AIMHHUCTPALIUA
AJIEKCEEBCKOI'O MYHUIIMITAJIbHOT'O PAHOHA
BOJITOTPAJICKO OBJIACTH

NOCTAHOBJIEHHE

or 28.09.202& Neh5H S

O6 yTBepKICHHUH aMHHHCTPATHBHOTO PErJlaMeHTa
HpeoCTaBICHHS MYHHIIUTAIBHOM YCIYTH
«lIpenocrasiesue MHpOpMALMK 00 OYepeHOCTH
NPeIOCTABICHHS JKUJIBIX [OMEIICHHA Ha YCIOBHAX
COLMATIBHOIO HalMa»

B coorserctBuu ¢ PenepanbHBIMH 3aKOHAMH: OT 27.07.2010 Ne 210-®3
«O6 OpraHM3alMH IpPeJOCTABIEHHsS IOCYJAPCTBCHHBIX M MYHHLMITQJIBHBIX yCIyr,
or 20.03.2025 Ne 33-03 «06 ofmmx NpHHIMNAX OpraHH3alMM MECTHOTO
CaMOYTIpaBlieHHs B eIMHON cHcTeMe Iy0nudHOH BIacTH», 3aKOHOM Boarorpanckoi
obnacru or 01 mexabps 2005 r. Ne 1125-OJ1 «O mopsiike BeJCHHA OpraHaMu
MECTHOrO CaMOYNpAaBJIeHHs y4eTa IpakiaH B KayecrTBe HYXIAIOMUXCS B HKUIIBIX
[MOMCICHAAX, TPENOCTAaBIfEMBIX [0 JOrOBOPaM  COUMAIBHOTO — HaiMa B
Bosrorpaackoit oOnactuy, JKHIHMIIHBIM KOJEKCOM Poccuiickoii @enepanuu 1
PYKOBOZCTBYACH ¥ CTaBOM AJIEKCEEBCKOr0 MyHHIIHIATEHOTO paiiona Bonrorpajckoi
00acTH, MOCTAaH OB JIAI0:

L YTBEepAHUThL aIMUHUCTPATHBHbIH pernamMeHt TIpeAOCTaBICHUS
MysumunansHoii  yeayrn  «[IpefoctaBienne  MHOOpMaUMH 00 ouepeJHOCTH
MpeJIOCTABICHUA JKHIBIX  TOMEIIeHHH Ha  YCJIOBHMAX — COLHMANbHOIO Haiiman
(ITpunosxeHue).

2. TlocTaHOBIEHHE AIMAHECTPALMH AJICKCEEBCKOTO MYHMIMIIAIBHOTO paifoHa
or 18.06.2020 Ne 391 «O6 yTBepKICHHM aIMHHHMCTPaTHBHOIO periamMeHTa
NpeJIoCTaBeHns  MyHUInansHol  yemyrd  «lIpegocrabieHue uHdopmarmu 06
OuepeIHOCTH TMPEIOCTABICHHS JKWIBIX INOMEIEHHH Ha YCIOBHAX COLMATBHOIO
HaiiMa» MPU3HATh YTPATHBLIMM CHIY.

3. KonTpons 3a HMCIOTHEHHEM HACTOALIETO MOCTAHOBIEHHA BO3JNOKUTE Ha
TIEPBOro 3aMECTHTENS TIaBbl AJIEKCECBCKOTO MYHHIMIIATBEHOTO paitona P.M.3pannua.

4, Hacrosmiee IMOCTAHOBJIECHHE BCTYIAET B CHJIY CO JHS €ro MNoJAnucanus H
TOAIEKUT OQHIHATBHOMY OITyOTMKOBAHHMIO.

['maBa AnexceeBCKOro

MYHHIMIIATEHOTO paifond =% M.M.CBHHYXOB

M Kaaposoit
pabory

E.W.Hcrasneropa
Ta-6
Pasocnano: B aeno-2, MAY «AYBEMX»-1, JKKX-1, @O-1, penaxums-1.



[Ipunoxenue

YTBEPX/IEH

MIOCTAHOBJICHUEM aIMUHHCTPALIUU
AJeKceeBCKOro MyHHUIIMIIAIbHOTO paiioHa
ot 28.09.2026 Ne 558

AJMUHUCTPATUBHBINA PETJIaMEHT
MPEIOCTaBICHUS MYHUIIUITAILHOW YCITyTH
«IIpenocraBnenne napopmaiuu 006 04EPEeTHOCTH MPEAOCTABICHUS
JKHITBIX TIOMEIICHUN Ha YCIIOBUSX COIMAIBHOTO HaiiMa

1. O0mme moJI0KEHUS

1.1. IIpeameT perynupoBaHus.

Hacrodammii  agMUHHCTPAaTHBHBIM  pEIVIaMEHT  YCTAHABIMBACT  IOPSIOK
MpeAoCTaBiIeHUsT ~ MyHuUlnMnaibHoW  ycnyru — «lIpemoctaBnenue  uHpopMaruu
00 OuYepeAHOCTH MPEIOCTABICHHS JKUIBIX MOMEIICHUNH Ha YCIOBUSAX COLMAIBLHOTO
HaiiMa» (Janee — MYyHHIUNANbHAs YCIyra, aJMUHUCTPATUBHBIA pErJIaMEHT) U
CTaHJAPT MPEIOCTABICHUS MYHHUIIMIAIBHON YCIyTH, B TOM YUCIIE OMPEACNISIET CPOKU
U IIOCJENOBATEIBHOCTh  AJIMUHUCTPATUBHBIX MPOLUEAYp MpU NPEAOCTABICHUU
MYHULUNAIBHON YCIYTM aJMUHHUCTpalel AJEKCEeBCKOI0 MYHHIIMIIAIBHOTO pailoHa
Bonrorpazackoit o6macru.

1.2. 3asBUTENSAMM HA MOJYYEHUE MYHHIUIIAIIBHON YCIYTH SIBISIOTCA TpaXkaaHe
Poccuiickoit @enepanny Wik UX YIIOJHOMOYEHHBIE IIPEACTABUTENH.

1.3. Tlopsamox  uHOpMHUpOBaHUS  3asBUTENEH O  NPEIOCTABICHUU
MYHUIIUAMAIBHON YCITYTH

1.3.1. CBeneHust 0 MecTe€ HaxOXXJICHHS, KOHTAaKTHBIX TelepoHax U Tpaduke
paboThl aAMUHUCTpAUU AJIEKCEEBCKOTO MYHHIIMMAIBLHOTO paiioHa, OpraHU3alluid,
YYacTBYIOIIMX B MPEIOCTABICHUM MYHULMUNAIBHOW YCIYTH, TOCYJapCTBEHHOTO
Ka3eHHOro yupexzaeHus Boarorpanckoir o0nact «MHOroQyHKIMOHAIBHBIN LIEHTP
MPEIOCTaBICHHS TOCYJaPCTBEHHBIX M MYHULIMIIATIBHBIX Yy (nanee — MOILI):

a) agMUHHUCTpalus AJIEKCEEBCKOIO MYHHUIIMIIAJBLHOrO pailoHa Bonrorpaackoii
00JacTH OCYUIECTBIISIET IPUEM 3asIBUTENIEH JJIs1 JINYHOTO MPEICTABIECHUS TOKYMEHTOB
B COOTBETCTBHHU CO CJICTYIOIINM IpapuKoOM:

noHeAenbHUK - yeTBepr ¢ 08 vac. 00 muH. 10 17 yac. 00 MuH.;

msatHUa ¢ 08 gac.00 muH. 1016 yac. 00 MuH.;

o0ex ¢ 12 gac. 00 mun. 10 13 gac. 00 MuH.;

BBIXOJHBIE JHU — Cy000Ta, BOCKPECEHbE.

Anpec: 403241, Bonrorpajackast o01acTb, cT. AnekceeBckasi, yi. Jlenuna, 1.36;

tenedonsl: (84446) 3- 18-31;

aZipec JIEKTPOHHOM MoUTHI: ra_alex@volganet.ru;

AIEKTPOHHBIN asipec odunnansHOro caifira: www.alex-land.ru.

0) otmen mo pabore ¢ 3asBUTEISIMH AJIEKCEEBCKOTO paiioHa Bonrorpamckoit
obnactu (¢punuan 'KY BO "M®II")

noHenepLHUK: ¢ 9:00 mo 20.00;

BTOPHUK - nATHULA: ¢ 9:00 1o 18:00;

cyb06ota: ¢ 9.00 no 15.30;

BOCKPECEHbBE: BBIXOHOM.


mailto:ra_alex@volganet.ru
http://www.alex-land.ru

Anpec: 403241, Boarorpazackas 0061acTh, AJTEKCEeBCKUM palioH, CTaHUIIA
AnekceeBckas, yin.KpacHorBapaerickas, g 69.

azapec snexTpoHHoi moutel: mfc011@volganet.ru

B) MyHHIIUNIaJTbHOE aBTOHOMHOE YUpeXACHHE «AJIEKCEEBCKOE yIpaBlIeHUE 10
0J1aroyCTpONCTBY U MyHUIIUTIATBHOMY XO3SIICTBY»

noHenenbHUK ¢ 08 gac. 00 muH. 1o 17 yac. 00 MuH.;

yeTepr - maTHuua ¢ 08 gac.00 muH. 10 16 gac. 00 muH.;

o0en ¢ 12 gac. 00 mun. 1o 13 gac. 00 MuH.;

BBIXOJHBIE JHH — Cy000Ta, BOCKPECEHBE.

Anpec: 403241, Boarorpajackas o6iactsb, cT. AjlekceeBckasi, yi. Jlenuna, 1.36;

tenedonsl: (84446) 3- 16-47,;

azpec IEeKTpOoHHOM mouThl: alexadmin2@mail.ru.

HNudopmaruio o MecToHaxoXkAeHUU U Tpadukax padotst MOIL Taxke MOXKHO
MOJIy4YuTh C HCHoJib3oBaHueM EmnuHoro moprana cetu HeHTpoB U oducoB «Mowu
Hoxyments» (M®II) Bonrorpanckoii oomactu» (http://mfc.volganet.ru).

1.3.2. Undopmamuio o mopsigke MPeAOCTaBICHUS MYHHUIMMAIBHON YyCIyTd
3asIBUTEIIb MOXKET MOJIYYUTh:

HEMOCPEJACTBEHHO B  aJMUHUCTpAalUUd  AJIEKCEEBCKOTO MYHHUIMIAIBHOIO
paiiona, B MAY «AYBMX» (uH}popManmoHHbIE CTEHIbI, YCTHOE HH(GOPMHUPOBAHUE
o tenedoHy, a TaKXKe Ha JIUIYHOM MPUEME JOKHOCTHBIMU JIUIIAMU aJIMUHUCTPAIIUU
AJeKCeeBCKOTro MyHUIUIIANBbHOTO paitoHa win MAY «AYBMX»);

Mo TMoYTe, B TOM 4YHCIE DJIEKTpoHHOU (ra alex@volganet.ru), B cnydae
MUCEMEHHOTO OOpaIlleHus 3asIBUTEIS,

B cetu MHTepHeT Ha odUIMATBLHOM caiiTe aIMUHHUCTpAIMN AJIEKCEEBCKOTO
MyHununaabHoro paitona (https://alex-land.ru/), B ¢enepanbHoli TOCyAapCTBEHHOM
uH(popMaoHHO cucteMe «EnuHbIi mopTan rocyAapCTBEHHBIX U MYHHUIIMIAIbHBIX
yenyr (byHkmii)» (www.gosuslugi.ru) (nanee — Enuneiii mopran rocyjapcTBEHHBIX U
MYHHITUTIATBHBIX YCIIYT).

2. Cta"zmapT npeaocTaBlIeHUs MyHULUNIAIBHON yCIIyTH
2.1. HawmmenoBanme MyHHIUNambHOH ycimyru —  «[IpenocraBneHue

uHpopManK 00 OYEPETHOCTH MPEAOCTABICHUS KHIIBIX IMMOMEIICHHH Ha YCIOBUIX
COLIMAJILHOTO HAlMay.

2.2,  MyHununaneHas ~ yciayra — MpeAoCTaBiseTcss  aJMUHUCTpaluen
AJIeKCeeBCKOro MyHUIIUIIAIBHOTO palioHa.
YupexaeHuem,  yHNOJHOMOYEHHBIM  HEMOCPEACTBEHHO OCYILECTBIIATH

MpeOoCTaBlICHHEe MYHHUIMNAIBHON YCIYyTrH, SIBISIETCS MYHHLMIIAIbHOE aBTOHOMHOE
yUpexKJICHHE «AJIEKCEEBCKOE YNpaBIEHHUE MO OJaroyCcTpoHCTBY M MYHHMLUIIAIbHOMY
XO3SIUCTBY» (J1ajiee — yIOJHOMOYEHHBINA OpraH).

2.3. Pe3ynbraroM  HCHOJHEHHS  MYHMIMIAIBHOM  YCIYI'M  SIBISETCA
NPEJOCTaBICHNUE 3asBUTEN0 MH(pOpManuu 00 04epeaHOCTH MPEAOCTaBICHUS JKUJIBIX
MOMEIIEHUH Ha YCJIOBHSX COLMAJIBLHOTO HaiiMa, OopOpMIICHHOW B BUJE CIIPaBKU 00
OUYEPEHOCTH MPETOCTABICHUS KUJIbIX TOMEIIEHUN Ha yCIOBUSAX COLMAIBHOIO Hailma
100 CIPaBKHU O TOM, YTO 3asiBUTENIb HE COCTOUT Ha yueTe B KaUeCTBE HYKJAIOLIErocs
B )KWJIOM IIOMEILEHNH, IIPEJOCTABIIIEMOM 110 IOTOBOPY COLIMAIBLHOTO Haiima.

2.4. Cpok npeaocTaBiieHUs MyHULIUTIAIBHON YCITYTH.

Cpok npeaocTaBieHUsI MyHUIIMIIATILHON YCIIYTH COCTaBIISIET HE Oosiee 15 nHeit
CO JIHS NIOCTYIUICHHMSI 3asIBJICHUS.
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B cnywae mnpencraBieHus 3asBUTENEM JTOKyMEeHTOB uepe3 MODI[ cpok
IIPEIOCTaBICHNS] MyHULIMITAJIILHOM YCIYyTH UCYUCIIAETCS CO JHS NEpEadu JOKYMEHTOB
B YIIOJTHOMOYEHHBI OpraH.

2.5. HcuepnwiBaroliuii  TepeYeHb  JOKYMEHTOB, HEOOXOJMMBIX IS
MIPEAOCTABJICHUS MyHULIUIIAJIbHON YCIIyTH.

2.5.1. HcyepnbiBaroluii nepeyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JIOJKEH
MPEICTaBUTh CAMOCTOSITENBHO:

- 3asIBJICHUE O MIPEIOCTaBICHUH UH(POpMAIK 00 OYepPEeTHOCTH MPEJOCTaBICHUS
JKUJIBIX OMEIEHUN Ha YCIIOBUSAX COIIMAJILHOTO HaliMa
(manee — 3asBieHUE);

- KOIUS JOKYMEHTA, YA0CTOBEPSIOIIETO JINYHOCTh 3asIBUTEIIS;

- TOKYMEHT, TOATBEPKIAIOIINI MOJTHOMOYHS MPEICTABUTEINS E€HCTBOBATh OT
MMEHHM 3asBUTENIs, a TakKXKe MachlopT WIM HHOM JIOKYMEHT, YAOCTOBEPSIOIINI
JIMYHOCTh TMPEJCTABUTEINA, B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM Poccuiickoin
®denepanuy, B ciiydae 0OpamieHus MOJHOMOYHOTO MPEACTABUTEIIS.

2.5.2. 3asBieHHWE M JOKYMEHTHI, yKa3aHHble B NyHKTe 2.5.1 HacTosero
aJIMUHHCTPATUBHOIO pErjaMeHTa MOTYT OBbITh IPEACTaBJIEHbI 3asBUTEISAMU IO HX
BBIOODY B YNOJHOMOYEHHBIM opraH win MOIL[ nuyHo, 7MOO HANpaBJIEHBI B
YIOJTHOMOYEHHBIM OpraH MOCPEICTBOM MOYTOBOW CBSI3M HAa OyMa)KHOM HOCHTEIE WU
IpeaCTaBlIeHbl B (OpME AIIEKTPOHHOTO JOKyMEHTa C HCHOJb30BaHHEeM EmnuHOro
noprajia rocy1apCTBEHHBIX U MYyHHUIIMIAIbHBIX YCIYT, JIMOO Ha OpUIMANIBHBIN anpec
ANIEKTPOHHOM MOYTHI YIIOJTHOMOYEHHOI'O OpraHa.

Komun  mOKyMEeHTOB  JTOJDKHBI  OBITh  3aBepEeHbl B YCTAHOBIECHHOM
3aKOHOJATENIbCTBOM MOPSAJIKE WU MPEACTABIEHBI C IPEIbIBICHUEM MOJIMHHUKOB.

3asBieHre B (GopMe BJIEKTPOHHOIO JOKYMEHTa IMOAMMCHIBAETCA IO BHIOOPY
3asIBUTEJISA:

- IPOCTOM 3JIEKTPOHHOW MOANUCHIO 3asBUTENS (IPEACTABUTEINS 3asBUTENA);

- ycuJeHHOW (KBadu(pUUMPOBAHHON, HEKBAIM(PHUIIMPOBAHHOMN) 3JIEKTPOHHOU
MOJNHUCHIO 3asBUTENS (TIPECTABUTEINS 3asIBUTEN).

Ceptudukar  kiIO4Ya  TPOBEPKH  YCUJICHHOM  HEKBaNU(UIHUPOBAHHOU
AIIEKTPOHHOM TOJMKCH TOJDKEH OBITh CO3/IaH M HCIIOJIB30BAaThCS B MH(PPACTPYKTYpE,
oOecreynBaroiei MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(OPMAIIMOHHBIX CUCTEM, UCIIOJIb3YEMBbIX IS MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULIMTIAIBHBIX YCIYT B AJIEKTPOHHOM (popme, KOTopasi CO3JaeTCsl U MPOBEPSIETCS C
WCIIOJIb30BAHUEM CPEJCTB AJIEKTPOHHOM MOANUCH U CPEICTB YAOCTOBEPSIOUIETO
LEHTPA, MMEIOIINUX TMOATBEP)K/IEHUE COOTBETCTBUS TPEOOBAHMSIM, YCTAaHOBJIEHHBIM
dbenepanbHBIM  OpPraHOM  HCIIOJIHUTCIBHOM BIACTH B 00JacTd  oOecIreueHus
0e30MmacHOCTH, a Tak)Ke NpPU HAIWYUH Y BiaJenblia cepTuduKara KIoda MpPOBEPKU
KJIF0Ya IPOCTOM 3JIEKTPOHHOM MOJMUCH, BBIJAHHOTO €My MPH JIMYHOM MPUEME.

B cayuae oOpaimenusi 3asBUTENss C MCIOJIb30BaHHEM WH(MOPMAIIMOHHO-
TEJIEeKOMMYHHUKAIIMOHHOU ceTn «HTepHeT» K 3asBiieHUI0 B (OpMe 3IIEKTPOHHOTO
JIOKyMEHTa IpUJlaraeTcsi KOnusi JTOKyMEHTa, YJIOCTOBEPSIOIIErO JINYHOCTD 3asBUTENS
(YIOCTOBEpSIIOIIEr0  JUYHOCTh  MPEACTABUTENs  3asBUTENS, €CJIM  3asBJICHUE
NPEICTABIIAETCS MPEICTAaBUTENEM 3asBUTENsS) B BUIE DJIEKTPOHHOTO 00pasza Takoro
JIOKyMEHTA.

[IpencraBnenue AaHHOTO TOKyMEHTa He TpeOyeTcs B ciiydae IMpeacTaBlICHUs
3asiBICHUS B (POpPME AIIEKTPOHHOTO JOKYMEHTa IMOCPEICTBOM OTIPABKU Yepe3 JTUUHBIN
kabuHet EnuHOTO moprana rocyJapcTBEHHBIX M MYHUITUTIATBHBIX YCITYT.

B cnywae mnpexacraBieHus 3adBiieHHS B (OpME DIIEKTPOHHOTO JOKYMEHTa
MpEACTAaBUTENEM  3asiBUTENA, JEWCTBYIOIIMM HA OCHOBAaHUU JOBEPEHHOCTH,



5
K 3asBJICHUIO TaKXe MMPUJIAraeTcsi JOBEPEHHOCTh B BUJE AIEKTPOHHOT0 00pasza TaKoro
JIOKyMEHTA.

2.5.3. HampaBneHue yNOJHOMOYEHHBIM OpPraHOM 3alpocOB B  paMKax
MEXBEJOMCTBEHHOI'O B3aUMOJIEHCTBUS HE ITPETYCMOTPEHO.

2.6. HcuepnbiBarouuid MEepedYeHb OCHOBAaHWUW I OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOAUMBIX AJIs1 IPEJOCTaBICHNUS MyHULIUIIAIBHOMN YCIIyTH.

2.6.1. 3asBuTeNIO HampaBiSeTCS YBEIOMJIEHHE 00 OTKa3e B TMpHEeMEe K
PacCMOTPEHUIO 3asIBICHUS B CIIEAYIOMIMX CIIyYasix:

- 3adBUTEJIEM HE IPEACTABICHbl JOKYMEHTBHI, yKa3aHHble B IIyHKTe 2.5.1
HACTOSIILIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

- mnpu oOpameHuH 3a TPEIOCTaBICHHEM MYHUIUNAIBHOW YCIyTH B
ANIEKTPOHHOU (opMe B pe3yibTaTe MPOBEPKH YCHICHHON KBalU(pUIUPOBAHHON
AJIEKTPOHHOM moanucu (najgee — KBaJU(HUIMPOBAHHAs TOJMKCH) BBISBICHO
HECOOJI0/IEHUE yCTaHOBIEHHBIX CT. 11 ®DenepanpHoro 3akoHa ot 6 ampens 2011r.
Ne63-D3 «O0 371eKTPOHHON NOAIUCHY YCIOBUN MIPU3HAHUS €€ JEUCTBUTEIbHOCTH.

2.7. HWcuepnblBalolluii TEpPEYEHb OCHOBAHWUM 11  MPUOCTAHOBIICHUS
IPENIOCTaBICHUS] MYHHULMIIAJbHOM YCIyrM WM OTKa3a B  IPEAOCTaBICHUU
MYHHIUITAIBHON YCIIyTH.

OcHoBaHus 711 IPUOCTAHOBIIEHUSI MPEJOCTABICHNUS MYHMIMIIAILHON YCIIyTH,
JUIsl OTKa3a B IPEJOCTABICHUN MyHUIIUIIAIBHON YCIyTH OTCYTCTBYIOT.

2.8. MyHununanbHas yciyra npeaocTaBisercs: 0ecIuiaTHo.

2.9. MakcumanbHBI CPOK OKMIAHMS B OYEPEAM IIPU NOJAYE 3ASBICHUSA U IPH
IOJIy4YEHHH pe3yjbTaTa IPEJOCTABICHHMS MYHMLIMIAIBHOM YCIyTM B  CilIy4ae
oOpaleHust 3asBUTENII HEMOCPEACTBEHHO B YIOJIHOMOYEHHBIH opran uimu MOL]
cocrasiseT 15 MUHYT.

2.10. Cpok peructpauuy 3asBICHUS W NPWIATaeMbIX K HEMY JIOKYMEHTOB
COCTaBIISAET:

- Ha JINYHOM TIpueMe rpakaaH — He 6ojee 15 MUHYT.

- NOpU TOCTYIUIEHUU 3asiBJICHUS W JOKYMEHTOB IO IOYTE, MOCPEACTBOM
EnuHOro noprana rocy1apCTBEHHBIX U MyHULMIAIBHBIX YCIyr win depe3 MOIL] — B
TeyeHue 1 pabouero aHs o JHS MOCTYIUICHUS B YIIOJHOMOYEHHBIN OpraH.

2.11. TpeOGoBanusi K TMOMEUIEHUSAM, B KOTOPBIX MPEIOCTABISAETCS
MyHHUIMNAIbHAs ychoyra, K 3ally OKHUJAHUS, MeCTaM JJjisi 3aloJIHEHUs 3ampocoB
O TMpEeAOCTaBIEHUH MYHMLUINAIBHON  yCIyrd, HMHQOPMALMOHHBIM  CTEHAaM
c oOpa3mamMu UX 3alOJHEHHS M TEpeYyHeM JOKYMEHTOB M (Wiu) WH(pOpMAaIHH,
HEOOXOIMMBIX AJI IPEIOCTABICHUS KaKI0M MyHHUIIMIAIBHON YCIYTH, B TOM YHCIIE K
o0ecrneueHnIo JOCTYITHOCTH JUIsl MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHU C
3aKoHOAATeNbCTBOM Poccuiickon denepanun 0 COMAIBHON 3aIUTE UHBAIUIOB.

2.11.1 TpeboBaHus K TIOMEHICHUSM, B KOTOPBIX MPEIOCTABISACTCS
MyHUIMIAIbHAS yCIIyTa.

[Tomemennsa, B KOTOpPBIX NPEIOCTABISAECTCS MYyHULUINAIbHAs  yCiyra,
00eCcrneunBaloTCsl HEOOXOAMMBIMH JUIsl TIPEAOCTABICHUS MYHHUUIUIAIBHON YCIyTH
00opyAoBaHHEM (KOMIIbIOTEPaMH, CPEJICTBAMHU CBSI3H, OPTTEXHUKOM), KAHUEIIPCKUMU
NPUHAJICKHOCTIMHI, UHPOPMALIMOHHBIMU M CIIPAaBOYHBIMHM MaTepUalaMHy, HAIJIAJHOU
uHpOpMaIel, CTYIbSIMHA U CTOJAMH.

[lomemenust  ymoJIHOMOYEHHOTO  OpraHa  JOJDKHBI ~ COOTBETCTBOBATH
canutapueiM  mpaBwiam  CIT  2.2.4285-26  "CaHUTapHO-3IUAEMUOIOTHYECKUE
TpeOOBaHMS K YCIOBMSIM TpyAa"', YTBEpXKAECHHBIM IOCTaHOBIEeHHWEM [JaBHOrO
roCy/apCcTBEHHOTO caHuTapHoro Bpada Poccuiickoit ®enepaunu ot 02.06.2026 Ne 15,
1 ObITH 000PYAOBAHBI CPEJICTBAMHU MOKAPOTYLICHUS.
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Bxon u BbhIXOA M3 TOMEIIEHUH OOOPYIYIOTCS COOTBETCTBYIOIIMMU
yKa3aTeIsIMHU.

Bxon B ynomHOMO4YEHHBIN OpraH 00opyayercs MHPOPMAIMOHHON TaOIMYKOM
(BpIBECKOI1), coaepskalieil MHQOpMAlUI0O O HAUMEHOBAaHUHU, MECTE€ HAaXOXKICHUS U
pexuMe padoTHI.

KabGunerst  oOopynyrorcss  HHQOpMALMOHHONW  TaOMMUKOM  (BBIBECKON),
cojlepxkamied  MHQOpMAUUI0O O  HAMMEHOBAaHUM  YIHOJHOMOYEHHOrO  oOpraHa
(cTpyKTypHOTO noipa3eeHusl), OCYUIECTBIISIFOIIETO peIoCTaBICHHE
MYHULIUNIAJIBHOW YCITYTH.

2.11.2. TpeboBanwms K MECTaM OXUTAHHSL.

Mecta oXugaHus JOJKHBI COOTBETCTBOBATb KOMQOPTHBIM  YCIOBHUSIM
JUTSI 3asIBUTEJIEH M ONITUMAJIbHBIM YCIOBUSM PAa0OTHI CIEIHMATMCTOB YIIOJTHOMOYEHHOTO
oprasa.

MecTta oXugaHusi JOKHBI OBITH OOOpPYNOBaHbI CTYJIbSIMU, KpECEIbHBIMU
CEKLHUSAMH, CKAMbSIMHU.

2.11.3. TpeboBanust K MECTaM MpreMa 3asiBUTEIICH.

[Ipuem 3asBuTENEl OCYIIECTBISAETCS B CHEUUAIBHO BBIAEIEHHBIX IS 3TUX
LeJIeH TOMEIICHUSX.

Kaxnoe paboyee MecTO CIENMATUCTOB YMOJIHOMOUYEHHOTO OpraHa JOJIKHO
ObITh 000pPYIOBAaHO TEPCOHATBHBIM KOMIBIOTEPOM C BO3MOKHOCTBIO JOCTyNa K
HEOOXOMMbIM HMH(QOPMALMOHHBIM 0a3aM JaHHBIX, NEYATAIOIIUM U KOMUPYIOUIUM
YCTPOMCTBaM.

[Ipu opranuzanmu pabounx MeCT JIOJIKHA OBITh MPELYCMOTPEHA BO3ZMOKHOCTb
CBOOOZHOrO0 BXOJA M BBIXOJA JOJDKHOCTHBIX JIMI[ YIOJIHOMOYEHHOIO OpraHa H3
MOMEILIEHUS [TPU HEOOXOJUMOCTH.

Mecta cpaum W TOMy4YeHUS JOKYMEHTOB 3asBUTEISIMH, MecTa s
UHOOPMHUPOBAHUS  3asBUTENCH W 3aMOJHEHHS  HEOOXOAMMBIX  JOKYMEHTOB
000pYIYIOTCS CTYIBAMH (KpECiaMH) U CTOJaMU M 00eCIeUnBaIOTCS MHUCUYEeH Oymaroi
Y TUCbMEHHBIMU MPUHAJICKHOCTSIMH.

2.11.4. TpeboBanust kK ”HGOPMAIIMOHHBIM CTEHJIAM.

B momemeHusIX ymoiHOMOYEHHOTO OpraHa, MpeaHa3HAYeHHBIX JJIsl paboThI C
3asIBUTENIIMM,  pa3MeIlaloTcsi  MHGOPMALMOHHBIE  CTEHIbI, OOecrneYrBarolue
noJiy4eHue nHGOpMAaIK O IPEIOCTABICHUH MyHUITUTIAIBHON YCIYTH.

Ha wndopmanmoHHBIX CTeHAaX, O(PHUIMAIBLHOM CalTe YHMOJHOMOYEHHOTO
OpraHa pa3MelarTcs ciaeayolue THPOpMallMOHHbIE MaTepHalIbL:

U3BJICYEHUS W3 3aKOHOJATENbHBIX U HOPMATHUBHBIX MPABOBBIX AaKTOB,
COJIEpPKAIUX  HOPMBI,  PEryJUPYIOIIME  JEATEIbHOCTb MO  HCIIOJHEHHIO
MYHULIUMTAIBHON YCIYTH;

TEKCT HACTOSIILIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

uH(pOpMaIIHS O TIOPSAKE UCTIOIHEHUS MyHUITUTIAIIBHON YCITyTH;

nepedyeHb JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHUS MYHUIUIIAIbHON
YCIIyTH;

¢dbopMBbI 1 00pa3Ibl JOKYMEHTOB ISl 3aTIOJTHEHUS;

CBEJICHUS O MECTe HaXOXKACHUS U rpaduke padoThl, YIIOJHOMOYEHHOTO OpraHa
u MOIJ;

CIpaBOYHbIE TeIE(OHBL;

ajZipeca AJIEKTPOHHOM MoYTHI U afipeca MIHTepHeT-cailToB;

uHpopMaIMsl O MECTe JHMYHOTO TMpUeMa, a Takke 00 YCTaHOBJICHHBIX
JUISL TMYHOTO MPUEMa JIHSX U Yacax.



7

[Ipy u3MeHeHMH HHPOPMALUU [0 HCHOJHEHUIO MYHHUIMIIAIBHON yCIyru
OCYUIECTBIIIETCS €€ MEPUOJUIECKOEe OOHOBIICHUE.

BusyanbHas, TekcToBas M MyJIbTUMEAUNHHAs UHPOpMAMs O TOpPsIKe
NPEI0CTaBICHUS MyHUIUITAILHON YCIIyTH pa3MeIIaeTcsi Ha MHPOPMAIIMOHHOM CTEH/IE
Wi HUH()OPMAIIMOHHOM TepMuHaje (yCTaHABIMBAeTCsl B YAOOHOM JUIsl TpakKaaH
Mecte), Ha EaumHOM mopTane ToCylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(www.gosuslugi.ru), a Takxe Ha 0()UIIUATLHOM CaiiTe YIIOJTHOMOYEHHOTO OpraHa.

OdopmiieHne BHU3yallbHOM, TEKCTOBOM M MYJIbTUMEIUHHON HHPOpMaLuu
O TOpSIKE TMPEIOCTABICHUS MYHUUMUIIAJBbHON YCIYTH JOJDKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3PUTEIBHOMY U CIYXOBOMY BOCHPHUSTHIO 3TOW HHpOpManuu
rpaKaaHamH.

2.11.5. TpeboBanust K OOECHEYEHUIO JIOCTYNHOCTH MPEJOCTaBICHUS
MYHULUANAJIBHOW YCIIYTH JUIsl THBAJIUIOB.

B nensix obecnieuenust ycioBuil AOCTYITHOCTHU JUJIsl MHBAIU0OB MYHUIIUTIAIBHOM
YCIIYTH JOJKHO OBITH 00ECIIEYEHO:

OKa3aHue CIEeHHAINCTAMU NOMOIIM WHBAJUJaM B MOCAJAKE B TPAHCIIOPTHOE
CPEICTBO M BBICAAKE W3 HEro Iepes BXOJOM B IIOMEUIEHUS, B KOTOPBIX
IPEIOCTABISIETCSl MyHULIMIIANIbHAS yCIIyra, B TOM YHCJIE C MCIOJIb30BAaHUEM Kpecia-
KOJISICKU;

OecTpensTCTBEHHBIN BXOJ MHBAJIUOB B IOMEILEHUE U BBIXOJI U3 HETO;

BO3MOXHOCTb CAMOCTOSITEJIBHOIO MEPEABUKEHUS WHBAJIMJOB 110 TEPPUTOPUU
OpraHu3aluy, MOMELIEHHUS, B KOTOPBIX OKa3bIBAETCS MyHMIIMNAJIbHAS YCIIyTa;

COMPOBOXKJEHUE WMHBAIMJIOB, HMEIONIMX CTOMKHE paccTpoicTBa (YyHKUUU
3pEHUs U CaMOCTOSITENIBHOIO MEPEABUKEHUS, U OKa3aHUE UM IIOMOILY HA TEPPUTOPUU
OpraHu3aluy, IOMELIEHUS, B KOTOPBIX OKa3bIBAETCS MyHHUIIMIIAJIbHAS YCIIyTa;

HaJJIeXkallee pasMelleHue oOOpyAOBaHMS M HOcUTelned uHbopmaluu,
HEOOXOMUMBIX ISl  o0ecrieyeHus OecHpensiTCTBEHHOTO JOCTyNa  HMHBAJIUIOB
B [IOMEILIEHUS U K yCIIyraM, C y4€TOM OTPAaHMUYEHUN UX KU3ZHEEATEIbHOCTH;

nyOoIMpoBaHUE HEOOXOMUMOW [l WHBAIHAOB 3BYKOBOM U 3pUTEILHOMN
nHpopManMK, a Tak)Ke HAJMUCEH, 3HAKOB W HWHOW TEKCTOBOM M Tpaduueckoit
uH(pOpMaIK 3HaAKaMH, BBIIIOJIHEHHBIMU pelibe(HO-TOUeUHbIM pudTom bpaiins;

JIOITYCK CYpIOTIEPEBOIUNKA B TU(DIOCYPAOTIEPEBOAUNKA;

JIOIYCK COOAKU-MTPOBOJHUKA MPU HAJUYUU TOKYMEHTA, MOJTBEPHKAAIOIIEro ee
creruaibHoe Oo0ydeHWe | BbIAAHHOTO 10 ¢GopMe W B TMOPSAKE, KOTOpPbIE
orpenessitoTcs (eiepabHBIM OPTaHOM HCIIOJIHUTENBHOM BJIACTH, OCYIIECTBISIOIINM
(GyHKUIMU 10 BBIPAOOTKE U peaiu3aluu rocyAapCTBEHHOM MOJUTUKU U HOPMAaTHUBHO-
MIPABOBOMY PETYJIMPOBAHUIO B c(hepe COLMATbHOM 3alllUThl HACEICHUS;

IpeJoCTaBIeHUE MPU HEOOXOAMMOCTH YCIYTH IO MECTY >KUTEIbCTBA MHBAIUAA
WIH B IUCTAaHIMOHHOM PEXHME;

OKa3aHHEe CHEHUAINCTAMH MHOH HEOOXOJOMMOM IIOMOINM HWHBAJIWIaM B
MPeoJI0JIeHNH OaphepoB, MPEMATCTBYIOIIMX TMOJYYSHHI0O MMM YCIyT HapaBHE C
JPYTUMH JIULIAMH.

2.12. Tlokazarens MM JAOCTYITHOCTM M KadeCTBa MYHULHINAIBHOW YCIyTH
ABJISIFOTCS IPEJOCTABICHUE MYHUIIMIIAJIBHON YCIYTH WU OCYLIECTBICHUE OTAEIIbHBIX
aJIMUHUCTPATUBHBIX MpPOLEAYp B DJIEKTPOHHOW Qopme, NOIy4YeHHE 3asBUTEIEM
uHpOpMAIK O XOJ€ MPEIOCTaBICHUS MYHHIHMIIAIHHONW yCIYTH C UCIOJIH30BAHHEM
CpEICTB TeNEPOHHON CBS3H, 3JIEKTPOHHOTO MHGOPMUPOBAHUS, COOIIOACHHE CPOKOB
MPEIOCTaBICHUS] MYHHMIIMIAIBLHON YCIyTd, OTCYTCTBHE 3>Kajo0 W TMpeTeH3ud co
CTOPOHBI 3asBUTEIIA, a TAKXKE CYACOHBIX aKTOB O MPU3HAHUM HE3aKOHHBIMH PELICHHIA,
nerctBuil  (0e37CMCTBUSA) YMOJIHOMOYEHHOTO OpraHa U JOJKHOCTHBIX — JIHI]
YIIOJITHOMOYEHHOT'O OpraHa.
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2.13. Hueie TpeOOBaHUS, B TOM UYHCIE YYHUTHIBAIOLIUE OCOOCHHOCTH
MPEAOCTABICHUS MyHUIIUIAIHBIX YCIYT B 3JIeKTpoHHOH hopme u MOLI.

OCOOCHHOCTH OCYIIECTBICHUS] OTICIBHBIX AIMHUHHCTPATUBHBIX IPOICAYD,
JIEUCTBUH, BBIMOJTHEHHE KOTOPBIX 00ECIIEUMBACTCS 3asIBUTEINIO MPHU TPETOCTABICHUN
MYHUIIUAMAIBHONW YCIYTH B AJICKTPOHHOU (popMe, U TIPEeIOCTaBICHHUS MYHHUITUTIATLHOMN
ycayru 4yepe3 MO®IL yctaHoBiieHBI B paszene 3 HACTOSIIEro aAMUHHCTPATUBHOTO
periaMeHra.

3. CocTas, OCIIEI0BATEIBHOCTD U CPOKHU BBITTOJTHEHUS
aJIMUHUCTPATUBHBIX MPOLIETYP, TPeOOBAHUS K MOPAJIKY UX BBIITOJIHEHUS,
B TOM YHCJI€ OCOOEHHOCTH BBITIOJIHEHHS aIMUHUCTPATUBHBIX IIPOLIETYD
B DJICKTPOHHOM opMe, a TaKKe 0COOEHHOCTH BHITIOJTHEHUS
aJIMUHHUCTPATUBHBIX npoueayp B MOIL]

3.1. TlpenocraBieHne MyHUIIUITAIIBHOW YCJIYTH BKJIIOYAET B ce0sl CIEAYIOIINE
aJMUHUCTPATUBHbBIC MPOLEAYPHI:

1) mpuem wu perucrtpauus 3asBI€HHs, B TOM 4YHCIIE, HOCTYIUBIIETO B
AJIEKTPOHHOU (hopMe M MpuiIaraeMbix K HEMY JOKYMEHTOB, JIUOO OTKa3 B MpUEME K
PacCMOTPEHUIO 3as1BJICHHUS;

2) paccMOTpeHHME 3asBICHHS M TIOArOTOBKAa CIPAaBKM 00 OYepPeIHOCTU
MPEI0CTABICHHS KHUIJIBIX TOMEIICHUN Ha YCIOBUSAX COIIMATBLHOTO HaiiMa MO0 CripaBKU
O TOM, YTO 3asBUTE]b HE COCTOMT Ha ydeTe B KayeCTBE HYXKJAIOLIErocs B JKHIOM
MOMEUIEHUH, TPEAOCTABISIEMOM 110 IOTOBOPY COLIMAIIBHOTO HailMa;

3) HampaBiieHHE (BpyYE€HHE) CIIPABKU 00 OUYEPEITHOCTH MPEIOCTABICHUS JKUITBIX
MOMEILIEHNUN Ha YCIOBUAX COLMAIBHOTO HaliMa TMOO CIIPaBKU O TOM, UTO 3aBUTEIb HE
COCTOMUT Ha Y4YeTeé B KaueCTBE HYXJAIOUIErocd B IKWIOM IIOMEIICHUH,
IIPEIOCTABIISIEMOM I10 I0IrOBOPY COLMAIBHOTO Hailima.

3.2. IlpueM u peructpauus 3asBICHUS, B TOM 4YHCIIE€, NOCTYNHUBIIEIO B
ANEKTPOHHOU (popMe M MpuiIaraeMbiX K HEMY JIOKYMEHTOB JIMOO OTKa3 B MpHUEME K
PAacCMOTPEHUIO 3as1BJICHHUS.

3.2.1. OcHoBaHuMeM s Hayana aJMHHHCTPATUBHON IpOLELypbl SBISETCA
MOCTYIUIEHUE 3asiBICHHUSI O MPEAOCTAaBICHUM MYHUIMNAIbHOW YCIYyTM Ha JHYHOM
npueme, uepe3 M®DLI, mo4ToBbIM OTIpaBIeHUEM, B SJIEKTPOHHOMN (hOopMe, B TOM YHCTIE
C MCNOJb30BaHNEM EAMHOrO noprasna rocy1apCTBEHHbIX 1 MyHULIUIIAJIbHBIX YCIIYT.

[Ipn nopmaude 3asBiIeHHs W IPUIAraeMblX K HEMY JOKYMEHTOB udepe3 MOII,
MOCJIETHUI TIepelaeT B yINOJIHOMOYEHHBI OpraH 3asBJCHUE U MpUJIaraeMble K HEMY
JIOKYMEHTBI B TeueHue 1 pabouero JHsS CO JHS MX MOJIYYESHHsSI OT 3asBUTEIIS.

3.2.2. llpuem IOKYMEHTOB OT 3asiBUTEJIEH OCYILIECTBISET JIOJXKHOCTHOE JIHUIIO
YIIOJJTHOMOYEHHOT0 opraHa, cnenuainuct M®LI, ocymecTastoniuii mpuem JOKYMEHTOB.

3.2.3. Ilpu npueme 3asdBJIEHUS HEMOCPEICTBEHHO OT 3asBUTEIS HA BTOPOM
IK3EMIUIIPE JIETAETCSI OTMETKA C YKa3aHWEM BXOJSLIET0 PErMCTPAllMOHHOIO HOMEpa
3asIBJICHUSI, 1AThl MOCTYIJIEHUS B YIOJIHOMOYEHHBIM OpPraH YKa3aHHOTO 3asiBICHUS U
MpUJlaraeMbIX K HEMY JIOKYMEHTOB, (haMUJIMU U MHUIIMAJIOB JIMIIA, PUHSBILErO €ro, U
coo011aercss KOHTaKTHBIN TenedoH (TenedoH s CIPaBoK).

3.2.4. llonyueHue 3asABJIEHHS IOYTOBBIM OTIPABICHUEM, B 3JIEKTPOHHOU
dbopme, B TOM YHCIIE C UCTIONIb30BaHUEM EMHOrO noprana rocy1apcTBEHHbBIX U MyHU-
LHUNANbHBIX ycayr, dyepe3 M®ILl, u npunaraemblx K HEMY IOKYMEHTOB IOJATBEpXK-
JAeTCSl JTOJDKHOCTHBIM JIMLIOM YIIOJIHOMOUYEHHOTO OpraHa IyTeM HalpaBlICHUs
3asIBUTENIO  YBEJAOMJIEHMS, COJEPXKALIEro BXOISAIMIMM PETrUCTPALMOHHBIA HOMEpP
3asIBJICHUSI, ATy MOCTYIUIEHUS B YNOJIHOMOYEHHBIM OpPraH yKa3aHHOIO 3asBIICHUS U
MpUJIaraeMbIX K HEMY JIOKYMEHTOB (Jjajiee - YBeIOMJICHHE O TIOJyUEHUH 3asBICHUS).
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3.2.4.1. YBenomiyieHHE O MOJYyYEHUHM 3asBICHUsS HANPaBIACTCA YKa3aHHBIM
3asiBUTENIEM CIIOCOOOM He Mo3Hee pabovero AHs, CIEAYIOIIETo 3a JTHEM MOCTYIIICHUS
3asIBJICHUSI B YIIOJIJHOMOYEHHBIN OpraH.

3.2.4.2. llpn mocTymieHUH 3asBICHUS B JJIEKTPOHHOW (OopMe TOIHKHOCTHOE
JMIO0 YIOJHOMOYEHHOTO OpraHa B TeueHue 1 pabodero Hs cCO JHS €ro perucTpauuu
MPOBOJUT MPOLEAYPY MPOBEPKH JACUCTBUTEIHLHOCTH KBAIM(DUIIMPOBAHHOM TOJITUCH, C
MCIIOJIb30BAHMEM KOTOPOM MOJIMCAHO 3asBJIEHUE (MAKET IEKTPOHHBIX JOKYMEHTOB)
O TMPENOCTaBIIEHUM MYHUUMNAIbHOW YCIYTH, HpPeIyCMaTPUBAIOIIYI0 MPOBEPKY
coONMOIeHNsT  YCIIOBUM, yKa3aHHBIX B cTathe 11  @DenepanpbHOro 3akoHa
ot 06 ampens 2011 r. Ne 63-D3 «O06 371eKTPOHHON TOJIITUCKY.

B cimydae ecnu B pe3ynbrare MpOBEPKH KBATU(UIIUPOBAHHOW MOAMUCH OyIeT
BBISIBIICHO HecoOJII0IeHue YCTaHOBJIEHHBIX yCIIOBUI MPU3HAHUS ee
JICUCTBUTEIBHOCTH, YIIOJJTHOMOYEHHBI OpraH B TEUYEHHE TpexX MJHEH COo JHS
3aBEpIICHUS IPOBEACHUS TaKOM MPOBEPKU MPUHUMAET pellieHue 00 0TKa3e B pHeMe K
pPacCMOTPEHUIO 3asBJICHUS W HaIpaBisIeT 3asBUTEII0 YBEJOMJIEHHE 00 3TOM B
ANEKTPOHHOW ¢opMe ¢ yKazaHWEeM MyHKTOB crTathu 11 @DenepanbHOro 3akoHa
ot 06 anpenst 2011 1. No 63-03 «OO0 >1eKTpOHHON MOAMKUCHY», KOTOPbIE TOCTYKUITU
OCHOBAaHMEM Uil MPUHATHA YKa3aHHOTro pemieHus. Takoe — yBegoMJIeHUE
MOJMUCHIBAETCS KBANU(ULIHUPOBAHHONW MOJAMUCHIO PYKOBOJIUTENS YMOJIHOMOUYEHHOTO
OpraHa WIH yIOJHOMOYEHHOTO MM JOJDKHOCTHOIO JIMIA U HAIpaBJsieTCd IO aJpecy
AJIEKTPOHHOM TOYTHI 3asBUTENs JUO0 B €ro JWYHbIN KabuHeT Ha EnmHOoM moprane
rOCy/apCTBEHHBIX U MYHUIIMIAIBbHBIX YCIIYT.

B cnydae BBISBIICHHMS MHBIX OCHOBAHWM Il OTKa3a B IPUEME JOKYMEHTOB,
NIEPEUNCIEHHBIX B NyHKTE 2.6.1 HacTOsAIIEro aJMUHUCTPATUBHOIO pEIVIAMEHTA,
JIOJKHOCTHOE JIMIIO YIIOJIHOMOYEHHOI'O OpraHa OTKa3blBA€T B IIPHEME JOKYMEHTOB C
yKa3aHUEeM MPUYMHBI TAaKOTO OTKa3a (MpU JIMYHOM OOpalleHUuH 3asBUTENS) JUOO
oopMIIsIEeT M HampaBisieT YBEIOMJIEHHE 00 OTKa3e B MNpHEME K PACCMOTPEHHIO
3asIBJICHUSI U NIPWJIAraéMbIX K HEMY JOKYMEHTOB 10 MOYTE WK yepe3 EnuHblil nopran
rOCYy/IapCTBEHHBIX M MYHULMINAIbHBIX YCIyT (B cllydae MOCTYIUIEHUS 3asBICHUS U
NpujlaraéMblX K HEMY JOKYMEHTOB II0 TOYTE€ WM B DJIIEKTPOHHOU ¢dopme cC
ucnojb3oBaHueM EfuHOro moprajiia rocyJapCTBEHHBIX UM MYHUIUMNAIBHBIX YCIYT).
JlaHHOE yBEIOMJIEHME MOANUCHIBAETCS PYKOBOAMUTEIEM YIOJHOMOUYEHHOIO OpraHa
WM YIIOJIHOMOUYEHHBIM UM JIOJKHOCTHBIM JIUIIOM.

3.2.5. MakcuMasibHbIN CPOK UCTIOJIHEHUS AJIMUHUCTPATUBHOMN MPOLIEAYPHI:

- TIpH JIMYHOM TIpHEeMe TpaxaaH — He Oosiee 15 MuHYT;

- NpU MOCTYIUIEHUU 3a4BJICHUS W JOKYMEHTOB IO IOYTE, B DJIEKTPOHHOU
dbopMe, B TOM uucCI€ C HUCHONb30BaHMEM EJMHOrO moprana TrocyAapCTBEHHBIX U
MYHULMOAIBHBIX yciyr, win uyepe3 M®I[ - B teuenue 1 pabodero nHsS co aHA
NOCTYIUIEHUS B YTIOJTHOMOYEHHBIN OpraH.

VBenomiienue 00 OTKa3e B NMpUEME K PACCMOTPEHHUIO 3asiBJICHUS, B Ciydae
BBISIBJICHUSI B XOJIe MPOBEPKH  KBaTU(UUIMPOBAHHOW  MOAMMCH  3asBUTENS
HECOOJNIIO/IEHUS]  YCTAHOBJICHHBIX YCJIOBUW TPU3HAHUS €€ JIeWCTBUTEIBHOCTU
HaIIpaBJIICTCS B TEUEHUE 3 THEW CO JAHS 3aBEPIICHMS IIPOBEICHUS TaKOW ITPOBEPKHU.

3.2.6. Pe3ynbTaTOM MCIIOJHEHHS aIMUHUCTPATUBHON MTPOLIEAYPHI SIBISAETCS:

- IIPUEM M PETUCTpalys 3asBICHUS, BblJadya (HAIpaBICHUE B 3JIEKTPOHHOM
Buje win B M®II) 3adBuTeNto pacCMCKU B MOJIYYEHUU 3asBJICHUS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB (yBEJOMJICHUS O MOTYUYEHUH 3asBIICHUA);

- HaIpaBJICHHUE YBEIOMJICHHs 00 OTKa3e B MPUEME K PACCMOTPEHUIO 3asIBIICHUS
10 OCHOBAHMSIM, YCTAHOBJIEHHBIM IYHKTOM 2.6.1 HacTosIero ajiMHUHHCTPATUBHOTO
periiaMeHTa.


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N

10

3.3. Paccmorpenue 3asBi€HHMST M MOATOTOBKA CIPaBKM 00 OYEpeIHOCTU
IPEIOCTABICHUS KWIbIX IOMEIICHUI Ha YCIOBUAX COLMAIBLHOIO HaiiMa MO0 ClipaBKU
O TOM, YTO 3asiBUTEIb HE COCTOMT HA y4e€T€ B KAaYECTBE HYKIAIOLIErocs B KUIOM
MOMEILEHNUH, IPEIOCTABIISIEMOM I10 I0TOBOPY COLIMAILHOTO Haiima.

3.3.1. OcHOBaHMEM MJI Hayaua BBIIOJIHEHUS aIMUHUCTPATUBHOU IPOLIEAYPHI
SBJISICTCS 3aPETUCTPUPOBAHHOE B YCTAHOBJICHHOM IOPSI/IKE 3asiBICHUE.

3.3.2.  JIOMKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa paccMaTpUBaeT
3asBJICHHE, U3y4aeT CIUCKH TIpaXK[gaH, COCTOAIIMX Ha YydyeTre B KayecTBe
HY)KIAIOIIUXCSI B OKWIBIX IOMELICHMSX, IPEJOCTaBIsEMbIX IO JOrOBOpaM
COLMAJIBHOTO HaiiMa, MO pe3yJibTaTaM TOTOBHUT IPOEKT CHIpPaBKU C HHpopMarmen
00 O4YepeaHOCTH NPEIOCTABICHMS KUIIBIX MOMEIIEHUHA Ha YCIOBUSAX COLIMAIBHOTO
HaliMa MO0 CNpaBKM O TOM, 4YTO 3asBHUTENb HE COCTOMT Ha ydyeTe B KayecTBe
HY>KIAIOILErocs B KHJIOM MOMELIEHUH, MPEAOCTABIIEMOM [0 JOIOBOPY COLMAIBHOIO
HaliMa, KOTOPBIM MOJIUCHIBAETCS YINOIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM OpraHa,
OCYIIECTBJISIONIETO MPUHATUE TPAXKIAH HA yUET B KaUECTBE HYKIAIOUIUXCSA B KUIBIX
HNOMEUIEHMSIX, PEAOCTABIAEMBIX IO JOIOBOPAaM COLIMAIBHOIO HailiMa.

3.3.3. MakcuManpHBI CPOK HMCIHOJHEHUS aJMUHUCTPATHBHON IpPOLELYpHl —
He Oosiee 10 mHEH co qHS perucTpalvy 3asBICHUS.

3.3.4. Pe3ynpTaroM HCHOJHEHHS AJMUHHUCTPATHBHOW NPOLEAYPHI SBISACTCA
HOJrOTOBKA JIOJDKHOCTHBIM  JIMIIOM  YIOJHOMOYEHHOI'O OpraHa chpaBKd 00
OUYEPEHOCTH MPENOCTABIEHUS KUIIbIX [TOMEIIEHUN Ha yCIOBUSAX COLMAIIBHOIO Haiima
100 CIIPaBKH O TOM, YTO 3asiBUTENIb HE COCTOUT Ha y4eTe B KAUeCTBE HYKJAIOLIErocs
B )KMJIOM [TOMELLEHUH, IPEIOCTABISIEMOM IO JOTOBOPY COLMAIIBHOTO HaliMa.

3.4. Hampasnenue (BpyueHHE) IMOATOTOBJIIEHHOW CIpaBKU 00 OYEPETHOCTHU
MPEI0CTABICHHS KIJIBIX TOMEIICHUN Ha YCIOBUSAX COIIMATBLHOTO HaiiMa MO0 CripaBKU
O TOM, YTO 3asiBUTEIb HE COCTOMT Ha ydeTe B KayeCTBE HYXKJAIOLIErocs B KUIOM
MOMEUIEHUH, IPEOCTABISIEMOM TI0 JOIOBOPY COLMAILHOTO HaliMa.

3.4.1. UndopmupoBaHue 3asBUTENS O pPe3yJbTaTax PAaCCMOTPEHHS 3asBICHUS
OCYUIECTBJIIETCS OAHUM M3 CIIOCOOOB, YKAa3aHHBIX B 3asBJICHUU.

[Tpyu mocTyniaeHuH B yHOJIHOMOYEHHBIH OpraH JOKYMEHTOB, HAIPaBJIEHHBIX C
UCIIOJIb30BaHMEM EQuHOro mopraja rocylapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT,
uHbOpMaIMsl HANpPaBISETCS 3asgBUTENIO0 C HCIONb30BaHMeM EamHoro moprana
rOCY/apCTBEHHBIX U MYHUIIMIAIbHBIX YCIIYT.

3.4.2. MakcuManibHbIIl CPOK HCIIOJIHEHUS aJMUHUCTPATUBHOW MpPOLEAYpPHl —
He Oonee 3 AHEW cO JIHSA MOAMMCAHUS CIPaBKU C UHopMalueid o0 odepenHOCTH
MIPEIOCTaBICHMS KUJIBIX TOMEIIEHUH Ha YCIOBHSIX COLMAIIBHOIO HaiiMa 100 CpaBKu
O TOM, YTO 3asBUTE]b HE COCTOUT HAa ydyeTe B KayeCTBE HY>KJAIOUIErocs B >KUIOM
IIOMEIEHNH, IPEIOCTABIISIEMOM I10 I0TOBOPY COLMAIIBHOTO HaiiMa.

3.4.3. Pe3ynpTaTOM HCHOJHEHUS AJMUHUCTPATUBHON MPOLETYpPHl SBISAETCA
Bblaua (HaIpaBJICHUE) 3asIBUTENIO CIIPABKU 00 OYEPETHOCTH MPEIOCTABICHUS KUITBIX
NOMEILICHUH Ha YCIOBUSAX COLMAILHOTO HaiiMa JINOO CIpaBKH O TOM, YTO 3asBUTEIb HE
COCTOMT Ha YyYeTe B KadyeCcTBE HYXJAIOIIErocss B JKWJIOM IIOMEIIEHUH,
MPEIOCTaBISIEMOM I10 I0IOBOPY COLIMAILHOTO Haiima.

3.5. Ilopsimok OCyIIECTBIEHUST aJIMUHUCTPATUBHBIX HPOLEAYpP B JJIEKTPOHHON
dopme, B TOM 4YHClIe C HCIONb30BaHHEM EaMHOro mopranga rocylapcTBEHHBIX U
MYHUIMIAIBHBIX YCIIYT.

3.5.1. Tlpu npenocTaBiI€HHWH YIIOJIHOMOYEHHBIM OpPraHOM MYHHLMIAIbHOU
yCIIyTU B 3JIEKTPOHHOU (opme mocpeactBoM EnnHoro moprajia rocyaapCTBEHHBIX U
MYHUIMIAIBHBIX YCIYr 3asBUTENI0 OOECIEYMBAETCS BBINOJIHEHHE CIEAYIOIINX
JICUCTBUM:
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noinydeHne WHpOpMamMM O TOPAIKE W CPOKax  MPEJOCTaBICHHUS
MYHUIMIAIBHON YCIYyTH;

3allUCh Ha TpUEM B YIOJHOMOYEHHBIH OpraH /i [OJayd 3amnpoca
O MPEAOCTAaBICHUN MYHULIUIIAJIbHON YCIIyTH (Jjajiee — 3a1poc);

dbopMupoBaHUE 3asBICHUS;

OpHeM M PETUCTpalUs YIOJIHOMOYEHHBIM OpraHOM 3asiBICHUSI W HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEJOCTAaBICHUS MyHUIIUTIATBHON YCIIyTH;

NOJTyYeHHE pe3yJIbTaTa MPpeI0CTaBICHISI MyHHUIUITAILHON YCIYTH;

MOJIy4€HHE CBEJICHUI O X0J1€ BBITIOJHEHUS 3a1poca;

OCYIIIECTBJICHHUE OLIEHKH KauecTBa MPEJI0CTABICHUS MyHUIIUIATLHONW yCIyTH;

nocynebHoe (BHecyneOHOe) 00KamoBaHUE pelieHUH U AeicTBul (06e31eicTBYS)
opraHa (opraHu3aiuu), JIO/DKHOCTHOTO JIMIIa OpraHa (OpraHu3anuu) Ju0o
MYHHIIMIAIBHOTO CIIyXalllero;

AHKETHUpPOBaHHE 3asBUTENA (NIPEIBSIBICHUE 3asBUTEIIO MEPEYHS BOMPOCOB
¥ HCYEPIBIBAIOIIETO MEPEYHsI BApUAHTOB OTBETOB HA YKa3aHHBIE BOMPOCHI) B IIETSAX
orpezesieHus BapuaHTa MYyHUIIUTATbHON YCIIyTH, MPEe1yCMOTPEHHOTO
aJIMUHUCTPAaTUBHBIM  PErJaMeHTOM MPEJOCTaBICHUS MYHUIUNAIBHOW  YCIIyTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asBUTEIIS;

NPEIbSIBIICHUE 3aSBUTENIO BapUaHTa MPEAOCTABICHUSI MyHUIIMTIAIBHON YCITyTH,
PEeyCMOTPEHHOTO aJIMUHUCTPATUBHBIM periaMeHToM MPEIOCTABICHHUS
MYHULIMTIAIBHOM YCIIyTH.

3.5.2. Jlma mnpenocTaBieHUs MYHUUHUIAIBHOM YCIYTd C HCIOJIb30BAHUEM
Enunoro moprana rocy1apCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT 3asBUTENb 3aNOJHSET
AJIEKTPOHHYIO (OpMY, B KOTOPOM HEOOXOAMMO YKa3aTh CBEACHUS, HEOOXOAUMBIE IS
MOJTyYEHUS! YCIIyTH.

3.5.3. 3asBiIeHHE CUMTAETCS OTIPABJICHHBIM IIOCJIEC ITOJYYEHHUs 3asBUTEIIEM
COOTBETCTBYIOLIETO 3JIEKTPOHHOIO YBEIOMJICHHS B JIMYHBIM KaOWHET 3asBUTENS WU
ero npejacraBuTelns Ha EquHOM nopTaine rocyapCcTBEHHBIX U MyHULIMTAIBHBIX YCIYT.

3.5.4. B xoae npeaocTaBiICHHUs] MyHULMNAIBHOW YCIYTH 3aBUTEb MOTYy4aceT
YBEJOMJICHUSI O CTaryce YCIyrd B JMYHOM KaOWHeTe 3asBUTENS WM €ro
npeacTaBuTens Ha EauHoM nmoprase rocy1apcTBEHHbIX U MYHUIIUTIAIBHBIX YCITYT.

3.5.5. 3asgBuTenro B KayecTBe pe3yJibTaTa IMPEJOCTaBICHUS  YCIyTd
oOecrneynBaeTcs Mo €ro BHIOOPY BO3MOXKHOCTD:

- TOJIy4E€HUS DIIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO C HCIOJIb30BaHUEM
KBaJTU(UIIIPOBAHHOMN TTO/IHCH.

[lpu momydeHun pe3yabTaTa TMPEAOCTABICHUS yCiIyrd Ha EgumHOM moprane
rOCYy/IapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYr B (OpMe 3JIEKTPOHHOTO JOKYMEHTa
JIOTIOJIHUTENIBHO 00ecreyrBaeTcss BO3MOXKHOCTD IOJIyYEHHUSI IO KEJIAHUIO 3asBUTEIS
JOKYMEHTa Ha OyMa)KHOM HOCHTEJE, MOATBEPKIAIOIETO COAEP)KaHNE AIIEKTPOHHOTO
JOKYMEHTA.

Nudopmanust 06 3MEKTPOHHBIX JOKYMEHTaX - pe3ysbTaTrax MpeJoCTaBlICHUs
yCIIyT, B OTHOLIEHHH KOTOPBIX MPEIOCTABISIETCS BO3MOXKHOCTb, HPEIyCMOTpPEHHAS
a03ameM BTOPBIM HACTOSIIETO IMyHKTA, pa3Memniaercs oneparopom EmmnHoro moprana
rOCY/IapCTBEHHBIX M MYHMIMMAJIBHBIX YCIYT B €IMHOM JIMYHOM KaOMHETe WIH B
ANIEKTPOHHOM popme 3arpoca.

Bo3MOXXHOCTh TONMy4YeHHsI pe3yibTaTa IPeIOCTaBICHUS YCIyrd B Qopme
AIIEKTPOHHOTO JOKYMEHTa MM JOKYMEHTa Ha OyMa)kHOM HOCHUTENEe 00ecCIedrBacTCs
3asIBUTEIIO B TEUEHUE CPOKa ACHCTBUS pe3ylibTara MpeAoCTaBlIeHuUsl YCIyTH (B ciaydyae
€CIIM TAaKOM CpOK YCTaHOBJIIEH HOPMATHBHBIMM IIPABOBBIMM aKTaMu Poccuiickoiu
denepatyn).



