAS YCIyTa.

[Tomemienns, B KOTOPBIX TMPEAOCTaBISCTCS MYHHIMNAIbHAS  yCIyra,
o0ecreunBarOTCsl HEOOXOMMMBIMU JUISI TPEJOCTABJICHHUS MYHHUIIMMAIBLHON yCIyru
o0opynoBaHUEM (KOMITHIOTEPAMH, CPEJCTBAMU CBSI3H, OPTTEXHUKOM), KaHIEISIPCKUMU
MIPUHAIICKHOCTAMH, UHPOPMAIIMOHHBIMUA U CIIPABOYHBIMU MaTepHaaMU, HATJIsIHON
nH(dOpMaIUeH, CTYIBSIMU U CTOJIAMHU).

[Tomenenus JTOJIKHBI COOTBETCTBOBATH CAHUTAPHBIM MpaBUIaM
CII 2.2.3670-20 «CaruTapHO-3MTHIEMHOJIOTHYECKHE TPEOOBAHUS K YCIOBUSIM TPYAAY,
YTBEPKACHHBIM TOCTAHOBJICHHEM [JITaBHOTO rOCYJapCTBEHHOI'O CAHUTAPHOTO Bpaya
Poccuiickoit @eneparuu ot 02.12.2020 Ne 40, u ObITh 000pPYHAOBaHBI CpPEACTBAMHU
MOXKAPOTYILEHHUS.

Bxog wu BpIXOA U3 TOMEHIEHUH OOOpPYIYIOTCS COOTBETCTBYIOIIUMU
yKazaTeJsiMu.

Bxon B ynonHoMoueHHBIH opran o0opyayercs WHGOPMAIMOHHON TaOIMYKOM
(BBIBECKOM), cojiepkaliel WHPOpMAIUI0 O HAUMEHOBAaHUU, MECTE HAXOXKICHUS U
pexxnmMe paboThl.

Kabunets! 000pynyroTcst HHGOPMAMOHHONW TaOIMYKOM (BBIBECKOM), colepxkKa-
meil uHQopManuio O HAWMEHOBAaHUHU YIOJHOMOYEHHOTO OpraHa (CTPYKTYpHOTO
MoJIpa3eNIeHus1 ), OCYIIECTBIISIONIETO MPEJOCTABICHUE MYHUIIUITATLHON YCIYTH.

2.12.2. TpeboBaHus K MECTaM OKUJIAHUS.

Mecrta oXuIaHus JOJDKHBI COOTBETCTBOBaTh KOMMOPTHBIM YCIOBUSM ISt
3asgsBUTENIEH U ONTUMAJIBHBIM YCIOBUSIM Pa0OThl CHEIHMAIHUCTOB YMOIHOMOYEHHOTO
oprasa.

Mecra oXugaHusi JOJDKHBI OBITH OOOpPYJOBAHBI CTYJbSIMH, KpPECEIbHBIMHU
CEKIIUSIMU, CKAMbSIMHU.

2.12.3. TpeboBaHus K MeCTaM NpUEMA 3asIBUTETIEH.

[IpueM 3asiBUTENEN OCYIIECTBISETCS B CIELUUAIBHO BBIICIEHHBIX [UISI ATUX
eJel MOMEIICHHUSX.

Kaxnoe pabouee MecTO CHENMAIUCTOB YHNOJHOMOYEHHOTO OpraHa JOJIKHO
ObITh O0OpPYJIOBAHO NEPCOHANIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K
HEOOXOAUMBIM HHGOPMAIMOHHBIM 0a3aM JaHHBIX, MEYaTAIOMIUM M KOMHPYIOIIUM
YCTPOWCTBAM.

[Tpu opranuzanuu padboynx MeCT JOJKHA OBITh MPEeIycCMOTpEHa BO3MOXKHOCTD
CBOOOJHOTO BXOJla M BBIXOJAa CIHELUUAIMCTOB YIOJIHOMOYEHHOTO OpraHa u3
MOMEIIEHUS TTPU HEOOXOTUMOCTH.

Mecta cpaum W TONY4YEHHs] JOKYMEHTOB 3asBUTEISAMH, MecTa s
uHQOPMUPOBAHUS  3asBUTENIEH W  3aMOJIHEHHUS  HEOOXOAUMBIX  JOKYMEHTOB
000pyIYIOTCS CTYIBIMH (KpecliaMH) U CTOJIaMHU M 00eCIIeUUBAIOTCS MUCUel Oymaroi
Y TUCbMEHHBIMH TPUHAIICKHOCTSIMH.

2.12.4. TpeboBanus K HHPOPMAIIMOHHBIM CTEHIAM.

B momenieHusx yrmoJHOMOYEHHOTO OpraHa, MpeHa3HaYeHHBIX I pabOThI C
3aABUTEIISIMHM,  pa3MEIalTcs  WHPOPMAIMOHHBIE  CTEHIbI, OOECICUYMBAIOIINE
noJiydeHue nHGOpMaILUU O IPEAOCTABICHUH MYHUITUTIATLHON YCIYTH.

Ha wundopmanMoHHBIX cTeHOaX, O(QUUUAIBHOM CaiiTe YINOJIHOMOYEHHOTO
oprasa pa3MenalTcs CIAeaAyroIe HHPOPMaITMOHHBIC MATEPHUAITBI:



W3BJIICUCHUS] M3 3aKOHOAATENBHBIX M HOPMATHBHBIX IIPaBOBBIX AaKTOB,
COJEp)KalIUX  HOPMBIL,  PETryIUPYIOUIME  ACSATEIBHOCTh 1O  HCIHOJHEHHIO
MYHULMIIAIBHON YCIIYTH;

TekcT Permamenra;

uHbOpMaIUs O TOPSIKE UCTIOTHEHUSI MYHUIIUITATBHON YCIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOJIUMBIX Ui MPEAOCTABICHUS MYHHUITUNIAIBHON
YCIIYTH;

(dhopmbI 1 00pa3Ibl TOKYMEHTOB JIJISl 3aIIOJTHEHUS.

CBEJCHMS O MeCTe HaxOXJeHus u rpaduke pabOThl HAMMEHOBAHHE
aJIMUHUCTPAIIUU MYHHUIIUITAIEHOTO 00pa3oBanus 1 MOI;

CIpaBOYHbIE TeJIe(POHBI;

azpeca IEKTPOHHOM MOYTHI U ajapeca HTepHeT-canTos;

uHboOpManusg O MeCTe JIMYHOTO TpHeMa, a Takke 00 yCTaHOBJICHHBIX IS
JUYHOTO MpUEMa JHSIX U Yacax.

[lpn wu3MeHeHuu HHPOPMAIUU TO UCHOJHEHUIO MYHHUILMIAIBHON yCIyru
OCYIIIECTBIIIETCS €€ MEPUOMUECKOe OOHOBIIEHUE.

BusyanbHasi, TekcroBas © MyJIbTHMEIWHHAs wHQOpMAIuss O TOpsIKe
NPEIOCTABICHNS MYHHUIIUIIAIBLHON yCIyry pa3MeniaeTcs Ha UHPOPMaLMOHHOM CTEH/IE
Wi WHGOPMAIIMOHHOM TepMuHaie (yCTaHABIMBAETCA B YAOOHOM [UIsl TpakIaH
MecTe), a Takke Ha EauHOM moprtane rocyaapcTBEHHBIX M MYHHUIIUIMAIBHBIX YCIYT
(www.gosuslugi.ru), a Takke Ha OQUIMAIBHOM CailTe YMOJIHOMOYEHHOTO OpraHa
(ampec caiita www.alex-land.ru).

Odopmienne BHU3yalbHOW, TEKCTOBOW W MYIbTUMEAMNHONW WHOOpPMAIMH O
MOPSIAKE TMPEAOCTABICHUS MYHULMNAIBHOW YCIYTH JODKHO COOTBETCTBOBATH
ONTUMAJIFHOMY 3pHUTEILHOMY U CIYXOBOMY BOCHPHUSTHIO 3TOW HHGOpMaIUU
rpa)xJaaHaMu.

2.12.5. TpeboBanus K 0O0ECHEUYECHHUIO JIOCTYINHOCTH MPEJOCTABICHUS
MYHULUIIAIBHON YCIIYTH 1711 UHBAJIHUJIOB.

B uensix obecnieueHus: yCI0BUN NOCTYMHOCTH ISl HHBAIMAOB MYHUIIUIIATbHOM
YCIIYTH JOTKHO OBITH 00€CTICUCHO:

- OKa3zaHME CIEUUATUCTaMH MOMOIIM WHBAIUAAM B IMOCAJKE B TPAaHCIOPTHOE
CPEICTBO M BBICAJKE U3 HEro Iepea BXOJOM B IIOMEIIEHHUS, B KOTOPBIX
NPEIOCTABIISETCSI MyHULMIIAIbHASL yCIyra, B TOM YHCII€ C HCIOJb30BaHUEM Kpecia-
KOJISICKH;

- OecpenATCTBEHHbIN BXO/l MHBAIHIOB B TOMEIIIEHHUE U BbIXOJ] U3 HETO;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO MEPEIBUKEHUS UHBAIUIOB 110 TEPPUTOPUU
OpraHM3aliy, MOMEIIEHUS], B KOTOPBIX OKa3bIBAETCS MYHULIMIIAIbHAS YCIYTa;

- COMPOBOXKJEHUE HHBAIUJIOB, MMEIOIIMX CTOMKHE pacCTpoiicTBa (yHKIUMU
3pEHHUS U CAMOCTOSATEIBHOIO MEPEABUKEHUS, U OKA3aHUE UM MOMOIIHN HA TEPPUTOPHUH
OpraHM3aluy, MOMEIIEHMs, B KOTOPBIX OKAa3bIBAETCS MYHUIIMIIAJIbHAS YCIIYTa;

- HaJJexallee pa3MelleHue oOOpyIoBaHMsT W HOCHUTeNeld HH(opMmanu,
HEOOXOJUMBIX Ui oOOecreueHus: OecCHpensaTCTBEHHOIO JOCTylla WHBAIHIOB B
MIOMENIEHUS U K YCIIyraM, C y4eTOM OTPaHHUYEHHM UX KU3HEAESITEIbHOCTH;

- nyonupoBaHWEe HEOOXOAMMOW Jii WHBAJIUAOB 3BYKOBOM W 3PUTEIBHOU
uHbopMalUM, a TaKkKe HaAMUCeH, 3HAKOB M HMHOW TEKCTOBOM M rpaduuecKoit
nH(pOpMAIUU 3HAKaMH, BBIMIOJTHEHHBIMHU peibe(YHO-TOUeUHBIM HIpudTOM bpaiins;

- IOITYCK CYpJIOTIEPEeBOTUMKA U TH(IOCYPAONIEPEBOTUNKA;

- IOMYCK COOaKU-TIPOBOJHUKA MPU HATMYHUH JOKYMEHTA, MOATBEPKAAIOIIETO €€
crenuagbHoe O0Oy4YeHHMEe U BBIIAHHOTO MO @opMe U B TOpSAIKE, KOTOpbIE
onpeaensoTcs (penepaqbHbIM OPraHOM HCIOJTHUTENIbHON BIACTH, OCYIIECTBIISIOIINM



(GyHKIMU 10 BBIpaOOTKE U peaau3ali roCyAapCTBEHHON MOJUTHUKUA U HOPMATHUBHO-
IIPABOBOMY PETYJIUPOBAHMIO B Cepe COLMATbHON 3alIUThl HACETICHUS;

- MpeAoCTaBJICHUE TMpPU HEOOXOJUMOCTH YCIYIrM IO MECTy JKHMTEIhCTBA
VMHBAJINJA WIK B JUCTAaHIOHHOM PEKHUME;

- OKa3aHME CIeIUAJIMCTaMM HHOM HEeoOXOAMMON IOMOIIM WHBAJIUAAM B
IpPEosIoJIEHUN 0aphepoB, MPEMATCTBYIOMIUX MOJIYYEHHIO HMHU YCIyr HapaBHE C
JPYTUMH JTUL[AMU.

2.13. IlokazaTensiMM JOCTYITHOCTH M KadyeCTBA MYHMIIMNAIBHON YCIYrd
ABJIAIOTCS IPEJOCTABICEHUE MYHULIMIIAIBHOW YCIYTH WIM OCYLIECTBIEHHE OTAEIbHBIX
aJIMUHUCTPATUBHBIX NPOLEAYp B DJICKTPOHHOH ¢opme, NOIydeHHE 3asBUTEIEM
uHbOpMallUd O XO0Ji€ MPEAOCTaBICHUS MYHUIIMIIAJIBHOW YCIYTH C UCHOJIb30BAHHUEM
CPEICTB TelNePOHHOMN CBS3H, IEKTPOHHOTO MH(GOPMUPOBAHUS, COOJIOJCHHE CPOKOB
NPEJOCTaBICHUSI MYHHIMIIATBHON YCIyrd, OTCYTCTBHE XKajlo0 W MPEeTEeH3UuH Co
CTOPOHBI 3asIBUTEIIS], @ TAK)KE CY/IEOHBIX aKTOB O MPU3HAHUU HE3aKOHHBIMM PELLIEHUH,
neiictBuil  (Ge3aeicTBHs)  YHOJHOMOUYEHHOIO OpraHa M JIOJDKHOCTHBIX — JIMI]
YIIOJTHOMOYEHHOT'O OpraHa.

2.14. Wuple TpeOOBaHHMS, B TOM 4YHCIE YYUTHIBAIONIUE OCOOCHHOCTHU
NPEIOCTABJICHNS MYHULUIIANBHBIX YCAYT B 3JIEKTpOHHOU (hopme u MDLI.

OCOOEHHOCTH OCYIIECTBICHUS OTHENbHBIX aJIMHUHUCTPATUBHBIX MPOLELYp,
NeMcTBUM, BBIOJHEHHE KOTOPBIX OOecreunBaeTcs 3asBUTENIO MPHU MPEIO0CTABICHUH
MYHHUIMNAIBHON YCIYTH B 3JEKTPOHHOU (hopMe, U MPEJAOCTaBICHHUS MYHULUIIAIbHOM
ycanyru yepe3 M®@I] ycranoBnens B pazaene 3 PermamenTa.

23. CocrTaB, 10CJIeI0BATEILHOCTE U CPOKH BBHIIOTHEHHUS
aJIMHHHUCTPATUBHBIX TIPOLIETYP, TPEOOBAHUS K TIOPSIKY UX BHITIOJIHEHUS,
B TOM YHCJIE OCOOCHHOCTH BBITOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP
B DJICKTPOHHOU (hopMe, a TaKKe 0COOCHHOCTH BBITIOJTHEHHUS
aIMUHHUCTPATUBHBIX Npouenyp B MOIL|

[IpenocraBineHre MYHUIIMMAIBHONW YCIAYTH BKIIOYAET B ce0s CIEAYIOLIHE
aIMUHUCTPATUBHBIE IPOLIETYPbI:

- MpueM U peructpauus (OTKa3 B MpUEME) 3asBICHUS, B TOM YHCIIE,
MOCTYNHBIIETO B D3JEKTPOHHON ¢opMe, U TMpUIaraeMbiXx K HEMY JTOKYMEHTOB,
HEOOXOUMBIX JJIs TPEAOCTABICHUS MYHUIIUIIATbHON YCIyTH;

- (opmupoBanne W  HampaBlIeHHWE  MEXKBEIOMCTBEHHBIX  3alpOCOB
0 MPEJIOCTABICHUH TIOKYMEHTOB (MH(OpMAIIHH);

- PACCMOTPEHUE 3asBJIICHUS U MPUIAraéMbIX JOKYMEHTOB, IPUHATHE PEUICHUS
10 UTOTaM PacCMOTPEHHS.

3.1. Ilpuem u perucrpaius (0TKa3 B TpHUeMe) 3asBICHUSA, B TOM YHUCIE,
INOCTYNHBIIETO B 3JEKTPOHHON ¢opMe, U TpuIaraeéMbpix K HEMY JOKYMEHTOB,
HEOOXOAUMBIX JUTSI IPEAOCTABICHNS] MYHUITUTIATEHON YCIYTH.

3.1.1. OcHoBaHueM [Js1 Hayaja BHINOJHEHUS aJIMUHUCTPATUBHON MpPOLETYpPbI
ABJISIETCS TIOCTYIUICHUE B YIIOJTHOMOYEHHBI OPTaH 3asBJICHUS U IPUIAraéMbIX K HEMY
JIOKYMEHTOB TIOCPEJICTBOM JIMYHOTO OOpaIleHHUs 3asBUTEINSI, TOYTOBOTO OTIPABJICHHUS,
B 2JICKTpOHHOM popme unu yepe3 MOLI.

3.1.2. Ilpuem 3asBi€HUs U NPUTATAEMBIX K HEMY JOKYMEHTOB OCYIIECTBIISIIOT
JIOJKHOCTHBIE JIMIA YIIOJTHOMOYEHHOr0 oprana win MOLI.

2 VKa3aHHBIH pas/iell MOXKeET He BKIIOYAThCs B CTPYKTYPY aJIMHUHHMCTPATUBHOTO PErNIaMeHTa B CIIydasx,
MIPEyCMOTPEHHBIX MOPSIIKOM Pa3padOTKH M yTBEPKICHUS a/IMUHUCTPATUBHBIX PETIIAMEHTOB, YCTAHOBJICHHBIM
B MYHHUITUTIATFHOM 00Opa3oBaHmM (IMyHKT 3 4dacTté 2 crathi 12, gacth 15 crateu 13 ®enepampHOro 3akoHa Ne
210-03)
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3.1.3. Ilpu nwmuHoM oOpamieHUMH  3asBUTENS  JODKHOCTHOE  JIMLIO
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPEAOCTABICHUE MYHHIMIAIBHOU
yeiyry, cnempanuer MOLI, ocymecTBiasonuil NpHUEM JOKYMEHTOB, IPOBEPSIET
KOMILUIEKTHOCTh TPEJICTAaBICHHOIO B COOTBETCTBHM € IyHKTOM 2.6.1 Permamenta
nakeTa JOKYMEHTOB, IPH HEOOXOJMMOCTH JENaeT KOIMHUI0 C IpeJCTaBIEHHBIX
3asBUTEJIEM ITOJJIMHHUKOB JOKYMEHTOB U 3aBEPSET UX.

[Tony4yeHue 3asBJICHHS U MPUTATAaEMbIX K HEMY JOKYMEHTOB I1OJTBEPKIACTCS
YIIOJTHOMOYEHHBIM OPraHoOM IyTeM BblJauu (HANpaBlICHHs) 3asBUTEII0 PACHUCKU B
[IOJIyYCHUU JOKYMEHTOB C YKa3aHHEM HX IIepedHs U JaTbl MX IOJy4YEHUs
YIIOJIHOMOYEHHBIM OPTraHOM, a TAK)KE C YKa3aHUEM IIEPEUHsl CBEICHUMN U JOKYMEHTOB,
KOTOphle OyayT TOJy4eHbl TI0 MEXKBEJIOMCTBEHHBIM 3ampocaMm. B ciydae
npenocrasiieHus: T0KyMeHTOB uepe3 M®PII pacnucka Beinaercs ykazanHbiMm MDIL.

IIpy mocryrieHUN 3asBICHUS U NPWIAraeMbIX K HEMY JNOKyMeHTOB B MOIJ,
NOCJIEAHUI HE TO3/IHEeE JIHS, CJIEAYIOIIEro 3a JHEM MX IOCTYIUIEHHUs, O0eCleunBaeT
neperavy 3asBJICHHS U IPUIAracMbIX K HEMY JTOKYMEHTOB B YIIOJIHOMOYEHHBIN OpraH.

3.1.4. Ilpu nocTynieHUM 3asBJICHUS 10 MOYTE JOJDKHOCTHOE JIMLO yIOJHOMO-
YEeHHOIO OpraHa, OTBETCTBEHHOE 3a IPEJOCTaBICHUE MYHUIMIIAIBHOW YCIYTH,
IIPUHUMAET U PETUCTPUPYET 3asBJIICHUE C IPUIIAraéMbIMU K HEMY TOKYMEHTaMH.

[Tonydyenue 3asBiaeHus B (opMe 3IEKTPOHHOIO JOKYMEHTa U MpHUIaraeMbIX K
HEMY JOKYMEHTOB IOJATBEPKAAETCS YIIOJTHOMOYEHHBIM OPraHOM ITyTE€M HaIlPABIICHUS
3a5IBUTEIII0 YBEJOMJICHHsI, COACPKALIErO BXONAIIMA pPETUCTPALIMOHHBIA HOMEDP
3asiBJICHUS, JATY MOJYYECHHUS YIOJIHOMOYCHHBIM OPraHOM YKa3aHHOTO 3asBJIICHUS M
OpuilaraeMblx K HEMYy JOKYMEHTOB, a TakXkKe IlepeueHb HauMEHOBaHHH (aiiios,
NpPEJCTaBICHHBIX B (hOpME 3JIEKTPOHHBIX JOKYMEHTOB, C yKa3aHHEM HX o0beMma, a
TaKXKe T[epeyHsi CBEJCHMM U JOKyMEHTOB, KOTOpble OyIyT TOJY4YEeHbl IO
MEXBEJOMCTBEHHBIM 3aIpocaM (Jajiee - yBeIOMJICHUE O TIOJTy4YEHUH 3asiBICHUSA ).

YBeomieHue O MOTYyYECHUH 3asBJICHUS HAIIPABJISACTCS YKa3aHHBIM 3asBUTEIIEM
B 3asBJICHMM CHOCOOOM He TMo3aHee pabodero [JHs, CIEIYIOIIEro 3a JHEM
MIOCTYIUICHHUS 3as1BJICHUS B YIIOJJHOMOYECHHBIA OpraH.

3.1.5. IIpu nocTymiieHUH 3asiBJACHUS B AJIEKTPOHHOU opMe AOTKHOCTHOE JIUIO
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHHUIMIAIbHOMN
ycayrH, B TedeHne | pabodero JHS ¢ MOMEHTA €ro PeruCTPaAIly IPOBOJHUT MPOLEAYPY
IPOBEPKU JEUCTBUTEIBHOCTH KBAIM(PUIMPOBAHHON MOJANUCH, C HCIOJIb30BAaHUEM
KOTOPOH MOJNHUCAHO 3asiBI€HUE (MTAKET AIEKTPOHHBIX JOKYMEHTOB) O IPEAOCTaBICHUN
MYHUIMNAIBHON yCIyrd, HpelycMaTpHUBAIOILYI0 IMPOBEPKY COOIIOJEHUS YCIOBMH,
yKa3zaHHbIX B ctatbe 11 @enepanbHoro 3akoHa Ne 63-03.

B ciydae ecnu B pe3ynabraTe NpOBEPKH KBAIU(ULIMPOBAHHOW MOANUCH OyIeT
BBISIBJICHO HecoOuItoIeHue YCTaHOBJIEHHBIX YCIIOBHIA IPU3HAHUA ee
JNEUCTBUTEIIBHOCTH, YIIOJIHOMOYEHHBI OpraH B TEYEHHE TpeX JHEH CO JHHA
3aBepUICHUS IPOBEJCHUS TAKOM MPOBEPKU NPUHUMAET pellleHne 00 0TKa3e B MpUEME K
pPacCMOTPEHHUIO 3asBICHHUS M HANpaBIsAET 3asBUTENIO yBEJAOMJIEHHE OO0 ASTOM B
ANEKTPOHHOUW (opMe ¢ ykazaHueM NyHKTOB ctatbu 11 denepanbHOro 3akoHa
Ne 63-®@3, xoTOpBIE MOCTYKWIM OCHOBAaHUEM Ui NPUHATHSA YKa3aHHOIO PELICHUS.
Takoe yBeqOMIIeHHE TOJAMUCHIBACTCS KBAIU(ULMPOBAHHON MOAMUCHIO PYKOBOJIUTEINS
YIOJHOMOYEHHOTO OpraHa WM YIOJIHOMOYEHHOIO MM JOJDKHOCTHOIO JIMIA U
HaMpaBJIE€TCA M0 apecy dJIEKTPOHHOM MOYTHI 3asBUTENS JTUOO B €0 JIMYHBIA KaOUHET
Ha EauHOM noprasie rocyaapCTBEHHbIX U MYHULIUTIAIBHBIX YCIIYT.

3.1.6. MakcumalnbHbIi CPOK BBHIIOTHEHHUS aIMUHUCTPATUBHOM MPOLEAYPHI:

- IpY JIMYHOM TIpUeMe rpakJiaH - He Ooiiee 15* MUHYT;

- NOpuU TOCTYIUIEHMH MO T[o4YTe, TnocpeacrBoM EauHoro mnoprana
rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX ycIyr win yepe3 MOIL] — B reuenne 1 pabouero


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO

11

JHS, CIENYIOLIETO 3a JHEM IIOCTYIUIEHMs 3asBICHMsS O MPEJOCTABICHUHM BOJHOTO
00BbEKTa B NOJB30BAHNE B YIIOJJHOMOYEHHBIN OpraH.

VYBegomieHue o0 OTKaze B NMpPUEME K PACCMOTPEHHUIO 3asABIICHHUS, B Cllydae
BBISIBJICHUSI B  XOJE€ MPOBEPKM  KBAIM(PUUUPOBAHHON TMOINUCU  3asABUTENS
HECOOJIIOJICHUsI  YCTAHOBJIGHHBIX  YCIIOBUH TMpPU3HAHUS €€ JIeHCTBUTEIBbHOCTU
HaNpaBJIsIeTCA B TEUEHHUE 3 AHEU CO IHs 3aBEPIICHUS [IPOBEIECHUS TaKOH POBEPKH.

3.1.7. Pe3ynbTaToM HCTIOIHEHNS aIMUHUCTPATUBHOM NPOLIEAYPHI SABISAETCA:

- IIPUEM M perucTpanusi 3asBICHUSA, BblAaya (HANpaBlieHWE B AJIEKTPOHHOM
Buae uiau B ML) 3asBUTENIO0 PaCIMCKU B MOITYYEHUH 3asBICHUS U MTPUIOKEHHBIX K
HEMY TIOKyMEHTOB (yBEJIOMJIEHHS O MTOJIYYEHUH 3asIBIICHHUSA);

- HampaBJieHHWE yBeOMJIEHU 00 OTKa3e B MpHUEME K PaCCMOTPEHUIO 3asiBJICHHUS
110 OCHOBAHMSIM, YCTAaHOBJIEHHBIM MyHKTOM 2.7 Pernamenra.

3.2. dopmMupoBaHME W HAIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIlIPOCOB O
[IPEIOCTABIEHNHN JOKYMEHTOB (MHDOpPMAIIHH).

3.2.1. OcHoBanueM Jyisi Hayaja aJIMUHUCTPATUBHOW MPOLEAYpPHI SIBISETCS
HE IPEJICTABJICHUE 3asiBUTEIEM - IOPUINYECKUM JIMIIOM 110 COOCTBEHHOW MHUIIMATUBE
JIOKYMEHTA, IIPEelyCMOTPEHHOT0 MyHKTOM 2.6.2 Pernamenra.

3.2.2. B ciyyae eciu JAOKYMEHT (MHQOpMaIus), MpelyCMOTPEHHBIN TyHKTOM
2.6.2 Pernamenra, He ObLI MpPEACTaBICH 3asBUTEIEM 10 COOCTBEHHOM WHUIIMATHUBE,
JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEAOCTaBICHUE
MYHUIMNAJIBHOM  YCIyrd, TOTOBUT W  HampaBisieT B  YCTaHOBJIEHHOM
3aKOHOJATENLCTBOM  MOPSIAKE  MEKBEIOMCTBEHHBIE 3alpochl B  OpraHbl, B
pacrops>KeHUH KOTOPBIX HAXOIATCS YKa3aHHBIM JOKYMEHT U HH(POPMAIHsL.

3.2.3. B cimyuae ecinu 3asBHUTEIEM CaMOCTOSITENIBHO IPENCTABIEH JIOKYMEHT,
HEOOXOAMMbIE JJIsl NPEAOCTABICHUS] MYHHMIMIIAIBHONW YCIYTH U B PacHOpSKEHUU
VIIOJTHOMOYEHHOT0 OpraHa umeeTrcss Bcd HHpopmanus, HeoOXxoaumasl s ee
NPEIOCTABICHUS, JOHKHOCTHOE JIMLIO YIMOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IPEIOCTABIICHNE MYHUIMNAIBHON YCIYTH, NEPEXOAUT K MCIIOJIHEHUIO CIEAYIOLIEN
aJMUHUCTPATUBHOM npouenyps! Permamenra.

3.2.4. MakcuManbHblii CPOK HUCHOJHEHUS aJAMHUHUCTPATUBHOM Mpoueayphl 3
JTHS CO JIHSI OKOHYaHUS IpUeMa JOKYMEHTOB U PETUCTPAIK 3asiBJICHUSI.

3.2.5. Pe3ynpTaTtoM HCIOJIHEHMS aJIMHHHCTPATUBHON NpPOLEAYpHl SBISETCS
dopMHupoBaHME ¥ HANpaBICHHWE MEXBEJIOMCTBEHHBIX 3alpOCOB  JIOKYMEHTOB
(uHpOpMAITUN).

3.3. PaccMoTpeHME 3asdBJICHHS W TPUIATaeMbIX JOKYMEHTOB, MPUHATHE
pELIEHHU 110 UTOraM PACCMOTPEHUSI.

3.3.1. OcHoBanmeM /s Havajga aJAMUHUCTPATHBHOW TPOLEIYPHI SIBISIECTCS
IIOJly4E€HUE JOJLKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
NpPEJOCTaBICHUE MYHHULIMNAIBHOM yCIYrM, BCEX JOKYMEHTOB (MH(poOpMaIun),
HEOOXOJUMBIX JUIsl TPEAOCTABICHUS MYHUIMNAIBHOM YCIYIM, B TOM YHUCIE
NPEJICTABJICHHBIX B MOPSAIKE MEXBEJOMCTBEHHOI'O B3aUMOJIEUCTBHS.

3.3.2. JIOJKHOCTHOE JIUIO YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a
IPEIOCTABIICHNE  MYHULMIIAJIBHOM  yCIYTH, paccMaTpUBAaceT  IPEACTABIICHHBIC
JOKYMEHTbl U HH(OpPMAIMI0 Ha MpeAMET OTCYTCTBHUS (HAJIM4MsA) OCHOBAHHUS JUIS
OTKa3a B MPEJOCTaBICHUM MYHHUIMNAIBHOW YCIYTH, MPEIyCMOTPEHHOTO IMYHKTOM
2.8.2 Pernamenra.

3.3.3. Ilo wuroram paccMOTpeHHUS OJDKHOCTHOE JIMIO YHOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEJOCTABIEHUE MYHULIMIIATBHON YCIIYT Y, IOATOTaBINBAET
no ¢opmMme, coaepxaiieiica B npuinoxeHud Ne 2 k PernaMmeHTy, mpoekT pemeHus 06
UCIOJIb30BAHUM JOHHOTO TPYHTa B MHTEpEcax 3asiBUTENS JMOO MPOEKT peuieHus oo
OTKa3€ B IPEIOCTABICHUN MYHUIIUNIAIIBHON YCIYTH.
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B pewmennn 00 MCHOIB30BaHUM JOHHOI'O TPYHTA YKa3blBAIOTCS CBEIEHUS O
MecTe MpoBeAeHHs padboT, o0beMax (IMIaHUPYEMBIX 00bEMax) U3BIEKAEMOI0 JOHHOTO
IPyHTa, MECTO CKJIAJUPOBAHMS JOHHBIX I'PYHTOB (KaJZacTPOBBIM HOMEp 3€MEIBLHOTO
y4acTKa), HalMEHOBaHHE (PU3UYECKOro, IOPUIUYECKOrO JIMIA, OCYIIECTBISIOMINX
NpOBECHUE THOYTIYOUTENbHBIX U JPYTUX paloT, CBSI3aHHBIX C M3MEHEHHEM JHAa U
OeperoB BOJHBIX 0OBEKTOB, B UHTEpecax KOTOPBIX OyJIET HCIOJIb30BaH JOHHBIN IPYHT.

[Ipoekr pemienus o0 OTKa3e B HMCIOJB30BAHMU JIOHHOTO TPYHTAa TOTOBUTCS
JOJKHOCTHBIM JIMLIOM YITOJITHOMOUYEHHOTO OpraHa Mpu HAJIMYUU OCHOBAHMS JUISl OTKa3a
B TPEAOCTABICHUM MYHHUIMINAIBHON YCIYTH, NPEIyCMOTPEHHOTO MyHKTOM 2.8.2
Pernamenra.

3.3.4. Ilpoekt pemieHus 00 MCHOJB30BAHUM JOHHOIO TPYHTa WU NPOEKT
penieHuss 00 OTKa3e B MPEAOCTaBICHUM MYHUIIMIIAJIbHOW YCIYTH MpelCTaBIseTCs
JOJDKHOCTHBIM ~ JIMIIOM  YNOJHOMOYEHHOI'O  OpraHa,  OTBETCTBEHHBIM  3a
NPEJOCTABIEHNE  MYHUUUINAIbHOW  YCIYI'M, Ha  MOJIUCh  PYKOBOIMUTEIIO
YIIOJTHOMOYEHHOTI'0 OpraHa Win yIOJHOMOYEHHOMY UM JOJKHOCTHOMY JIMLLY.

PykoBonuTens  ymoJHOMOYEHHOIO OpraHa WIA  YIOJHOMOYEHHOE UM
JOJDKHOCTHOE JIMIO, PACCMOTPEB IOJIYYEHHbIE JTOKYMEHTBI, B CIy4ae OTCYTCTBHS
3aMe4YaHUil MOJNUCHIBAET COOTBETCTBYIOIIEE PEILICHNUE.

[lonmucaHHOE ~ peEIIEHHE  PErUCTPUPYETCS JOJIKHOCTHBIM JIULIOM,
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IIPEJOCTABICHHE MYHHUIMIIAIBHOMN
YCIIyTH, B yCTAHOBJIEHHOM IOPSIJIKE.

3.3.5. Penienue yrnosiHOMOYEHHOTO OPTraHa BBIAACTCS 3asBUTEIO MO PACIIUCKY
a100 HampapisieTcss eMy JO0JDKHOCTHOM JIMIIOM, OTBETCTBEHHBIM 3a MPEJOCTaBJICHUE
MYHUIIMNAIBHOM YCIIYTH, YKa3aHHBIM B 3asIBJI€HUU CIIOCOOOM:

- TIOCPEICTBOM IIOYTOBOTO OTHpaBieHUs (IO aapecy, YyKa3aHHOMY B
3asIBJICHUN);

- B BHUJIE AJIEKTPOHHOTO JOKYMEHTa, pa3MEeLIEeHHOro Ha Oo(UUHUAIbHOM CaiiTe,
CChUIKA Ha KOTOpBIM HAIpaBIISIETCSl YIOJIHOMOYEHHBIM OpPraHOM  3asBUTEIIO
IIOCPEICTBOM DJIEKTPOHHOM IIOYTHI;

- B BH/JIE 2JICKTPOHHOTO JOKYMEHTA, KOTOPBI HAMPABISAETCS YIOJIHOMOUYEHHBIM
OpraHOM 3asiBUTEIIO OCPEICTBOM AIIEKTPOHHOM MOYTHI.

B cinywae npencrasnenus 3assieHus yepe3 MOPI[ pemenune HanpabisgeTcs B
M®OI] s ero mepenavn 3asiBUTEINIO, €CITM UM HE YKa3aH UHOU CITOCO0 €ro MOTydeHUsI.

3.3.6. MakcumanbHbI CPOK MCTIOJHEHHs aJIMUHUCTPATUBHON Tporeaypsl - 10
JHEH € MOMEHTa IOJYYEHHUS [JOJDKHOCTHBIM JIMLOM YIIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULUIAJIbHOM YCIyTrH, BCEX JOKYMEHTOB
(uHopmaruu), B TOM 4YHCIE TIOJYYEHHBIX B paMKax MeEXBEIOMCTBEHHOIO
MHQOPMALIMOHHOTO  B3aUMOJICHCTBHSA, HEOOXOOUMBIX  JUId  HPEJOCTaBICHUS
MYHHUIMIIAIBHON YCIyTH.

3.3.7. Pe3ynbTaToOM HCIIOJIHEHNS aIMUHUCTPATUBHOM IPOLEAYPHI SBISAETCA:

- pellleHHEe YNOJHOMOYEHHOrO OpraHa o0 HMCIOJb30BaHMU JOHHOI'O I'PyHTa B
MHTEpECcax 3asBUTEI,

- peluleHHe YIOJHOMOYEHHOrO opraHa o0 OTKa3e B IPeIoCTaBICHUU
MYHHULIMTIAIBHOW YCITYTH.

3.4. lopsiiok ocyliecTBICHUs aJMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOU
dopMe, B TOM 4YHClE C HCHOJb3oBaHWEM EnuMHOro moprana rocylapcTBEHHBIX U
MYHUIIMTAJIBHBIX YCIIYT.

3.4.1. llpu npenocTaBiI€HUH YIOJIHOMOUYEHHBIM OPIraHOM MYHHUIIUIAIBHON
yCIyTru B 2J€KTPOHHOM (popme mocpenctBoM EnumHoro moprana rocyaapCTBEHHBIX U
MYHHUIMMIAIBHBIX YCIYT 3asBUTEII0 00ECIeYMBAETCA BBIMOJHEHHE CIEAYIOLUX
JeUCTBUM (nanee — JeUCTBUSA):
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nojgy4yeHue  MHGpOpMaluM O TMOpPSAJKE U CPOKaXx  MPeAOoCTaBICHUS
MYHULMIIAIIBHON YCIIYTH;

3allUCh HA TMpPHUEM B YIOJHOMOYEHHBIM oOpraH s [OJayu 3ampoca
0 MPEOCTaBICHUY MYHHUIIUIIAIBHOW YCIYTH (J1ajiee — 3ampoc);

(bopmMupoBaHHe 3a1poca;

OpUeM U perucTpanus YyIOJIHOMOYEHHBIM OpraHOM 3ampoca M HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JUTSI TIPEAOCTABIICHUS] MYHUITUITATLHOMW YCITYTH;

MOJTyY€HHUE pe3yJibTaTa NPel0OCTaBICHNUS MYHULIMIIATBHON YCIIYTH;

NOJy4YeHHE CBEJCHUN O XOJIe BHIIIOJIHEHHS 3a1Ipoca;

OCYIIECTBIIEHUE OLIEHKU KaueCTBa MPEIOCTABICHUSI MYHULIUNIAIIBHOM YCIIYTH;

nocyneoHoe (BHeCyAeOHOe) oOkaloBaHUE PEIICHUN U JeUCTBUM (0e31eHCTBYS)
opraHa (opraHu3aluu), JOJUKHOCTHOIO JIMIIa opraHa (opraHuzanuu) Jaubo
MYHUIIUTIAIIBHOTO CITYXKAaIlero;

AHKETHPOBAHME 3asBUTENS (NPEIbSIBICHUE 3asSBUTENIO MEPEYHS BOMPOCOB M
MCUEPIIBIBAIOIIETO EPEeYHs] BApUAaHTOB OTBETOB Ha YyKa3aHHbIE BONPOCHI) B LEIAX
olpeieNIeHNs BapHUaHTa MYHULUIATBHON yCIyrH, IpeyCMOTPEHHOIO
aIMUHUCTPAaTHBHBIM  PETJIAMEHTOM TPEAOCTABICHUS MYHHIMIIAJBLHONW  YCIYTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asBUTEIIS;

NpEeIbsIBICHUE 3asBUTEIII0 BapUaHTa MIPEIOCTABIECHHUS] MYHUIIUIAILHOM yCIyTH,
IpeyCMOTPEHHOT O a/IMUHUCTPATUBHBIM periaMeHTom IpeOCTaBICHUS
MYHHULUIIAIBHOU YCITYTH.

3.4.2. Jlnga mnpenocTtaBieHUS MYHUIMIAIBHOM YCIYTM C HCIOJIb30BaHUEM
Enunoro moprana rocyapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT 3asSBUTENb 3aMOJHAET
¢dopMy, B KOTOpOM HEOOXOIMMO yKa3aTh CBEIEHUS, HEOOXOAMMBIE MJISi MOTyYESHHS
yeayru. O0s13aTenbHble K 3alI0JHEHUIO TIOJIST OTMEYAI0TCS 3BE310UKOM.

3.4.3. 3asgBiIE€HHE CUYMTAETCA OTIPABJICHHBIM IOCIE MOJYYEHHUS 3asBUTEIIEM
COOTBETCTBYIOIIIETO JJIEKTPOHHOTO YBEIOMIJICHUS B JIMUHBIA KaOWHET 3asiBUTEIS WIIH
ero npexacraButens Ha EquHOM noprase rocy1apcTBEHHBIX U MYHUITUNAIBHBIX YCIYT.

3.4.4. B xoxe npenocTaBieHUs MYHUIUIIAIBHON yCIYrd 3asBUTENb MOIy4aeT
YBEJIOMJIEHUSI O CTaTyce YCIYyrd B JIMYHOM KaOMHETe 3asBUTENSl WIH €ro
npecTaBuTeNs Ha ENMHOM mopTalie TOCyIapCTBEHHBIX M MYHHIIMIIATBHBIX YCIYT.

3.4.5. 3asgBuTento B KauyecTBE pe3ynbTara MPEJOCTABIECHUS  YCIYI'H
o0ecrieunBaeTcss BO3MOXKHOCTb MOJYYEHHUS JIEKTPOHHOTO JTIOKYMEHTA, IMOANMCAHHOTO
C UCIIOJIb30BaHUEM YCUJIEHHON KBaTU(PHUIMPOBAHHOMN 3JIEKTPOHHON MOAIUCH.

[Tpu nmonmyueHum pesyibpTaTa NpeaocTaBleHUs yciayrd Ha EnmHom noprtane
rOCYyJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYyT B (OpPME 3JIEKTPOHHOTO JOKyMEHTa
JIOTIOJTHUTEIBHO O0ECTIEYUBAETCS BO3MOYKHOCTD IOJYUYEHHUS IO JKEJIAHUIO 3asiBUTEIIS
JOKYMEHTa Ha OyMa)XHOM HOCHUTEJe, NOATBEPXKAAOLIET0 COJAepKaHUE IEKTPOHHOIO
JOKYMEHTA.

Nudopmanys o0 3JIEKTPOHHBIX JOKYMEHTAX - PE3yJbTaTax MNpPeoCTaBIICHUS
yCIyT, B OTHOIICHHH KOTOPBIX IMPEIOCTABISETCS BO3MOKHOCTB, MPEAYCMOTPEHHAS
a03alieM BTOPHIM HACTOSLIET0 MYyHKTa, pa3Mmelnaercs omnepaTopoM EnuHoro moprana
rOCYJapCTBEHHBIX M MYHUUUNAIBHBIX YCIYT B €IMHOM JIMYHOM KaOMHETEe WIH B
AIIEKTPOHHOM (hopme 3ampoca.

Bo3MOXHOCTh MOdyudeHUs pe3yibTaTa MpPENOCTABICHHS YCIyrH B ¢opMme
AIIEKTPOHHOT'O JOKYMEHTa WM JOKYMEHTa Ha OyMa)XHOM HOCHUTEeEe oOecreuynBaeTcs
3asBUTENIO B TEUEHUE CPOKa JIeHCTBUS pe3ysibTaTa MpeJOCTaBICHUs YCIyTU (B ciydae
€CIIM TaKOW CPOK YCTAHOBJIEH HOPMAaTUBHBIMH IIPaBOBBIMU akKTamu Poccuiickon
denepanun).
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[Tpunoxenue 1

K aIMUHHACTPATUBHOMY PEIJIAMEHTY

MIpe10CTaBIECHUS MyHULIMIIAIbHON yCIyTH

«[IpunsiTe pemienns 00 NCHIOIb30BAHUU JOHHOTO TPYHTA,

M3BJICYEHHOT O NIPH NTPOBEACHUH THOYTIYOUTEIbHBIX U IPYTHX padoT,
CBSI3aHHBIX C U3MEHEHHUEM JHAa U OEPEroB BOAHBIX 00OBEKTOB HA TEPPUTOPUH
AnexceeBCKOro MyHUIIMIIAIbHOI O paiioHa Bonrorpanackoii odiacti»

B apmunMCcTpanmio AneKceeBCKOro MyHUIUMIIAIBHOTO pailoHa
anpec: 403241, Bonrorpaackast 001acTh, CT. AJleKCeeBCKasi,
yi.JIennHa,36

3asgBiieHUE
0 PaCCMOTPEHUH BO3MOXKHOCTH HCIIOTb30BAHUS JJOHHOTO TPYHTA
B UHTEpecax 3asBUTEISA

(HanMeHOBaHMe - IS FopHIrdecKoro juna ¢ ykasanueM OI'PH, i ¢pusnaeckoro mina, B TOM YUCiIe HHIUBHAYAIbHOTO
MpEANPUHAMATENS, - PaMUIIIs, UM, OTIECTBO (TIPU HATMIHH )

ﬂeﬁCTBYIOIHeFO Ha OCHOBAHHHU: YCTaBa, ITIOJIOKCHHA
HHOC

3aperucTpupoBaHHOTO

Mecto HaxoxaeHus (IopuInYecKuil aapec)
baHKOBCKHE PEKBU3UTHI

(YkazaTh BUJ JOKyMEHTA)

(xKeM ¥ KOT1a 3aperucTpUpPOBAHO IOPUINYECKOE JIUIIO)

B nune

JaTa poXKJICHUS
ITactiopt

Anpec npoxKUBaHUA

KonTakTHslii Tenedon

(aomKHOCTb, NpeCTaBUTeNb, (paMUIINs, UM, OTUYECTBO (IIPU HATUYHH)

(cepust, HOMep, KeM ¥ KOTJa BBIIAH, KOJ| IO/Ipa3IeNICHHU )

(HOHHOCTBIO MCCTO NOCTOSIHHOT'O HpO)KI/IBaHI/ISI)

JNCHCTBYIONIMIA OT UMEHU FOPUIUUECKOTO JINTIA:
0€e3 JOBEepEeHHOCTH

(yKaBI)IBaeTCH JIMIIOM, UMCIOIIUM IIPaBO JIECTBOBATh OT UMCHH OPUAUYCCKOro Jia 0e3 JOBEPCHHOCTHU B CUJTY 3aKOHA UIIHU

« » r., Ne B peectpe

YUPEAUTENBHBIX JOKYMEHTOB) Ha OCHOBAHHH JOBEPEHHOCTH, YIOCTOBEPEHHOHN ((aMUIIHs, UMs1, OTIECTBO (IIPH HATUIHUH)
HOTapuyca, OKpyT)

110 HHBIM OCHOBAaHUAM

(HaMEHOBaHUE U PEKBU3HUTHI TOKYMEHTA)

[Tpoury paccMOTpeTh BO3MOYKHOCTb MCHOJIb30BaHUS IOHHOTO TPYHTA, U3BJIEYEHHOTO B
uHTepecax (U3MUECKOro, HOPHUIMYECKOTO JHMIA, OCYUIECTBISIIOUIMX MPOBEACHHE
JTHOYTJTYOUTENBHBIX M JPYruxX paboT, CBSI3aHHBIX C W3MEHEHHEM JHa U Oeperon
BOJIHBIX OOBEKTOB
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(HaMMEHOBaHUE MYHMIIMIIAILHOTO 00pa30BaHMs, KaaCTPOBBIil HOMEP 3€MEJIBHOTO Y4acTKa (IPH HAJTMYUH), KOOPJUHATEI
Y4acTH BOJHOTO O0BEKTA, UCTIOIB3yEMOTO 3asBUTEIIEM I IPOM3BOACTBA PabOT, INIOLIAIh aKBATOPUHU B KM2, BUA padoT,
00BEMBI H3BJIEKAEMOT0 JOHHOTO IPYHTA)

IIpunoxenue:

a) KOIHUA TOKYMEHTA, YAOCTOBEPSIOIETO JUYHOCTb, - ISl (PU3UUYECKOTO JIUIIA;

0) JDOKYMEHT, OATBEPKIAFOIINI ITOJTHOMOYHS JIMIAa HAa OCYIIECTBICHUE JICHUCTBUHN OT
VIMEHU 3aBUTEJS, B CIy4ae €CJIM 3asBJICHUE MTOJIA€TCA MPEACTABUTEIIEM 3asIBUTEISA;

B) 3aKIIOYEHHE TeppUTOpUaIbHOrO oprana @DenepaibHOTO areHTCTBa IO
HEJPOTIOJIb30BaHUI0 00 OTCYTCTBMM TBEPABIX TMOJE3HBIX HCKOMAEMBIX, HE
OTHOCSIIIIUXCSA K 00IIepacpOCTPaHEHHBIM TOJIE3HBIM HCKOTIAEMbIM;

r) 3aKJIOUYECHHE TEePPUTOpPHAIBHOTO opraHa @eaepaJibHOTO areHTCTBAa BOJIHBIX
pecypcoB 00 OCHOBaHHUSIX TPOBEACHUS JHOYINIYOUTEIBHBIX U JPYrux pador,
CBSI3aHHBIX C M3MEHEHHEM JIHA M OeperoB BOJHBIX OOBEKTOB, B PE3YJbTaTe KOTOPBIX
IIOJTy4Y€H JIOHHBIN TPYHT.

[IpencraBieHHbIe JOKYMEHTHI U CBEJICHUS, YKAa3aHHBIE B 3asBJICHUH, JOCTOBEPHBI.
Pacrniucky o mpuHSATHU TOKYMEHTOB MOTY4Yni(a).

« » 20 T.« »Y«_»MHH.

(mata u BpeMst oJlauu 3asiBJICHUS )

(oM Ch 3asIBUTEIS) (pammmmst, Ms1, 0THECTBO (TIPH HATMYNH)
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[Tpunoxenue 2

K IMUHUCTPATUBHOMY PEIJIAMEHTY

MIPENOCTABIECHUS MYHUIUMITAIIBHOW YCIIYTH

«IIpunsaTue pemeHus 00 WCIOIB30BAHUH IOHHOTO TPYHTA,

W3BJICYEHHOT O TIPH MPOBEICHUU JHOYTIIYOUTENBHBIX H IPYTUX PadOT,
CBSI3aHHBIX C H3MECHEHHEM JTHA U OEPETOB BOJAHBIX O0BEKTOB HAa TEPPUTOPHH
ATeKCceeBCKOro MyHHUITUTIAIBHOT O paiioHa Bonrorpaackoit o0macTu

AnMmuHncTpanys AJIEKCEEBCKOT0 MYHHUIIMIIAILHOIO paiioHa
Bosrorpaackoi odnactu

Pemenne
00 MCIOJIb30BaHUH IOHHOTO T'PYHTA, U3BJICYCHHOTO TIPH MPOBEICHUH
JTHOYTTYOUTEIbHBIX B IPYTUX pabOT, CBA3aHHBIX C U3MEHEHHEM JTHA
1 OeperoB BOJHBIX 0OBEKTOB

oT

1. Hacrosmee pemeHue TPUHATO HA  OCHOBAaHUM  3asBJICHHUS:

(yKaSLIBaeTCH HAUMECHOBAHNUC 3aHBI/IT€.]'I$[)
2. JloHHBIN TPYHT, W3BJICUCHHBIA TPH IMPOBEICHUH THOYITYOUTEIBHBIX U APYTUX
paboT, CBSI3aHHBIX C HW3MEHEHHEM JHa U OeperoB BOJHBIX OOBEKTOB, OyjaeT
WCIIOJIb30BaH B HHTEpecax (PU3WYECKOro, FOPUIUUYECKOTO JIMIA, OCYIIECTBISIONINX
MPOBEJICHUE JTHOYIITYOUTENBHBIX U JAPYTUX padoT, CBSA3aHHBIX C M3MEHEHHEM JHA W
OeperoB BOJHBIX OOHEKTOB

Mecto npoBeneHus paboT
(HauMeHOBaHUE MYHHLUIAJILHOTO 00pa30BaHys, KafaCTPOBbIM HOMEP 3eMENIbBHOTO y4acTKa (IpY HAJIHMYUH), KOOPAUHATHI
4aCTHu BOOJHOT'O 06’beKTa, HCIIOJIB3YEMOTO 3aABUTECIIEM I IPOU3BOACTBA pa60T, ioniaab akBaTOpUU B KM2)

OO0bembl (ITaHUpyeMble 00bEMBI) U3BJIEKAEMOT0 JOHHOTO TPYHTA

MecTo ckiaaupoBaHus JOHHBIX IPYHTOB (KaJacTPOBBIN HOMEpP 3€MEJLHOTO Y4acTKa)

HaumenoBanue ¢Gu3nyueckoro, HOPUAMYECKOTO JUIA, OCYIIECTBISIOMIUX MPOBEIACHHUE
THOYTIYOUTENBHBIX M JPYruxX padoT, CBS3aHHBIX C W3MEHEHHEM JHa U Oeperon
BOJIHBIX 0OBEKTOB, B UHTEPECAX KOTOPBIX Oy/I€T UCIOJIb30BaH JOHHBIN ITPYHT:

(yka3bpIBaeTcsi HAMMEHOBaHHE (PU3MIECKOTO0, FOPUINYECKOTO JIHILA)

PykoBoaurens oprana
MECTHOI'0 CaAMOYIPABJICHUS

(momuch) (pammmmst, ums1, 0TYECTBO (TIPU HATTHIHH)

MII
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	3) осуществления действий, в том числе согласований, необходимых для получения муниципальных услуг и связанных с обращением в иные государственные органы, органы местного самоуправления, организации, за исключением получения услуг и получения документ...

