AIMHHHCTPALIIUA
AJIEKCEEBCKOI'O MYHHITHITAJILHOT'O PAVIOHA
BOJITOTPAICKOU OBJACTHA

NHNOCTAHOBJEHMHE

0T 25,09 2026 Ne 557

O6 yTBep:KIEHUH aIMHHHCTPATHBHOIO perjiaMmeHTa
NPeoCTaBIISHUS MYHMITHIATBHOH YCIIYTH
«I[Ipm3nanue cagoBoro JoMa SKHIBIM JIOMOM M
JKHITOro noMa CaaOBBIM JIOMOMY

B coorBercrBuu ¢ ®denepanbHeIMH 3akoHammu: oT 27.07.2010 Ne 210-P3
«O06 opraHMsaluy IPEJOCTaBIEHHA IOCYNAPCTBEHHBIX H MYHHLHIAJIBHBIX YCIIyI»,
or 20.03.2025 Ne 33-03 «O06 oO0mux IpHHOMIIAX OPraHu3alHHd MECTHOIO
caMoympaBieHHs B  eauHoi cucteMe myGinmunolf  BiaacTH»,  KHMIHINHBIM
KogekcoM Poccmlickoit ®eaepanuu M pPYyKOBOACTBYACh YCTaBOM AJIEKCEEBCKOIO
MYHHMLHIAIBHOTO paiioHa Bonrorpaackoii o6nacTd, MocTaH O BJI A 10:

L. Y1BepauTe aJMHHHCTPATHBHBLA peraaMenT [PEIOCTaBICHHASL
MYHHIHNATEHOH yeryTH «lIpu3HaHue caoBoro AoMa »KHJIBIM JOMOM M JKHJIOrO JloMa

cajoBeIM goMom» ([IpunoskeHHe).
2. KoHTpoIb 32 MCIOJIHEHHEM HACTOMINEr0 ITOCTAHOBJIEHHs BO3JIO0XKHTh Ha

[IEPBOr0 3aMECTUTEJIS IJIABEl AJIEKCEEBCKOTO MYHUIMIIANBHOT0 paiiona P.M.3psnnHa.
3. Hacrosuiee nmocTaHOBIEHME BCTYIIAET B CHIY CO JAHA €ro IOMIHCAHHA M
MTOMUIEKUT ODUIUATTEHOMY OITY OTHKOBAHHIO.
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[Tpunoxenue

YTBEPX/IEH

IIOCTAHOBJICHUEM aIMUHHUCTPALIUU
AJeKceeBCKOro MyHHUIIMIIAIbHOIO paiioHa
ot 25.09.2026 Ne 557

AJIMMUHUCTPATUBHBIN PETJIAMEHT
IIPEIOCTABJICHHUS] MyHULIUIIAIbHON yCIIyTH
«IIpu3Hanue canoBOro 1oMa KUJIbIM JJOMOM U KWJIOIO I0Ma CaJOBbIM JJOMOM»

1. OO01me 100K EeHUs

1.1. Ilpeamert perynupoBaHusl.

Hacrosmuii  agMUHHCTPAaTHBHBIM  PErVIAMEHT  YCTAHABIMBACT  HOPSIOK
MpeNoCTaBiICHUs] MyHUIMNAIbHONW yciayru "l[Ipu3HaHue cagoBOro Jgoma KHIJIBIM
JIOMOM U JKWJIOTO JIOMa CaJOBbIM JOMOM' (Jajee MMEHYIOTCSI — MYyHHULMNAIbHAs
yciyra,  aIMUHUCTPATUBHBIA  pErJIaMeHT) W CTaHJapT  MPEJOCTaBIICHUS
MYHUIIMIAIBHON YCIyTd, B TOM YHUCJE OMNpeaesieT CPOKU U MOCIIeN0BATEIbHOCTh
aJIMUHHCTPATUBHBIX TPOUEAYpP TMpPH MPEAOCTABICHUM MYHUIIMNAIBHONW YCIYTH
aMMHHMCTpanuel AJeKCEEBCKOIo MyHHUIIMNIAIIBHOTO paiioHa Bonrorpazackoii obmnacru.

1.2. 3agBurensiMum Ha TOJYYEHUE MYHULMUIIAJBHON YCIYyTH  SBISIIOTCS
COOCTBEHHHUKH CaJIOBOTO JIOMa WJIM KWJIOTO JOMa, PACIOJIOKEHHBIX HAa TEPPUTOPUU
AJIEKCEEBCKOI0 CEJIbCKOI0 TOCENEHUsI AJIEKCEEBCKOr0 MYHMIMIIAJBLHOIO paiioHa
Bonrorpaackoit o6imacty, niM ynoJIHOMOYEHHbIE UMH JIULA.

1.3.  Tlopsamox  wuHbOpMUpOBaHUS  3asiBUTENIEH O  MPEIOCTABICHUH
MYHUIUIAIBHON YCIyTH:

1.3.1. Cegenus o0 MecTe HaXOXICHHs, KOHTaKTHBIX TejedoHax, rpadpuke
paboThI, ajipeca caiiTa, a TakKe 3JEKTPOHHOM MOUThI U (1K) GopMbl 0OpaTHOU CBSI3H,
aIMUHHCTpAllMd  AJIEKCEEBCKOIO  MYHHUIMIAJIBHOIO  pailoHa,  OpraHu3ainui,
OpraHM3alui, YYacTBYIOUIMX B IPEAOCTAaBICHUM MYHMLIMIIAIBHOM  YCIyrH,
roCy/apCTBEHHOTO Ka3€HHOT0 YUpEKIACHUS Bonrorpaackoii oOmactu
«MHOropyHKIIMOHAIBHBIA ~ LEHTP  MPEAOCTaBIEHUS  TOCYJAapCTBEHHBIX U
MYHUIIHUITAJIBHBIX yeIyr» (nanee — MOLI):

a) aIMUHUCTpaLUs AJIEKCEeBCKOT0 MYHHUIIMIAIBHOIO pailoHa Bonrorpanckoi
00JacTH OCYUIECTBIISIET IPUEM 3asIBUTENIEH JJIs JINYHOTO MPEICTABIECHUS TOKYMEHTOB
B COOTBETCTBHH CO CJEIYIOIINUM I'paduKoOM:

noHeAenbHUK - yeTBepr ¢ 08 gac. 00 muH. 1o 17 yac. 00 muH.;

msaTHuIa ¢ 08 gac.00 muH. 1016 gac. 00 muH.;

o6en ¢ 12 gac. 00 muH. 10 13 gac. 00 muH.;

BBIXOJHbBIE JHU — Cy000Ta, BOCKPECEHbE.

Anpec: 403241, Bonrorpajackast o01acTb, cT. AnekceeBckasi, yi. Jlenuna, 1.36;

tenedonsl: (84446) 3- 18-31;

azipec IEKTPOHHOM MoUTHI: ra_alex@volganet.ru;

AJIEKTPOHHBIN asipec odunuansHOro caiira: www.alex-land.ru.

0) ormen mo pabore ¢ 3asBUTEISIMH AJIEKCEEBCKOTO paiioHa Bomnrorpaackoit
obnactu (¢punuan 'KY BO "M®II")

noHeaeapHukK: ¢ 9:00 mo 20.00

BTOPHUK - nATHULA: ¢ 9:00 o 18:00

cyb6ota: ¢ 9.00 1o 15.30



BOCKPECEHbBE: BBIXOJHON

Anpec: 403241, Bomnrorpaackas o0mactb, AJIEKCEEBCKHI pailloH, CTaHHIIA
Anekceeckas, yia.KpacHoreapaeiickas, 1 69,

aapec anekTponHoi moutsl: mfc011@volganet.ru.

Nudopmanmio 0 MecToHaxoXIeHUH U Tpadukax padorer M®PI] Takxke MOXKHO
NOJyYUTh C HCIONb30BaHMeM EnnHOro moprama cetd 1HEeHTpoB u oducoB «Mou
Hoxyments» (M®II) Bonrorpanckoii oomactu» (http://mfc.volganet.ru).

1.3.2. Undopmanuio o mopsiake MNpeAoCTaBICHUS MYHHUIMNAIBHON YyCIyru
3asBUTENb MOXKET MOJTYUYHUTh:

HENOCPEJCTBEHHO B aIMUHUCTPaLUN AJIEKCEEBCKOTO MyHHUIIMIAIILHOTO pailoHa
(uH(pOpMalMOHHBIE CTEHIbl, YCTHOE HH(OpPMHUpOBaHUE MO TenedoHy, a TaKxke Ha
JUYHOM TpUEMEe JIOJDKHOCTHBIMM — JIMIIAMH  aJMUHUCTpalUd  AJIEKCEEBCKOTO
MYHHIMIAIBHOTO PaiioHa);

Mo IMoYTe, B TOM 4YHCIE DJIEKTpoHHOU (ra_alex@volganet.ru), B cmydae
MUCBMEHHOTO O0OpallleHuUs 3asIBUTEIS;

B ceTu MHTepHeT Ha oduUUaNbHOM caiiTe aAMMHUCTPAaLUU AJIEKCEEBCKOIO
myHununanbHoro  paiiona  (https://alex-land.ru/), wa  Egmrom  moprane
rOCYy/IapCTBEHHBIX M MYHUIMNANbHBIX yCIyr (GyHKUUN) gBistomeMcs (enepaibHON
roCy/apCTBEHHON WMH(OPMAIIMOHHON cHcTeMOi, o0OecreunBarolell MnpeaocTaBiIeHUue
rOCYJIapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT B 3JIEKTPOHHOU (popme (nanee — Enunpiii
MOPTaJl TOCYJAPCTBEHHBIX M MYHHUITUTIATBHBIX YCIyT) (Www.gosuslugi.ru).

2. Cta"ziapT NpeaocTaBlIeHUs MyHULUIIAIBHON yCIyTH

2.1. HaumeHoBanue MyHununaibHou yciyru — «lIpu3Hanme camoBoro goma
JKUJIBIM JIOMOM U KHUJIOTO JI0OMa Ca{OBBIM JOMOM).

2.2. MyHuInanfbHas ycliyra  IPEeaoCTaBIAETCS aIMHUHUCTpaHE
AneKkceeBCKOro MyHUIIMIIAIBHOTO palioHa (J1anee — yIOJHOMOYEHHBINH OpraH).

2.3. Pe3ynbTaToM NpeaoCTaBICHAs MyHULMIIAIBHON YCIIYTH SABIIAETCA:

peuieHue YIOJHOMOYEHHOIO OpraHa O NPHU3HAHMM CaJOBOIO JOMa >KUJIbIM
JIOMOM WJIM JKHJIOTO IOMa CaJOBBIM IOMOM;

pellieHue YIOoJHOMOYEHHOro opraHa 00 OTKa3e B NMPU3HAHUM CaJOBOIO J0Ma
JKUJIBIM JIOMOM HJIU KHJIOTO JI0Ma CaJlOBBIM JOMOM.

2.4. Cpok npeaocTaBiieHUs MyHUIUTIAIBHON YCITYTH.

VYIIOJIHOMOYEHHBIN OpPraH INPUHMMAET PEIICHHE O NMPU3HAHMM CaJOBOr0 J0Ma
KWJIBIM JIOMOM MJIM JKWJIOrO JOMa CaJlOBBIM JOMOM, JHOO pelieHue o0 OTKaze
B IIPU3HAHHUM CAJOBOr0 JOMa YKUJIBIM JOMOM WM KHUJIOTO JOMa CaJOBbIM, HE MO3QHEE
yeM yepes 45 KajleHJapHbIX JHEN CO AHS MMOJauy 3asBJICHUA.

YIOTHOMOYEHHBI OpraH HampaBisieT 3asBUTENIO pelleHHe O Mpu3HaHuu (00
OTKa3e B IPHU3HAHUM) CAZOBOIO JIOMA YKWIBIM JIOMOM WM >KMJIOTO JIOMa CaJIOBBIM
JIOMOM HE MO3/IHee 4eM depe3 3 pabouyux JHS CO JHS MPUHSATHS COOTBETCTBYIOLIETO
pEIICHHUS.

2.5. HcuepneiBaromuid  TMepeYeHb  JOKYMEHTOB, HEOOXOJMMBIX IS
IIPEAOCTABJICHUS MyHULIUIIAJIBHON YCIIYTH.

2.5.1. HcuepnbiBaronuii nepeyeHb JOKYMEHTOB, KOTOPBIE 3asBUTEINb JTOJKECH
IIPEACTABUTh CAMOCTOSITENIBHO JUISl MPU3HAHUS CAJ0BOTO JOMa >KWJIBIM JOMOM HIIU
JKUJIOTO JI0MA CaI0BBIM JJOMOM:

1) 3asBiEeHME O MPU3HAHUU CATOBOrO JOMA KUJIBIM JOMOM WJIH JKHJIOTO JOMa
CaloBbIM  JIOMOM 1O (opMe  COIJJaCHO  MPHJIOKEHUI0 K  HAcCTOALIEMY
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aIMUHUCTPATUBHOMY pErJIaMEHTY (Jajiee - 3asBJIEHHE), B KOTOPOM JOJDKHBI OBIThH
YKa3aHbI:

- KaJJaCTPOBBI HOMEP CaJOBOTO JOMa WM JKUJIOTO JJOMa U KaJlaCTPOBBII HOMED
3eMEeJIbHOT0 y4acTKa, Ha KOTOPOM PacIoJIONKEH CaJOBBII JI0M WU KUJIOU JIOM;

- TIOYTOBBIN aIpec 3asBUTEIIS UK aJPeC DJIEKTPOHHON MOYTHI 3asIBUTETIS;

- crnoco0 TOJNy4eHHs] pelHIeHHs YIOJIHOMOYEHHOTO oOpraHa MECTHOTO
CaMOYMPABJICHUS W HWHBIX MPEAYCMOTPEHHBIX HACTOSIINM aJMUHUCTPATUBHBIM
pErIaMeHTOM JIOKYMEHTOB (IIOYTOBOE OTMIPABJICHUE C YBEIOMJICHUEM O BpPYUYECHUHU,
AJIEKTPOHHAS MOYTA, MOJyUYeHHUE JUYHO B MHOTO(YHKIIMOHATIBHOM LIEHTPE, MOJTyYeHUE
JIUYHO B YIIOJJHOMOYEHHOM OPTaHE MECTHOTO CaMOYMPABJICHUS);

2) mpaBOyCTaHABIMBAIOUIUN JTOKYMEHT Ha KWJIOW JOM WJIU CaJO0BBIA JOM B
cily4ae, €Ciu MpaBO COOCTBEHHOCTH 3asBUTEIIS HA CAJOBBIA JIOM WJIU KUJIOW JOM HE
3aperucTpUpoBaHO B EJMHOM TOCYJapCTBEHHOM pEeCTpe HEIBM)XKUMOCTH, WU
HOTapHaJIbHO 3aBEPEHHYIO KOMHUIO TAKOTO JTOKYMEHTA;

3) 3zakmrodyeHHe IO OOCIIEIOBAaHHWIO TEXHHUYECKOTO COCTOSHHS OOBEKTa,
MOJATBEPXKAAIOIIEE COOTBETCTBUE CAJOBOr0 JOMa TpeOOBaHUSAM K HAJEKHOCTH
u 0e30macHOCTH, YCTAaHOBJIGHHBIM 4YacThl0 2 cTaThbu S5, cTathsimMu 7, 8 u 10
®enepanbHoro 3akoHa or 30.12.2009 Ne 384-®3 "TexHMUECKHH pErIaMeHT O
0e30macHOCTH 3IaHUN Hu COOpYKEeHUM", BBIJJAHHOE VHIUBUYaIbHbIM
NpEeANPUHUMATEIEM WM IOPUIUYECKHM JIMIIOM, KOTOpBIE SBISIOTCS WICHAMH
caMOperyJupyeMoil opraHu3alnuu B O0JaCTH WHXCHEPHBIX W3bICKaHWUW (B Ciydae
MIPU3HAHUS CaJOBOTO JOMA KUJIBIM JJIOMOM);

4) B ciyyae, eciu CaJOBBIN JIOM WJIM KUJIOH IOM 0OpeMeHEeH MpaBaMu TPEThUX
JUL, - HOTapHaJIbHO YJOCTOBEPEHHOE COrJacMe YKAa3aHHBIX JIMI[ HAa MpU3HAHUE
CaJI0BOT0 JIOMA >KUJIBIM JOMOM WJIM KHUJIOTO JIOMA CaJIOBBIM JJOMOM;

dopMHUpOBaHUE 3asBICHUS B  JJIGKTPOHHOW  (OpME  OCYIIECTBISCTCS
MOCPEJICTBOM 3alOJIHEHUS SJIEKTPOHHON ¢opMbl 3asBieHus Ha ExumHoM mnoprane
TOCYIapCTBEHHBIX W  MYHUIUMNAIBHBIX  YCIyr WM  O(PUIIMAIBHOM  CalTe
YIOJIHOMOYEHHOr0 opraHa 6e3 HeoOXOJIMMOCTH JOIMOJHUTEIbHON MOJauM 3asBJICHUS
B KaKoW-1100 nHOM (hopme.

2.5.2. TlepeyeHb JOKYMEHTOB (CBEIEHUI), KOTOpbIC 3asBUTEIh BIIPaBE
MPEACTaBUTD 110 COOCTBEHHON MHUIIUATUBE.

3asBUTENb BIOpPABE MPEICTABUTH B YIOJIHOMOYEHHBIN OpraH mo coOCTBEHHOU
MHULIMATUBE BBIIUCKY W3 EJMHOr0 rocyaapCTBEHHOTO pPEECTpa HEABUKUMOCTH
00 OCHOBHBIX XapaKTEPUCTHKaX M 3apErUCTPUPOBAHHBIX IMpaBaX Ha OOBEKT
HEJBIDKUMOCTH (fjajee - BBIMUCKa ©3 EAMHOrO TOCyAapCTBEHHOTO peecTpa
HEJBUKMUMOCTH), COAEPIKAILYIO CBEJACHHUS O 3apETMCTPUPOBAHHBIX MpaBax 3asBUTENS
Ha CaJIOBBII JOM HIIU KUJIOH JIOM.

B ciydae ecnm 3asBuTeneM MO COOCTBEHHOW MHHIIMATUBE HE TPEACTaBICHA
yKa3aHHas  BBIMUCKA, YIOJHOMOYEHHBIH OpraH MECTHOTO CaMOYIMPAaBIICHUS
3anpammuBaeT ee B OenepanbHON ciyk0e rocyJapcTBEHHON perucTpaiuu, Kajacrtpa u
Kaprorpaduu €  HCIOIB30BAHUEM  €IUHOM  CHUCTEMBI  MEXKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBHUSI.

2.5.3. 3asBieHUE U IOKYMEHTHI, YKa3aHHbIE B MyHKTax 2.5.1, 2.5.2 Hacrosdiero
aJIMUHHCTPATUBHOTO PpErJIAMEHTa, MOTYT OBbITh TMPEACTABICHBI 3asBUTEIIEM B
YHOOJHOMOYEHHBIM opran win MO®I[ nuyHO, 7MO0 HampaBiIeHbl MOCPEACTBOM
MOYTOBOM CBSI3U HAa OYMa)KHOM HOCHUTENE, JUOO MPEACTaBICHBI B YIOJIHOMOYEHHBIN
oprad B (opMme 3JIEKTPOHHOTO JIOKyMEHTa ¢ ucnoiib3oBaHueM EmuHoro mopraina
rOCYJJapCTBEHHBIX U1 MyHUIIUTIATBHBIX YCIYT.

Komuu  AOKyMEHTOB  JOJDKHBI  OBITh  3aBEPEHBl B YCTAHOBJIICHHOM
3aKOHO/IATEJIbCTBOM MOPSJIKE.
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3asBieHre B (GopMe SJIEKTPOHHOTO JOKYMEHTa IMOAMHUCHIBAECTCS IO BHIOOPY
3asIBUTEIIA:

- POCTOM JIEKTPOHHOMN MOAMMUCKHIO 3aBUTEIS (MPEICTABUTEIS 3aIBUTEIS);

- ycuJeHHOW (KBadu(pUUMPOBAHHON, HEKBAIU(PHUIIMPOBAHHOMN) 3JIEKTPOHHON
MOJIMUCHIO 3asBUTENS (TIPECTABUTEINS 3asIBUTEN).

Ceprudurar  KiIoua  TPOBEPKHM  YCWICHHOM  HEKBaIM(UIMPOBAHHOU
AJIIEKTPOHHOM MOJIMHUCU JTOJIKEH OBbITh CO3JaH M KCIIOJIb30BaThCS B MH(PPACTPYKTYypE,
oOecrneynBaroiei MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJCHCTBHE
UH(POPMAIIMOHHBIX CUCTEM, MCIIOIb3YEMBIX JUIS MIPEIOCTABICHHS TOCYIaPCTBEHHBIX U
MYHHULIMTIAIBHBIX YCIYT B AJIEKTPOHHOUW (popme, KOTopasi CO3aeTCs U MPOBEPSIETCS C
MCIIOJIb30BAHUEM CPEJCTB AJIEKTPOHHOM MOANUCH U CPEICTB YAOCTOBEPSIOUIETO
[EHTPA, HMMEIOIIUX TMOATBEP)K/IEHUE COOTBETCTBUS TPEOOBAHMSIM, YCTAaHOBJICHHBIM
denepanbHBIM  OpPraHOM  HCTIOJHUTENBHONW BIAcTH B oOjacTu  oOecriedeHus
0€30MacCHOCTH, a TaKXe MPU HAJUYMM Yy BIaJeNiblia cepTU(UKATA KI0Ya MPOBEPKHU
KJIFOYa MPOCTOM 3JIEKTPOHHOM MOANKUCH, BBITAHHOTO €MY MPU JUYHOM IPHUEME.

B cnyuae oOpamienuss 3asBUTENs] € MCIOJIB30BaHUWEM HH(OPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTd "MHTepHer" K 3asBieHHI0 B (OpME 3IIEKTPOHHOTO
JIOKyMEHTa Ipujlaraetrcst KOnusi JTOKyMEeHTa, YJIOCTOBEPSIOIIErO JIMYHOCTD 3asBUTENs
(YIOCTOBEpSIIOIIETO  JUYHOCTh  MPEACTABUTENs  3asBUTENS, €CJIM  3asBICHUE
NPEICTABIISETCS MPEICTABUTENEM 3asBUTENsS) B BUIE DJIEKTPOHHOTO 00pas3a Takoro
JIOKyMEHTA.

[IpencraBnenue AaHHOTO TOKyMEHTa He TpeOyeTcs B cliyyae IMpeacTaBlICHUs
3asBJIEHUS B (POpME 3IEKTPOHHOIO JOKYMEHTa MOCPEICTBOM OTIPABKH Yepe3 JTUUHBIN
kabuHetr ExnHoro moprana rocy1apcTBEHHBIX M MyHHUIIUITAIBHBIX YCIIYT.

B cnywae mnpexacraBieHus 3asBiieHHS B (OpME 3IIEKTPOHHOTO JOKYMEHTa
MpEACTAaBUTENEM  3asiBUTENA, JEWCTBYIOIIMM HA OCHOBAaHUU JOBEPEHHOCTH,
K 3asBJICHUIO TAK)KE MPUIIAraeTcs JTOBEPEHHOCTh B BUE 3JIEKTPOHHOTO 00pa3a Takoro
JIOKyMEHTA.

2.6. OcHoBaHMs a1 OTKa3a B NpUEME JIOKYMEHTOB, HEOOXOAMMBIX MJIs
IIPEIOCTaBICHNS] MyHULIUIIAIbHOW YCIIyTH.

1) 3asBII€HHE HE COOTBETCTBYET TPEOOBAHUSIM, YCTAHOBIECHHBIM MOAITYHKTOM |
nyHkTa 2.5.1 Hacrosmero aaMHUHHCTPAaTHUBHOTO pErJIaMEHTa, WA B 3asBJICHUU
U TpUNIaraéMbIX K HUM JOKYMEHTaX MMEIOTCS HEOTOBOPEHHBIE HCIPABIICHMUS,
NOBPEKJAEHUS, HE  IO3BOJIOIIME  OJHO3HAYHO  MCTOJKOBaTb  3asBJICHUE
U TIpUJlaraeéMble K HEMY JIOKYMEHTHI;

2) 3asBlIeHHE HE MOAMKMCAHO 3aSBUTEJIEM WU MOJIMUCAHO HEYNOIHOMOYEHHBIM
JIULIOM.

3asiBUTEIIO HAIPaBJISETCS YBEJOMIIEHHE 00 OTKa3€ B IIPUEME K PACCMOTPEHUIO
3asiBJICHUSI B Cllydae, €Ccli MpU OOpallleHUuH 3a MPEeIOoCTaBICHHEM MYHHUIIMNAIbHON
yCIyrH B OJJEKTpOHHOM  ¢opMe B  pe3yibTare IMPOBEPKH  YCUIICHHOU
KBaJTU(UIIMPOBAHHOHN 3JIEKTPOHHOM MOAINKUCH (J1aiee — KBaTH(PHUIIMPOBAHHAS TTOJIITUCH)
BBISIBJIEHO HECOOJIIOJIEHUE YCTAaHOBJIEHHBIX cTatbe 11 @DepepanbHOro 3akoHa OT
06.04.2011 Ne 63-®3 «O06 snexTpoHHOW ToamucH» (manee — DeaepalbHBIA 3aKOH
No63-D3) ycnoBuii npu3HaHus €€ JeHCTBUTEIIBHOCTH.

2.7. MWcuepnpiBaroliuii MEepeuYeHb OCHOBAHWM JJiS  MPUOCTAHOBIICHUS
NPEeNIOCTaBICHUS] MYHULMIAIBHOW YCIyTM WIM JUisl OTKa3a B MpPeAOCTaBICHUU
MYHULIANIAJIBHOW YCITYTH.

2.7.1. OcHoBaHMs JUIsl NPUOCTAHOBJIEHMS IPENOCTABICHUS MYHULMIAIbHON
YCIIYTH OTCYTCTBYIOT.
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2.7.2. YIOTHOMOYEHHBIM OpraH MpUHUMAET pelieHre 00 OTKa3e B MPU3HAHUU
CaJIoBOTO JJOMA JKUJIBIM IOMOM WJIM YKHJIOIO JOMa CaJ0BBIM JOMOM IIPH HAJIMYUU XOTS
ObI OZTHOTO U3 CJIEIYIOIIUX OCHOBAaHUIL:

a)  HENpEeICTaBJICHHE  3asiBUTENEM  JOKYMEHTOB,  IPEAYCMOTPEHHBIX
noanyHkraMu 1 w (wim) 3 nynkta 2.5.1 Hacrosimero ajaMHHUCTPATUBHOTO
periaMeHTa;

0) mMOCTyIUIeHHE B YHNOJHOMOYEHHBI OpraH CBEACHUH, COJEPKaIINXCS
B EIMHOM rocy1apCTBEHHOM peecTpe HEABUKUMOCTH, O 3apErUCTPUPOBAHHOM NPABE
COOCTBEHHOCTH Ha CaJIOBBIM JOM WJIU >KUJION JOM JIMLA, HE SABJISIOIIET0Cs 3asiBUTETIEM;

B) TMOCTYIUICHHME B YIHOJIHOMOYEHHBIH OpraH yBeJAOMIJIEHHS 00 OTCYTCTBHHU
B Ennnom roCyJ1apCTBEHHOM peectpe HEJIBKMMOCTH CBEJICHUM
O 3apEruCTPUPOBAHHBIX IIpaBax Ha CAaJOBBIA JIOM WM JKWIOH JIOM, €CIH
[IPaBOYCTaHABIMBAOIIMN JOKYMEHT, IPEyCMOTPEHHBIN NOAIYHKTOM 2 IyHKTa 2.5.1
HACTOSIILIEr0 aJMUHUCTPATUBHOIO PErJIAMEHTA, WM HOTapUaJbHO 3aBEPEHHAas KOIMS
TaKOIro JOKyMEHTA He ObLIN MPECTaBICHbI 3asIBUTEIIEM.

OTka3 B NIpHU3HAHUM CaJOBOrO JOMAa JKMIBIM JOMOM WM JKHJIOTO JOMa
CaZOBBIM JIOMOM II0 YKAa3aHHOMY OCHOBAHHUIO JIOIyCKAaeTCs B cCllydae, €ClH
YIIOJIHOMOYEHHBIN OPraH MECTHOI'O CaMOYIIPABJICHHMS ITOCIIE MTOIYYEHUs YBEJOMIICHUS
00 orcyrcTBMM B EJMHOM rocyaapCTBEHHOM peecTpe HEIBMKMMOCTH CBEACHHM O
3apErMCTPUPOBAHHBIX IIpaBax Ha CaJOBBIM JOM WIH KWJIOH JOM YBEIOMMII 3asBUTEISA
YKa3aHHBIM B 3asBJICHHH CIIOCOOOM O IOJIyY€HHUH TaKOTO YBEIOMJICHUS, MPEITOKMI
3asBUTEIII0 IIPEACTAaBUTHh IPaBOYCTAHABIMBAIOLIUN JTOKYMEHT, IPELYCMOTPEHHBIN
HNOAIYHKTOM 2 myHKTa 2.5.1 HacrosAmero aaMUHMCTPATUBHOIO pErIaMEHTa, WU
HOTApUAJIbHO 3aBEPEHHYIO KOIMIO TaKOTO JOKYMEHTA M HE IOIY4YWI OT 3asBUTENSA
TaKOM JOKYMEHT WJIM TaKyl KOIMI0 B TeueHUEe 15 KaleHAapHBIX HEH CO JHSA
HaIIpaBJICHUSI YBEIOMJICHHUS O IIPEACTABICHUN [TPABOYCTaHABINBAKOLIETO JOKYMEHTA;

I') HETIPE/ICTaBICHNUE 3asBUTEJIEM JIOKYMEHTA, MPEAyCMOTPEHHOTO MOAITYHKTOM
4 mynkra 2.5.1 HacTosIEero aIMUHUCTPATUBHOI'O PErVIAMEHTA, B CIIy4ae €CJIU CaJ0BbII
JIOM MJIY 5KUJIOHN 10M 0OpEeMEHEH NpaBaMU TPEThUX JIMLI;

1) pa3MelleHHe CaJ0BOr0 JOMa WM JKWIOIO JI0Ma Ha 3€MEIbHOM YYacTKe,
BUJIbl PA3pEUIEHHOr0 HCIIONb30BAaHUS KOTOPOIO, YCTAaHOBJIEHHBIE B COOTBETCTBUU
C 3aKkoHojarenbCTBOM Poccuiickon Penepanuu, HE IPEAYCMATPUBAIOT TaKOIro
pa3MeIeHus;

€) HUCIOJIb30BAHUE KWIJIOIO JIOMa 3asBUTENIEM WM MHBIM JIMIIOM B KadyecTBE
MecCTa IOCTOSIHHOTO IPOKMBAaHMS (IIPM PAcCMOTPEHUM 3asBJIEHUS O NPHU3HAHUU
JKHAJIOTO JIOMa CaJ0BBIM JJOMOM);

) pa3MEIleHUuEe CaJoBOrO0 JOMa Ha 3€MEJBbHOM YYacTKe, PaclOJIOKEHHOM
B TIpaHMLAX 30HBI 3aTOIUIEHMS, IOATOIJIEHUS (MpU PACCMOTPEHUM 3asBIICHUS
O MPU3HAHUHU CaJ0BOI0 JJOMA KUJIBIM JJOMOM).

2.8. MyHuuunanzpHas yciayra npeiocTaBisieTcs: OecIiaTHO.

2.9. MakcuMaJIbHBIN CPOK OKUIAHHUS B O4Eepeau IpU MoJayde 3asBJICHUS U NPU
MOJIyYEHUM pe3yjbTaTa NpPEJOCTABICHHMS MYHHMLIMIAIBHON YCIyrM B  Cilyyae
oOpaleHus 3asBUTENS HEMOCPEJICTBEHHO B YIIOJIHOMOYEHHBIH opran uian MOI]
cocTaBisieT 15 MUHYT.

2.10. Cpok perucrpauuy 3asBJCHUS W NPUIATaeMbIX K HEMY JIOKYMEHTOB
COCTaBJISCT:

- Ha IMYHOM TIpHEeMe TpakJaaH — He Ooisiee 15 MUHYT

- IIPY NOCTYIJICHUM 3asBJICHUS U JOKYMEHTOB 1O noute uiau yepe3 MOPI — e
Oonee 3 qHEH cO THS MOCTYIJICHHS B YIIOJTHOMOUYEHHBIA OpPTaH;

- NpU TOCTYIUIEHUM 3asiBIEHUS B (POpME 3JIEKTPOHHOIO JOKyMEHTa, B TOM
qHClIe OCPEACTBOM ENMHOrO noprana rocyJapCTBEHHbIX U MYHHULIHAIIAIBHBIX YCIYT —



He mo3aHee 1 pabouero [HSA, CIEIYIOUIET0 3a JHEM IOCTYIUIEHUS 3asBICHUS B
YIOJTHOMOYEHHBIN OpraH.

2.11. TpeOoBaHusi K TIOMEIIEHUSM, B KOTOPBIX MPEJOCTABISACTCS
MYHULUNAJIbHAS yCIyra, K 3aly OXHJIAaHWS, MecTaMm [iJIsl 3allOJIHEHUs 3arpocoB
O TMPEIOCTaBICHUW  MYHUIMINAIBHOW  YyCIyrd, HHPOPMAIMOHHBIM  CTEHJaM
c oOpa3laMy WX 3aloJHEHUS M TEpeYyHeM JOKYMEHTOB M (Wid) HH(pOpMaIuw,
HEOOXOMMBIX JUJIsI TPEJOCTABICHUS MYHUIIMIIAIBLHON YCIyTH, B TOM YHCIE K
00€CTeYeHNIO TOCTYMHOCTH JJIsi MHBAMOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKoHOJaTesIbcTBOM Poccuiickoi @denepaiiviu 0 COLMaIbHON 3alIMTe UHBAIIUIOB.

2.11.1. TpeOGoBaHusi K TIOMEIICHUSM, B KOTOPBIX MPEJOCTABISACTCS
MYHUIIUIAJIbHAS yCIyTa.

[Tomemienrs, B KOTOPHIX MPEAOCTaBISCTCS MYHMIMMNAIbHAs  yCIIyra,
oOecreynBaloTCd HEOOXOAMMBIMU [UIsl TPEIOCTABICHUS MYHHUILUIAIBLHOW YCIyTU
o0opyaoBaHHEM (KOMIIBIOTEPaMH, CPEJICTBAMHU CBSI3H, OPTTEXHUKOM ), KaHIEIIPCKUMU
MIPUHAJICKHOCTSIMHU, MHOPMAITMOHHBIMHU U CIIPABOYHBIMU MaTepHaaMu, HATJISTHON
nH(popManuen, CTyIbIMHA U CTOJIAMH).

[ToMenieHnst  yNmoJHOMOYEHHOTO  OpraHa  JOJDKHBl  COOTBETCTBOBATh
canutapubiM  npaBwiam  CIT  2.2.4285-26 "CaHuTapHO-3IUIEMUOIOTHYECKHE
TpeOOBaHUA K YCIOBHUSIM Tpyna", YTBEP:KIEHHBIM IOCTaHOBJIEHHEM [ 1aBHOTO
roCyIapCTBEHHOTO caHUTapHOro Bpada Poccuiickoit @enepanuu ot 02.06.2026 Neo 15,
U ObITh 000PYAOBaHBI CPEJICTBAMH MOKAPOTYILICHUSI.

Bxog u BeIXOO4 W3 TOMENIEHUNA OOOPYIYIOTCS  COOTBETCTBYIOIIUMHU
yKa3aTesMHU.

Bxox B ynomHOMOYeHHBIN opraH o0opyyeTcss HHPOPMAIMOHHONW TaOIUYKOM
(BBIBECKOI1), cojmepkameld WHPOPMAIMI0 O HAWUMEHOBAaHWU, MECTE€ HaXOXKICHUS
U pekuMe paboThl.

Kabunetsr  obGopynyrorcs  MHGOPMAIMOHHOW  TaOIMYKOM  (BBIBECKOM),
comepkamieii  MHQOpPMAIMI0O O  HAMMEHOBAHWHM  yIOJHOMOYEHHOTO  OpraHa
(cTpyKTypHOTO NoJipa3JeeHusl), OCYUIECTBIISIFOIIETO IpeI0CTaBICHHE
MYHHUIIMTAIBHON YCIYTH.

2.11.2. TpeboBaHus K MECTaM OKHTaHHUS.

Mecta O0XHAaHUS JIOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM ISt
3asBUTENIC W ONTHUMAJBHBIM YCIOBHSIM PadOTHl CIEIHAIMCTOB YHOJIHOMOYEHHOTO
oprasa.

Mecrta oxuJaHUs JOJKHBI OBITH OOOPYAOBAHBI CTYJbSIMH, KpPECETbHBIMH
CEKIIMSIMU, CKAMBSIMH.

2.11.3. TpeboBaHus K MecTaM IIpueMa 3asiBUTEIICH.

[Ipuem 3asBUTENEH OCYIIECTBISETCS B CIELHUAIBHO BBIACICHHBIX [JISI 3THUX
LeJIeN TOMELICHUSX.

Kaxnoe paboyee MecTo CIENMATUCTOB YMOJIHOMOUYEHHOTO OpraHa JOJIKHO
ObITh O0OpPYZOBAHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa
K HEOOXOAMMBbIM WH(OPMAIIMOHHBEIM 0a3aM JTaHHBIX, MMEYATAIONIMM M KOMHPYIOITUM
YCTPOUCTBAM.

[Tpu opranuzanuu paboyux MecT AOKHA OBITH MPEAyCMOTPEHA BO3MOXKHOCTh
CBOOOZHOTO BXOJa U BBIXOJA CIEIHAIUCTOB YIOJIHOMOYEHHOTO OpraHa wu3
MOMEIIICHUS ITPU HEOOXOUMOCTH.

Mecta cmaud ¥ TIONY4YeHUS JOKYMEHTOB 3asBUTCIISIMH, MecTa IS
WHOOPMHUPOBAHUSL  3asBUTENIEW W 3alOJHEHUS  HEOOXOAUMBIX  JIOKYMEHTOB
00OpYAYIOTCS CTYNBSIMHU (KpecllaMu) U CTOJIaMU M O0ECTIEYMBAIOTCS MUCYe Oymaroi
Y IMCbMEHHBIMU TIPUHAJIC)KHOCTSIMH.



2.11.4. TpeboBanust K ”HHOPMALIMOHHBIM CTEHJAM.

B nomemeHusix ynoJHOMOYEHHOTO OpraHa, IpeJHa3HA4YE€HHBIX U1 pabOThI
C 3asABUTENIAIMH, pPa3MeIAloTcs HWH(POPMAIMOHHBIE CTEH/bI, OOecleYnBarome
nojryueHne nHhHOpMaIui O MPEAOCTaBICHUN MYHUITUTIATBHOW yCITyTH.

Ha wnHpOpManmmoHHBIX cTeHAaX, O(HUIMATHHOM CaiTe YHOIHOMOYEHHOTO
OpraHa pa3MelarTcs claeaAyonre nHPOPMaMOHHbIE MaTepUabl:

U3BJICUCHUS W3 3aKOHOJATEIbHBIX M HOPMATHUBHBIX IIPaBOBBIX AaKTOB,
COIEpXAIIUX  HOPMBI,  PETYIHUPYIOIIUE  JEATENBHOCTh IO  HCIIOJHEHUIO
MYHHULIUIIAIBHOHN YCIIyTH;

TEKCT HACTOSILEr0 a/IMUHUCTPATUBHOTO PETJIAMEHTA;

uHOpMAIHS O TTOPSIIKE NCIIOTHEHHSI MyHHUIIMITAIbHON YCIYTH;

NepeYeHb JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHUS MYHUIUITATBLHOU
yCIIyTH;

¢dbopMBI 1 00pa3Ibl JOKYMEHTOB IS 3aTIOJTHEHUS.

CBEICHHS O MECTE HAXOXKACHHUA U Tpaduke padOThl YIOTHOMOUYEHHOTO OpraHa
u MOILJ;

CIpaBOYHbIE TEIE(POHBI;

azpeca 3JIEKTPOHHOM ITOUTHI U afapeca MaTepHeT-canTos;

uHpOpMAIMsI O MeCTe JIMYHOTO TMpHEeMa, a TaKkkKe 00 yCTaHOBIIEHHBIX IS
JIMYHOTO MpHeMa JHIX U yacax.

[Ipu wu3meHennu wHGOPMAIMU TIO HCIOJHEHUIO MYHHULMIAIBHON YCIyTH
OCYIIECTBIIIETCS €€ NEPUOJUIECKOE OOHOBIIEHUE.

BusyanbHasg, TekcTOBas W MyJIbTHUMeIuNHas HHQOpManus O MOpsJIKe
NPEIOCTaBICHUS MyHULIMIIAILHON YCIIyTH pa3MelaeTcss Ha MHPOPMAIlMOHHOM CTEH/Ie
Wwin MHPOPMAIIMOHHOM TepMHUHAJe (yCTaHABIMBAECTCA B YIAOOHOM Jsl TpaXKaaH
MecTe), a TaKke Ha EQuHOM mopTasie rocylapCTBEHHBIX W MYHHIIMIIATBHBIX YCIIYT
(www.gosuslugi.ru), a Takxke Ha o(UIIMATLHOM calTe YIOJIHOMOYECHHOTO OpraHa
(https://alex-land.ru/).

OdopmiieHne BHU3yallbHOM, TEKCTOBOM M MYJIbTUMEIUHHON HHPOpMauuu
O TMOpAJKE IPEeNOCTABICHUS] MYHULIMNAIBHOM YCIyrM OJDKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3PHUTEIBHOMY U CIYXOBOMY BOCHPHUSTHIO 3TOW HHpOpMauu
rpakJaHaMH.

2.11.5. TpeboBanust K O0OOECHEYEHHUIO JIOCTYNMHOCTH MPEJOCTaBICHUS
MYHHULUNIAIBHOMN YCIIyTH 111 MHBAJIUOB.

B nensix obecniedenust ycloBUil AOCTYITHOCTH JUIsl MHBAIU0OB MYHUIIMTIAIBHOM
YCIIYTH JOJKHO OBITh 00ECIIEYEHO:

- OKa3aHUE CIEUUAINCTaMH MOMOLIM MHBAIMJAM B INIOCAJKE B TPaHCIOPTHOE
CPEICTBO W BBICAJIKE W3 HEro Iepea BXOJOM B IIOMEUIEHHS, B KOTOPBIX
NPEIOCTaBISIeTCS MYHUIIMIIAIBHAS YCIIyTa, B TOM YHCJIE C MCIOJIh30BAaHHEM Kpecia-
KOJISICKH,

- OecnpensATCTBEHHBIN BX0Jl MHBAJINOB B IOMEILIECHHUE U BBIXOJI U3 HETO;

- BO3MOXKHOCTb CaMOCTOSITENILHOTO MEPEIBUKEHUS WHBAIHMJIOB 110 TEPPUTOPUHU
OpTaHW3allNH, IOMEIIEHUS, B KOTOPHIX OKAa3bIBACTCS MYHUITUTIAIbHAS YCITYTa,

- COIIPOBOXKJIEHUE HHBAIMJIOB, MMEIOIIMX CTOMKHE paccTpoicTBa (DyHKLIUU
3pEHHs M CAaMOCTOATEIBHOTO MEPEIBUKEHHS, U OKa3aHUE UM ITOMOIIY Ha TEPPUTOPUU
OpTaHu3alluy, IOMEIIEHUS, B KOTOPHIX OKAa3bIBACTCS MYHUIIUTNIAIbHAS YCIIYTa,

- Haajexallee pa3MelleHue oO0OpyloBaHUS M HOcuTened uHbopManuu,
HEOOXOAMMBIX i1 o0ecrieueHus OecHpensTCTBEHHOI'O JOCTyNla HHBAJIUIOB
B IIOMEUICHUS U K yCIIyraM, ¢ y4eTOM OTPAHUYCHUN UX KU3HEAEATEIHHOCTH;


https://alex-land.ru/

- nyOnupoBaHHE HEOOXOAUMOM ISl WHBAIMIOB 3BYKOBOM U 3PUTEIHHOU
nHpopMaMK, a Tak)Ke HAJMUCEH, 3HAKOB M HWHOW TEKCTOBOM M Tpaduueckoit
uH(pOpMaIK 3HAKaMH, BBITIOJTHEHHBIMU pesibeHO-TOUCYHBbIM IpudToM bpaiins;

- IOIYCK CypIONEPEBOIUMKA U TU(PIIOCYPAOTIEPEBOIUHKA;

- JIONYCK COOAKU-TPOBOJHMKA MPH HAIUYUU JOKYMEHTA, MOJATBEPKIAOIIErO
ee creuuaibHoe OOydYeHHE U BBIJAHHOTO MO (opmMe U B MOpSAKE, KOTOpPbIE
onpeaensoTcs (eaeparTbHbBIM OpraHOM HCTIOJHUTEIBHON BIIACTH, OCYIIECTBISIONTUM
(GYHKIMHU 10 BBIPAOOTKE U pean3aliy rOCyIapCTBEHHON MOJMTUKA U HOPMAaTHUBHO-
MIPAaBOBOMY PETYJIMPOBAHUIO B c(hepe COLMATbHOM 3allIUThl HACEIEHUS;

- TMpenoCTaBlieHWE IMpPU HEOOXOIUMOCTH YCIYyTrd [0 MECTy JKHUTEIhCTBA
WHBAJIN/IA WU B TUCTAHIIMOHHOM PEXUME;

- OKa3zaHMe CIeUUaIUCTaMH WHOM HEOOXOAMMOW MOMOIIM HWHBAIHIAM
B TPEOAOJCHUH OapbepoB, MPEMATCTBYIOMIMX TMOJYYEHUI0O HUMHU YCIyr HapaBHE
C IPYTUMHU JIUIAMHU.

2.12. TlokazarensiMM JAOCTYIIHOCTM M KadeCTBa MYHULHINAIBHOW YCIyTH
ABJISIFOTCS IPEJOCTABICHUE MYHUIIUMIIAJIBHON YCIYTH WU OCYLIECTBIECHUE OTAEIIbHBIX
aJIMUHHCTPATUBHBIX TPOLEAYp B DSJIEKTPOHHOW ¢opMe, MOTyueHUEe 3asBUTEIIEM
uHpOpMAIK O XOJ€ MPEAOCTaBICHUS MYHHIMIIAIHHONW YCIYTH C UCIOJIb30BAHHEM
CpEICTB TeNe(POHHON CBS3H, 3JIEKTPOHHOTO MH(GOPMUPOBAHUS, COOIIOACHHE CPOKOB
MPEIOCTaBICHUS] MYHHMIMIAIBLHON YCIyTd, OTCYTCTBHE >Kajo0 W TMpeTeH3ul co
CTOPOHBI 3asIBUTEJIS, & TAK)KE Cy/IeOHBIX aKTOB O MPU3HAHUU HE3aKOHHBIMU PEIICHUH,
nerctBuil  (0e3AC€MCTBUA) YMOJIHOMOYEHHOTO OpraHa U JOJKHOCTHBIX — JIHI]
YIIOJIHOMOYEHHOT'O OpraHa.

2.13. Uuble TpeboBaHWS, B TOM YHCIE€ YYHUTHIBAIOIIME OCOOECHHOCTU
MPEI0CTaBICHUS MyHHUIIUIIATBHBIX YCIYT B 3JIEKTpOHHOU (hopme 1 MDLI.

OcoOEHHOCTH OCYLIECTBJICHHSI OTHAEIbHBIX aJIMUHUCTPATUBHBIX MPOLELYP
B DJICKTPOHHOW (opMe W TpenocTaBlICHHs] MYHHIMNAIbHOW yciayru depe3 MOI]
YCTaHOBJIEHBI B pa3jiesie 3 HACTOSAIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocTas, OCIJIEI0BATENBHOCTD U CPOKHU BBITTOJTHEHUS
aJIMUHUCTPATUBHBIX MPOLIETYP, TPEOOBAHUS K MOPSJIKY UX BBIITOJIHEHHUS,
B TOM YHCJI€ OCOOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX IIPOLIETYP
B 2JICKTPOHHOU opMe, a TakKe 0COOEHHOCTH BHITIOTHEHUS
aJIMUHHUCTPATUBHBIX npoueayp B MOIL]

3.1. AJIMUHUCTpPATHUBHBIC MPOIECAYPHI, OCYIIECTBISEMBIC YIIOTHOMOYCHHBIM
OpraHoOM IpH MPEJOCTABICHUN MYHUIIUTAIbHON YCIyTH:

1) mpueM u peructpanus 3asBICHUS U MPUITAraeMbIX K HEMY JOKYMEHTOB JTHOO
OTKa3 B IIPHEME K PACCMOTPEHHIO 3asBIICHUS U IPUJIAraeMbIX K HEMY JJOKyMEHTOB;

2) <¢dopmupoBaHWE WM  HANpaBICHHUE  MEKBEIOMCTBEHHBIX  3aIllpOCOB
O TpPEeIOoCTaBICHUH OKyMEHTOB (MHMOpMAIMK), HEOOXOIUMBIX IJII PACCMOTPEHUS
3asIBJICHUS,

3) yBeOMIIEHUE 3aABUTEIISA 00 OTCYTCTBHH HEOOXOIUMBIX ISl IPEOCTABIICHUS
MYHULIHMIIAJIBHON YCIIyTU CBEJICHUN,

4) paccMOTpeHHE 3asBIICHUS U TMPEACTABICHHBIX JIOKYMEHTOB, MPHHSITHE
penieHus o nmpu3HaHuu (00 OTKa3e B MPU3HAHUU) CAJIOBOTO JIOMA JKUJIBIM JOMOM HIIA
KHIJIOTO JJIOMa CaJOBBIM JJOMOM;

5) HampaBieHue (BpydUCHHE) 3asSBUTEIIO PEIIeHUs O NMpu3HaHUU (00 OTKasze B
MPU3HAHUH) CAJIOBOTO JIOMA KHJIBIM JIOMOM HJTH SKHJIOTO JIOMa CaJIOBBIM JIOMOM.
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3.2. IlpueM m perucrpanus 3asBJICHUS U INPUIATa€MbIX K HEMY JIOKYMEHTOB
au0o0 OTKa3 B IpHEME K PacCMOTPEHMIO 3asBICHMSI M TMPUIATaEMbIX K HEMY
JIOKYMEHTOB.

3.2.1. OcHoBaHuEeM /s Hayaja aJMHHHCTPATUBHON IpOLELypbl SBISETCA
IIOCTYIUICHHUE B YIOJHOMOYEHHBIM OpraH 3asBJICHHUs M MPUJIAraéMbIX K HEMY
JIOKyMEHTOB, IPEIyCMOTPEHHBIX HYHKTOM 2.5.]1 HacTOsIIEro agMUHUCTPATHBHOIO
perilaMeHTa, Ha JIMYHOM npueme, depe3 MOILI, modToBBIM OTIpaBICHHEM WU B
AIIEKTPOHHOU popme.

3.2.2. IlpueM 3asBIICHUS U NPWIATAEMBIX K HEMY JOKYMEHTOB OCYILECTBISET
JIOJDKHOCTHOE JIMLO YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPENOCTABIICHUE
MYHULHANIAIBHOU yCinyrH, cnenuanuct MOLI, ocymecTBistomui npueM 10KyMEHTOB.

323. Ilpu nuyHOM  OOpallleHUW  3asABUTENS  JIOJDKHOCTHOE  JIMIIO
YIIOJJHOMOUYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHUE MYyHULMIAIbHON
yeayru, cnemuanuct MOILI, ocymecTBisomuld IpUeM JTOKYMEHTOB, IPOBEPSET
KOMIUIEKTHOCTh IIPEICTABJIEHHOr0 MaKeTa JOKYMEHTOB, TP HEOOXOJUMOCTH JAENIaeT
KOITHIO C IIPEICTABICHHBIX 3asIBUTEJIEM ITOJJIMHHUKOB JOKYMEHTOB U 3aBEPAET UX.

3.2.4. IlonmyueHue 3asBIEHUS M IMPWIATa€MbIX K HEMY JOKYMEHTOB
NOJATBEPKAAECTCS  YHOJHOMOUYEHHBIM OpPraHoM IIyT€M BblAaud (HAIpaBJICHUs)
3asBUTEIII0 PACHUCKHA B IOJIYYECHHH JOKYMEHTOB C YKA3aHHEM HUX IEPEYHS U J1aThl
IIOJIyYEHHs YIIOJIHOMOYEHHBIM OpraHoM. B ciywyae npenocTaBieHMsl JOKYMEHTOB
yepe3 MOL] pacnucka Bergaercs ykasaHHbiM MOLI.

[Ipy mocTymneHny B YIOJHOMOYEHHBIM OpraH JOKYMEHTOB, HAIPABIICHHBIX C
UCIIOJIb30BaHMEM EIuHOro moprajna rocylapCTBEHHBIX M MYHHMIMIIAIBHBIX YCIYT,
paclucKka HampaBisieTcs 3asBUTENI0 B JIMYHBIA KaOuHeT Ha EnuHoM mnoprane
rOCYJapCTBEHHBIX U MyHUIIUIIAJIbHBIX YCIYT.

[Ipy nocTymieHnH 3asBJICHHSI U NPUJIAra€MbIX K HEMY JTOKYMEHTOB B M®I],
NOCJTIEIHUN HE MO3JHee IHs, CIEAYIOLIEro 3a AHEM HMX MOCTYIUIEHHs, oOecreurBaeT
nepenady 3asBJICHUS U NIPUJIAracMbIX K HEMY JIOKYMEHTOB B YIIOJJHOMOYEHHBIM OPTaH.

Cpox mpenocTaBi€HUs] MYHHUIMNAIBHONM YCIyTM HCYUCISIETCS CO  JIHSA
pEruCTpanuy 3asBJICHUS B YIIOJHOMOYEHHOM oprane mi MOILI.

3.2.5. Ilpu nocTynjaeHuH 3asiBICHUS B AJIEKTPOHHOM (popMe TOKHOCTHOE JIHIIO0
YIIOJIJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEJOCTAaBICHUE MYHMUIUIIAIbHON
yCIyrd, B TeueHue 1 paboyero JHS CO AHS €ro perucTpaluuu MPOBOJUT IPOBEPKY
HOJUIMHHOCTH LU(POBOM MOANUCH 3asBUTEIIS C MCIIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepBuca €IWHOW cHcTeMbl uAeHTU(UKanuu © ayreHTuukanuu. [IpoBepka
KBUIU(DUIIMPOBAHHON MOJANUCU TaKK€ MOXKET OCYILECTBISATHCA C HCIOJIb30BAHUEM
CpeACTB HH()OPMALIMOHHOM CHCTEMBI aKKPEAUTOBAHHOIO YIOCTOBEPSIOIIETO LIEHTpA.

B cnyuae ecnu B pesynbrare MpOBEPKU KBaTU(UIIMPOBAHHON MOAMUCH OyIeT
BBISIBIICHO HEecoOJII0IeHUE YCTaHOBJIEHHBIX YCJIOBUM IIPU3HAHUSA ee
JICHCTBUTEIIBHOCTH, YIIOJJHOMOYEHHBI OpraH B TEUYEHHE TpeX MJHEH CO JHS
3aBEpILEHUs IPOBEACHUS TaKOW MPOBEPKU NIPUHUMAET pellieHue 00 0TKa3e B IpHEMe K
PacCMOTPEHUIO 3asBJICHUS M HAIPaBIIAET 3asABUTENIO YBEJOMJICHHE 00 3TOM B
AJIEKTPOHHOUM (opMe ¢ ykazaHueM MyHKTOB ctatbu 11 denepanbHoro 3akona Ne 63-
@3, KOTOpBIE MOCIYXWIA OCHOBAHMEM JUIS NMPUHATHA YKa3aHHOIO pelleHus. Takoe
YBEIOMJICHUE IOANHUCHIBACTCA KBATM(DPHUIMPOBAHHON MOJNUCHIO PYKOBOJUTEIS
YIIOJIHOMOYEHHOTO OpraHa WM YIOJHOMOYEHHOTO MM JOJDKHOCTHOTO JHMLIA U
HaIpaBJISIETCs 10 aJPeCy AJIEKTPOHHOW MOYTHI 3aBUTENS JTUOO B €ro JUYHbIA KaOWHET
Ha EnrHOM noprale rocyapCTBEHHbIX U MyHUIUIIAIBHBIX YCIIYT.

[Ipn HaMMYMKM UHBIX OCHOBAHMH, MPEAYCMOTPEHHBIX ITyHKTOM 2.6 HaCTOSILETO
aJIMUHHCTPATUBHOTO pErjlaMeHTa, YIOJHOMOYEHHBIM OpraH MPUHUMAET pellieHue 00
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OTKa3e B IpUEME 3adBJIICHUS M MPUIAraeMblX K HEMY JOKYMEHTOB M BBIJACT
(HampaBJIseT) 3aABUTENIO YBEIOMIICHHE 00 OTKa3e B IIpUEMe JOKYMEHTOB.

3.2.6. MakcuMasnbpHbI CPOK UCTIOJHEHUS aIMUHUCTPATUBHOM MPOLIEAYPBI:

- Ha JINYHOM IIpUEME TpaxkJaH — He Oojee 15 MUHYT;

- NPU TMOCTYIUICHUU 3asBJICHUS U JTOKYMEHTOB IO noute win udepe3 MOL] —
He Oosiee 3 AHElN co JHs MOCTYIUIEHHUS B YIIOJIHOMOYEHHBIH OpraH;

- TIpH MTOCTYIUIEHUH 3asBJICHUS B JIEKTPOHHOM hopme — 1 paboumii 1eHb.

VBenomiieHne 00 OTKa3e B NPUEME K PACCMOTPEHHUIO 3asiBJICHUS, B Ciydae
BBISIBJIGHUS B XOJA€ NPOBEPKH  KBATM(PHUIMPOBAHHOM  IMOANUCU  3asBUTEIS
HECOOJIIOJIEHUS]  YCTAHOBJIEHHBIX YCJIOBUH MpHU3HAHHUA €€ JeHCTBUTEIBHOCTH,
HaIpaBJIsIeTCs B TeUeHUeE 3 JHEM cOo AHS 3aBEPIICHUS IPOBEACHMS TAKOW MTPOBEPKH.

3.2.7. Pe3ynbTaTOM MCHOJHEHHS aIMUHUCTPATUBHON MTPOLIEAYPHI SIBISAETCS:

- IpUeM U perucTpanusi 3asBJIEHUs, Bblladya (HANpaBlIE€HUE) 3asgBUTEIIO
PAacHUCKHU B MOJIyYEHHUH 3asiBJICHUS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB;

- BblJaya (HampaBlIeHHE) yBeAOMJIEHUS 00 OTKa3e B INpueMe JOKYMEHTOB
(yBenomieHHs 00 OTKaze B NpPHEME K PAaCCMOTPEHMIO 3asBICHUSA, MOCTYNMBILEIO B
AJIEKTPOHHOM BUJE).

3.3. @opMHpOBAHME W  HANPABICHHE MEXBEIOMCTBEHHBIX 3alPOCOB
O NPEJOCTaBICHUU JOKYMEHTOB (MH(pOpMaluu), HEOOXOAUMBIX ISl PACCMOTPEHHUs
3asIBJIICHMS.

3.3.1. OcHoBaHueM s Hayana aJMHHHCTPATUBHON MpoOLEIypbl SBIsSETCA
IIOJIyYCHHE 3asBICHUSA W JOKYMEHTOB [OJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO
Oprasa, OTBETCTBEHHOIO 3a IPEIOCTABICHUE MyHUIIUIIAIIBHON YCITyTH.

3.3.2. B cnyuae ecnu BbIlIMCKa U3 EJIWHOrO TrocCylapCTBEHHOTO peecTpa
HEJBMKMMOCTH He Oblla MpEeACTaBJICHA 3asgBUTENIEM MO COOCTBEHHOH WHULIMATUBE,
JIOJDKHOCTHOE JIMIIO0 YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEJOCTABIICHUE
MYHUIMNAJIBHOM  YCIYrd, TOTOBUT M  HalpaBiIsieT B  YCTaHOBJIEHHOM
3aKOHOJATEIbCTBOM MOpsIJIKE c HCIOJIb30BAHUEM eAMHOU CUCTEMBI
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3auMoOAeWcTBUs 3ampoc B DenepanbHyro
city’)k0y TOCyJapCTBEHHOM pErucTpaluy, KajacTpa M KapTrorpadpuu O HaJIU4YUU
(orcyrctBuM) B EAMHOM rocyJapcTBEHHOM peecTpe HEABMXKMMOCTH CBEJIEHUN O
3aperuCTPUPOBAHHBIX MPABaX HA CaJOBBIM JOM WIIU KHIIOHN J10M.

B cmydae ecnum  3adBUTENEM IPEACTaBIIEHAa BbIIMCKA W3 ExuHOro
rOCy/apCTBEHHOTO peecTpa HEIBUKMMOCTH JOJKHOCTHOE JIMLO YIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IpPEIOCTaBICHHE MYHHMIMIAIBHON YCIyI'H, MEPEXOIUT K
UCIIOJIHEHUIO  CJIEAYIOIEHd  aJIMHHHUCTPAaTUBHOM  MpOLEIypbl  HACTOSALIETO
aJIMMHHCTPATUBHOI'O PETJIAMEHTA.

3.3.3. MakcuManbpHBIi CPOK HMCHOJHEHUS aJMUHUCTPATUBHOW MpPOLELYpbHl —
3 IHS CO THSL PETUCTpALMK 3asiBJICHUSI.

3.3.4. Pe3ynpTaTOM HCHOJHEHUS AJMUHUCTPATUBHOW IPOLIENYpPHI SBISAETCA
dbopMupoBaHHEe M HaIpPaBIIEHUE MEKBEJOMCTBEHHBIX 3allPOCOB O MPEIOCTaBICHUU
JIOKYMEHTOB (MH(pOpMAaLIHH).

3.4. VYBenomiueHue 3asBUTENA 00 OTCYTCTBUM  HEOOXOOUMBIX IS
IIPEIOCTaBJIEHNS] MyHULUIIAIbHOW YCIIyTH CBEICHU.

3.4.1. OcHoBaHuMeM s Hayana aJMHHHCTPATUBHON MpOLEIypbl SBISETCA
MOCTYIUIEHHE B YIMOJHOMOYEHHBIM OpraH yBeAOMJIEHHS 00 OTCYTCTBUU B EnnHOoM
rOCy/JApCTBEHHOM PEeCTpe HEJBUKUMOCTH CBEIECHUN O 3apEerUCTPUPOBAHHBIX MPaBax
Ha CaJOBBIM JIOM WIM JKWIOW JIOM, a IPaBOYCTAaHABJIMBAIOUIMNA JTOKYMEHT,
MPEyCMOTPEHHBIM MOAMYHKTOM 2 MyHKTa 2.5.1 HaAcTOAIIEro aJIMUHUCTPATUBHOTO



12

periaMeHTa, Wi HOTApUaldbHO 3aBEpEHHAas KOMMsI TAaKOro JOKyMEHTa He Obuin
IIPEICTABIICHBI 3asIBUTEIIEM.

B ciywae otcyTcTBHS yKa3aHHBIX OOCTOSITENBCTB  JIOJDKHOCTHOE JIULO
YIOJJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEJOCTABIECHUE MYyHULUIAIbHON
YCIIyTH, TEPEeXOJUT K HCIOJHEHHUIO CJEeAyIoled aIMUHUCTPATUBHOW MPOLEAYpPHI
HACTOSIILIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.2. YNOTHOMOYEHHBI OpraH YBEIOMJISICT 3asBUTENSI 00 OTCYTCTBHHM B
EnrHOM rocyaapcTBEHHOM peecTpe HEABMKMMOCTU CBEJIEHUI O 3apETUCTPUPOBAHHBIX
IpaBax Ha CaJOBBIA JOM MM JKWIOH JOM, YKa3aHHBIM B 3asiBJIEHUH CIIOCOOOM O
IOJIy4EHHMH TaKOro YBEJOMJICHHUS, U IpelaraeT 3asBUTENIO IPEICTaBUTh
[IPaBOYCTAaHABIMBAIOLIMI JOKYMEHT, PEyCMOTPEHHBIN NOAMYHKTOM 2 myHKTa 2.5.1
HACTOSIILIET0 aIMUHUCTPATUBHOTO PerjaMeHTa, WK HOTapHaJIbHO 3aBEPEHHYIO KOIHIO
TaKOro JIOKyMEHTa B TeueHue |5 KaleHJapHbIX JHEH CO J[HsS HalpaBlICHUs
YBEJOMJICHUS O MPEACTABIEHUH [TPaBOYCTAHABIMBAIOIIETO JOKYMEHTA.

3.4.3. MakcumanbHbIi CPOK MCIOJHEHHS] aAMUHHUCTPATUBHOW Ipouenypsl — |
KaJICHIapHbII JEHb CO JHS NOCTYIUICHUS B YIOJHOMOYEHHBIA OpraH yBe1oMJIEHUs 00
OTCYTCTBUM B EIMHOM TroCyJapCTBEHHOM pEECTpe HEIBMKMMOCTH CBEIECHUH O
3aperucCTPUPOBAHHBIX NTPABax HA CaJOBBIM JOM MJIM KHJIOHN J10M.

3.4.4. Pe3ynpTaroM HCHOJHEHHS AJMUHHUCTPATHBHOW NPOLEAYPHI SBISACTCA
HalpaBJICHUE 3asBUTEINIO0 YBEJOMJIEHUsI 00 OTCyTCTBUM B EnnHOM rocynapcTBeHHOM
peecTpe HEBUKUMOCTH HEOOXOAUMBIX JUIS MPEIOCTABICHUS! MyHULIUTIAIBHON YCIyTH
CBEJCHUI U NMPEeAJIOKEHHS 00 UX MPETOCTABICHHUH.

3.5. PaccmoTrpenue 3asdBIICHHS M INPEICTABICHHBIX JIOKYMEHTOB, INPUHATHE
pelieHus o npu3HaHuM (00 OTKa3ze B MPU3HAHUM) CAJIOBOTO J0Ma KUJIBIM JJOMOM WJIH
JKUJIOTO JOMA CaJJOBBIM JJOMOM.

3.5.1. OcHoBaHMEM MJI Hayaia BBINOIHEHUS aJMUHUCTPATUBHOU IPOLIEAYPHI
ABIIAETCS:

- IIOJIyYEHHE JTOJKHOCTHBIM JIMIIOM YIIOJJTHOMOYEHHOTO OpPraHa, OTBETCTBEHHBIM
32 MPEeAOCTaBICHUE MYHUIMIAIBHON YCIYrd, BCEX JTOKYMEHTOB (MH(pOpMaILNH),
HEOOXOAUMBIX I IPEJOCTABICHHS MyHULIMIIAIbHON YCIyTH;

- HENpeIOCTABJIICHHE 3asBUTEJEM IPABOYCTAHABIIMBAIOIIETO JOKYMEHTA,
MPEAYCMOTPEHHOTO MOANYHKTOM 2 mMyHKTa 2.5.1 HAcTOsIIEro aJMUHUCTPATUBHOTO
periaMeHTa, WIM HOTapHallbHO 3aBEPEHHOM KOMHUU TaKOro JOKYMEHTa B TEUEHHUE
15 xaneHmapHeIX JIHEW CO JAHS HalpaBICHUS YBEIOMIICHHS O IIPEICTaBICHUU
[IPaBOYCTAaHABIMBAIOLIEIO JOKYMEHTA.

3.5.2. Ilo pe3ynbTaTaMm pacCMOTPEHUS JTOKYMEHTOB, IIPU OTCYTCTBHH
OCHOBAaHMH, NPEIyCMOTPEHHBIX IYHKTOM 2.7.2 HAcTOALIET0 aJIMHHHCTPATUBHOTO
periaMeHTa, JOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NPEIOCTaBICHUE MYHHUIMIAIBHON YCIIyI'M, MOJArOTaBIMBAET pPEUIEHHE O NPU3HAHUU
CaJIOBOrO J0Ma >KWJIBIM JIOMOM HWJIM JKMJIOTO JIOMa CaJIOBBIM JIOMOM IO QopMme,
YTBEPXKICHHOW  mocTtaHoBileHueM  IIpaBurensctBa  Poccuiickon — Denepanuu
or 28.01.2006 No 47 "OO6 ytBepxkaeHuu llomoxkeHus O TpPU3HAHUM TOMEIICHUS
KWIbIM TOMEIICHUEM, JKUJIOr0 TIOMEIIEHUS HENPUTOAHBIM JUISl TPOXKUBAHUSA,
MHOTOKBApTUPHOTO JOMa aBapUMHBIM M IOMJIEKAIIUM CHOCY WM PEKOHCTPYKILIHH,
CaJ0OBOr0 JIOMa >KWJIBIM JIOMOM U JKWJIOrO Joma caJoBbIM jgomoMm" (mamee —
[Tocranosnenue IlpaBurensctea PO ot 28.01.2006 Ne 47).

[Ipy Hamuuuum OCHOBAaHMM, NPELYCMOTPEHHBIX MYHKTOM 2.7.2 HAacTOAILIEro
aJIMMHHMCTPAaTUBHOIO PEIIaMEHTA, JOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 3@ IPEJOCTABIECHUE MYHULUINAIBHOW YCIYrd, IOATOTaBIMBAET
penieHre 00 oTKa3e B MPU3HAHUM CaJ0BOTO JOMA JKUJIBIM JIOMOM WM KUJIOTO JI0Ma
CaIOBBIM JIOMOM.
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Pemnienne ynoiHOMOYEHHOro opraHa o0 OTKa3e B NPU3HAHUM CaJ0BOT0 JOMa
KWIBIM JIOMOM MJIM >KMJIOTO JI0Ma CaJOBBIM JIOMOM JOJDKHO COJEpkKaTb OCHOBAHUS
OTKaza C  00s3aTeIbHOM  CCBUIKOW  HA  COOTBETCTBYIOIIME  IIOJIOKEHUS,
npenycMoTpeHHble MyHKTOM 61 IlojokeHuss O MNpPU3HAHUM TOMEIIEHUS KHJIBIM
IIOMEIIEHUEM,  JKWJIOIO  IOMEIIEHHMs  HENPUTOJHBIM I IIPOXKUBAHUA,
MHOTOKBApTUPHOTO JOMa aBapUMHBIM M MOJJIEKAIIUM CHOCY WM PEKOHCTPYKIIHH,
CaJIOBOTO JIOMa KWJIBIM JIOMOM M JKWJIOrO JOMa CaJIOBBIM JOMOM, YTBEP>KJIEHHOTO
ITocranoBnenuem IlpaButensctBa P® ot 28.01.2006 Ne 47, u COOTBETCTBOBATH
TpeOOBaHMSAM, YCTAHOBJIEHHBIM dacThio 9.1 crateum 7 DexepanbHOTO 3aKOHA
or 27.07.2010 210-®3 "OO6 opraHu3auu MPEIOCTABICHHUS TOCYIAPCTBEHHBIX
Y MYHUIUITAIBHBIX YCIyT".

3.5.3. Pemenne o mpusHaHuM (OTKa3e B MPHU3HAHWU) CAJOBOIO JOMA KUJIBIM
JIOMOM WJIM KWIOIO JIOMa CaJOBbIM JIOMOM pPAacCMaTpUBAETCA PYKOBOIUTEIEM
YIOJTHOMOYEHHOT'0 OpraHa H, B ClIy4ae OTCYTCTBUS 3aMEYaHUI, OANUCHIBAETCS UM.

3.5.4. MakcuMalibHbIN CPOK UCTIOJIHEHUS AIMUHUCTPATUBHON MPOLIEAYPHI:

- 14 xanenmapHbIX [OHEH C MOMEHTA IIOJYYEHHs JOJDKHOCTHBIM JIMIIOM
YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IPEJOCTaBICHUE MYHULUIAIbHOU
YCIIyT'H, BCEX JOKYMEHTOB (MH(OpMaiuu), B TOM 4YHUCIE IMOJYYEHHBIX B paMKax
MEXBEJIOMCTBEHHOTO MH(POPMAIIMIOHHOTO B3aUMOJEHCTBHs, HEOOXOIUMBIX IJIs
IIPEIOCTaBIEHHS] MyHULUIIAIbHOW yCIIyTH;

- 5 KaneHJapHbIX JHEHW CO JAHS  HACTYIUIEHUS  OOCTOSITENbCTB,
IPEeIyCMOTPEHHBIX a03alleM TPeThbUM IyHKTa 3.5.1 HacTOSIEro aIMUHUCTPATUBHOIO
periJaMeHTa.

3.5.5. Pe3ynpTaToM HCHOJHEHUS AJMUHUCTPATUBHON MpOLETYpPHl SBISAETCA
NPUHATHE pPELIEHUS O NpU3HAHUM (OTKa3e B IMPU3HAHUU) CAZOBOrO JIOMa JKHJIBIM
JIOMOM HJIH JKHAJIOTO JI0Ma Ca/I0BBIM JIOMOM.

3.6. HampaBnenue (BpyueHHUE) 3asIBUTENIO PENICHUS O MPU3HAHUU (00 OTKase B
NPU3HAHUU) CAJIOBOTO JI0Ma >KMJIBIM JIOMOM MJIU SKMJIOTO JI0Ma CaJI0BBIM JIOMOM.

3.6.1. OcHOBaHMEM U1 Havaja BBINOJHEHMS aJMUHUCTPATUBHON MPOLEAYPHI
SBJISICTCSl TPUHATHE PELICHHs O MPHU3HAHUM (OTKa3e B NMPU3HAHUU) CAJOBOIO JIOMa
YKUIBIM JJOMOM WJIM KHUJIOTO JJOMA CaJJOBBIM JJOMOM.

3.6.2. PemieHnue BbIJAeTCsl 3asBUTENIO MO PACHUCKY JMOO HAMpaBiseTCs eMy
JIOJDKHOCTHOM JIMIIOM, OTBETCTBEHHBIM 3a NPEAOCTABICHUE MYHUIMIAIBHON YCIIyTH,
YKa3aHHBIM B 3as1BJIEHUH CIIOCOOOM.

B cnydae npencrasineHus 3asBiieHHs udepe3 MOI[ pemenue Hampasisercs
B M®Il ans ero mepemaud 3asBUTENIO, €CIM MM HE yKa3aH HWHOW CIOCOO €ro
HOJIy4YEHHS.

[Ipn mocrymieHuM B YIOJTHOMOYEHHBI OPraH JIOKYMEHTOB B JJIEKTPOHHOM
dbopmMe ¢ ucnosb3oBaHreM EnuHOro moprana rocyJapCTBEHHBIX U MYHUIUMIAIbHBIX
yCIyr pelleHue O Mpu3HaHuM (00 OTKa3e B NPU3HAHUM) CaJOBOIO JOMa XHJIBIM
JIOMOM WJIM JKWJIOTO J0Ma CaJOBBIM JOMOM HAIIpaBJISIETCS 3asBUTENIO B JIMYHBIN
kaOuHeT Ha EnuHOM nopTalie rocy1apCTBEHHBIX U MyHUIIMIAIBHBIX YCIIYT.

3.6.3. Pemenue o npusHaHuu (00 OTKa3e B MPU3HAHUU) CaJIOBOTO JIOMA JKUJIBIM
JIOMOM HJIM KHMJIOTO JIOMa CaJOBBIM JOMOM BbIJA€TCs (HANpaBisieTcs) 3assBUTEIO HE
no3/iHee yeM 4yepe3 3 pabouux JHS CO JAHS €ro MPUHSATHUS.

3.6.4. MakcuMaJIbHBIA CPOK HCIOJHEHUs aJMUHUCTPATUBHOW MPOLEAYPHl —
3 pabGouux OHS C JaThl HOJANMCAHUS PYKOBOJAUTENIEM YIOJIHOMOYEHHOIO OpraHa
pemieHus o npu3HaHuM (00 OTKa3ze B MPU3HAHUH) CAIOBOTO J0Ma KUJIBIM JJOMOM WJIH
JKUJIOTO JJOMA CaJJOBBIM JJOMOM.
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3.6.5. Pe3ynpTaroM HCHOJHEHHsS AJMUHHUCTPATHBHOW NPOLEAYPHI SBISACTCA
HanpasJIeHHUE (BpyUYCHUE) 3asIBUTEIIO PEILIEHHUS YIIOJHOMOYEHHOI0 OpraHa:

- O MpPU3HAHMU CAJOBOTO JOMa XHJIBIM JIOMOM HJIHM >KHUJIOTO JIOMa CaJOBBIM
JIOMOM;

- 00 oTKa3e B MPHU3HAHHWU CAJOBOTO JOMa >KHUJIBIM JIOMOM WIIH JKHJIOTO JOMa
CaJloBBIM JJOMOM.

3.7. Tlopsimok OCYIIECTBJICHUSI aJIMUHUCTPATHUBHBIX MPOLEAYP B 3JIEKTPOHHOMN
dopme, B TOM dUmMCIE C HCIOJB30BaHWEM EIWHOrO mMopTama ToCyIapCTBEHHBIX
Y MYHUIUIAJIBHBIX YCIIYT.

3.7.1. Ilpu mnpenoctraBieHUH YHOJIHOMOYEHHBIM OPIraHOM MYHHIIMIIATbHON
yCIIyTH B 3JIEKTPOHHOU (opme mocpeacTBoM EamHoro mopraiia rocyaapCTBEHHBIX H
MYHHUIIMTIANBHBIX YCIOYT 3asBUTENI0O OOECIIEYMBACTCS BBHIMIOJIHEHUE —CIICAYIOIIUX
NEUCTBUIL:

noigy4yeHue  MHoOpManuMu O TMOpPAIKE U CPOKax  MPEJOCTaBICHHUS
MYHHIIUTIATBHON YCITyTH;

3alUCh HA NpPUEM B YIOJHOMOYEHHBIM OpraH i [OAAauu 3amnpoca
O MPEIOCTaBICHUHN MyHULIUIIAIBHOM YCIIyTH (J1ajee — 3amnpoc);

dbopmMupoBaHUe 3ampoca;

OpUeM © PETUCTpAIs YIOJHOMOUYEHHBIM OpraHoOM 3alpoca Y HMHBIX
JOKYMEHTOB, HEOOXOAUMBIX Il IPEJOCTaBICHUS MyHULIUIIATBHON YCIIyTH;

NOJTyYEHHE Pe3yJIbTaTa Mpel0CTaBICHISI MyHHUIIMIIAIbHON YCIYTH;

TIOJTyYeHHE CBEJICHHUH O XO]I¢ BBIITOJIHEHUS 3aIpoca;

OCYILIECTBJICHHUE OLIEHKH KaueCcTBa MPEIOCTABICHUSI MyHULIUIIAILHON yCITyTH;

nocyneoHoe (BHecyeOHOoe) o0aloBaHue PelIeHU U elcTBUl (Oe31elicTBHA)
opraHa (opraHu3aiuu), JIODKHOCTHOIO JIMIIA OpraHa (OpraHu3anuu) Ju0o
MYHHIIUTIATBHOTO CITYKaIIero;

aHKeTUpPOBaHHE 3asBUTEN (IIPEIBSIBICHUE 3asBUTEII0 IEPEYHs BOMNPOCOB
UM HWCYEPHBIBAIOIIETO TMEPEeYHs BapHMAHTOB OTBETOB Ha YKa3aHHbIE BOIPOCHI)
B LEISIX ONpeACNCHHs BapuaHTa MYHUIUNAIBHOW YCIYTH, MPEIyCMOTPEHHOTO
aJIMUHUCTPAaTUBHBIM  PErJaMEHTOM NPEJOCTaBICHHS MYHUIUNAIBHOW  YCIIyIH,
COOTBETCTBYIOIIETO MTPU3HAKAM 3asBUTEIIS;

NPEIbSIBICHUE 3aSBUTENIO BApUaHTA MPEAOCTABICHUS! MyHULIMTIAIBHON YCITyTH,
PEyCMOTPEHHOTO aJIMAHUCTPATUBHBIM perIaMenTom NPEI0CTaBICHUS
MYHULIMIIAIBHOM YCIIyTH.

3.7.2. JIns mnpenocTaBi€HUs MYHULUNAIbHOW YCIYTM C MCIOJIb30BaHUEM
Enunoro moprana rocy1apCTBEHHBIX U MYHUIUITATBLHBIX YCIIYT 3asBUTEIb 3aMOTHSICT
bopMy, B KOTOpPOH HEOOXOAMMO yKa3aTh CBEICHMS, HEOOXOOUMBIE Ul MOTYy4YECHHUS
YCIyTH.

3.7.3. 3asBieHUE CUMTAETCA OTIPABICHHBIM IOCIE TMOJYUYEHHUS 3asiBUTENIEM
COOTBETCTBYIOIIETO JIEKTPOHHOTO YBEIOMJICHUS B JIMYHBIA KaOWHET 3asBUTENS WA
ero HpEeJCTaBUTENS Ha Enunom nopTrane rOCyJIapCTBEHHBIX
¥ MYHUIIUTAIBHBIX YCIIYT.

3.7.4. B xoae npeaoCTaBiICHHUS] MyHULIMNAIBHOW YCIYTH 3aABUTEIb MOJTYy4acT
YBEAOMJIEHHUS O CTaTyce YCIyIM B JIMYHOM KaOWHETe 3asBUTENs WM €ro
npeacTaButens Ha EAnHoOM noprase rocy1apcTBEHHbIX U MYHUIIUIATBHBIX YCITYT.

3.7.5. 3asgBuTenr0 B KadyecTBe pe3yJbTaTa IPEJOCTaBICHUS  YCIyTd
oOecrneynBaeTcs Mo €ro BHIOOPY BO3MOXKHOCTD:

- TOJY4YEeHHs DJIEKTPOHHOIO JIOKYMEHTa, IMOJAMNUCAHHOIO C MCIIOJIb30BaHUEM
KBaJTU(UIIUPOBAHHOMN TOIHCH;

- TOJy4YeHHWS C WCHOJb30BaHWMEM EIWHOro mopTana ToCyIapCTBEHHBIX
U MYHUIMNAIBHBIX YCIYT 3JIEKTPOHHOIO JOKYMEHTa B MAalIMHOYHUTaeMoM (opMmare,
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MOAMUCAHHOTO KBATM(UIUPOBAHHONW TOMAMKUCHI0O CO CTOPOHBI YHOJIHOMOYEHHOTO
oprasa.

[Ipu nomydyeHum pesyibTata OpeaocTaBlieHHs yciayrn Ha EnuHoM moprane
TOCYy/IapCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYr B (OpME 3JIEKTPOHHOTO JOKYMEHTa
JIOTIOJIHUTENILHO 00E€CTIeYMBACTCS BO3MOXHOCTh TOJYYEHHUS IO KEJAHUIO 3asBUTENS
JIOKyMEeHTa Ha OyMa)XHOM HOCHUTEJE, MOATBEPKIAIOIIETO COJIEPKaHUE DIEKTPOHHOTO
JIOKYMEHTA.

Nudopmanmsi 00 37IE€KTPOHHBIX JOKYMEHTAX - pe3yJbTaTax MpPeloCTaBICHUS
YCIIYT, B OTHOILIEHHWU KOTOPBIX MPEAOCTABISETCS BO3MOXKHOCTb, MPEAyCMOTpPEHHAs
ab3arieM BTOPBIM HACTOAIIETO MYyHKTa, pa3Mmelniaercs omnepatopom EnuHoro moprana
TOCY/JIapPCTBEHHBIX W MYHHIIMIIAJIBHBIX YCIYT B €JIMHOM JIMYHOM KaOWHETEe WIH B
ANIEKTPOHHOM popMme 3arpoca.

Bo3MoxHOCTh TONydeHUs pe3yJbTaTa MPEeAOCTaBICHUS YCIyrd B ¢opme
AJIEKTPOHHOTO JOKYMEHTa WM JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJEe 00eCreYrBaETCS
3asIBUTEIIO B TEUEHUE CPOKa ACHCTBUS pe3ysibTara MpeAoCTaBIeHUs yCIyTrH (B ciayyae
€CJIM TakKOW CpPOK YCTaHOBJIIEH HOPMAaTHUBHBIMHU MpaBOBbIMH akTamu Poccuiickoi
depnepanun).



